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Law Enforcement Code of Ethics - 1

LAW ENFORCEMENT CODE OF ETHICS
As a Law Enforcement Officer, my fundamental duty is to serve mankind; to safeguard
lives and property; to protect the innocent against deception, the weak against oppression
or intimidation, and the peaceful against violence or disorder; and to respect the
Constitutional rights of all men to liberty, equality and justice.

I will keep my private life unsullied as an example to all; maintain courageous calm in the
face of danger, scorn, or ridicule; develop self-restraint; and be constantly mindful of the
welfare of others. Honest in thought and deed in both my personal and official life, I will
be exemplary in obeying the laws of the land and the regulations of my agency. Whatever
I see or hear of a confidential nature or that is confided to me in my official capacity will
be kept ever secret unless revelation is necessary in the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, animosities, or
friendships to influence my decisions. With no compromise for crime and with relentless
prosecution of criminals, I will enforce the law courteously and appropriately without fear
or favor, malice or violence and never accepting gratuities.

I recognize the badge of my office as a symbol of public faith, and I accept it as a public
trust to be held so long as I am true to the ethics of the police service. I will constantly
strive to achieve these objectives and ideals, dedicating myself before God to my chosen
profession...law enforcement.
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SHERIFF'S PREFACE
The Snohomish County Sheriff’s Office is proud to be directly connected to the citizens of our
county.   “  is our motto and these policies guide our success by employing best practices in the law
enforcement community nationwide.  A veteran patrol sergeant once told my patrol crew during a
roll call that if you can keep one thing in perspective while trying to do this job, try and remember
to, “do the right thing, at the right time, for the right reasons!”  These words have guided me well
over my career and I hope you will also take them to heart.  If I could add any one phrase to this it
would be to treat others as you would want to be treated in any given situation.  There is a place
for both accountability and compassion in law enforcement and corrections.  We must do both.

Your job, your future, and in many instances your family's future and security depends upon your
awareness and compliance with these policies, rules, and procedures. The policies are designed
to provide you with guidance in fulfilling your responsibilities on a daily basis. The rules and
procedures are designed to provide consistency in how all of us perform specific responsibilities.

We are proud of our history and professional service.  Our values, Integrity, Dignity, Commitment
and Pride are the values that govern our profession.  These policies provide us with guidance.
  Your conduct is not only a reflection of you, it's a reflection of our agency.

Sheriff Adam Fortney
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MISSION STATEMENT, VISION AND VALUES
MISSION STATEMENT:

Our Mission is to provide safe communities through dedicated and professional
services.

VISION STATEMENT:

It is our promise that Snohomish County will have a Sheriff's Office that is community-
minded, progressive and professional.

STATEMENT OF VALUES:

A) INTEGRITY: We adopt an uncompromising approach to the highest ethical
standards, being honest, truthful, and worthy of trust.

B) COMMITMENT: We are dedicated to the Office's Mission, to the development and
support of employees and to the highest standards of professional conduct.

C) DIGNITY: We believe in the importance of treating others with respect and in
conducting ourselves in a manner which inspires respect.

D) PRIDE: We believe in who we are, what we do, and working hard to do the job right.

MOTTO:

 Community First, Public Safety Always
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Law Enforcement Authority
100.1   PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Snohomish County
Sheriff's Office to perform their functions based on established legal authority.

100.2   PEACE OFFICER POWERS
Sworn members of this Office shall be considered peace officers as defined by RCW
9A.04.110(13) and RCW 9A.04.110(15). The authority of any such peace officer to make an arrest
without a warrant is enumerated in RCW 10.31.100, and includes:

(a) When the peace officer has probable cause to believe that a person has committed or
is committing a felony shall have the authority to arrest the person without a warrant.

(b) A peace officer may arrest a person without a warrant for committing a misdemeanor or
gross misdemeanor only when the offense is committed in the presence of an officer,
except as provided in RCW 10.31.100, subsections (1) through (11).

Sworn members of this office have the authority to take a person into custody once it has been
confirmed there is a valid warrant for that persons arrest.

Based on the totality of the circumstances it may be necessary and reasonable to detain a person
prior to warrant confirmation.

100.3   CONSTITUTIONAL REQUIREMENTS
All employees shall observe and comply with every person’s clearly established rights under the
United States and Washington Constitutions.

100.4   POLICY
It is the policy of the Snohomish County Sheriff's Office to limit its members to only exercise the
authority granted to them by law.

While this office recognizes the power of peace officers to make arrests and take other
enforcement action, deputies are encouraged to use sound discretion in the enforcement of the
law. This office does not tolerate abuse of law enforcement authority.
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Law Enforcement Certification
102.1   PURPOSE AND SCOPE
The Criminal Justice Training Commission (CJTC) has determined that all sworn deputies
employed within the State of Washington shall receive certification by CJTC within prescribed
time periods as set in RCW 43.101.095(1) and 43.101.200(1). All full-time, sworn members, shall
complete a basic law enforcement academy prior to assuming uniformed law enforcement duties
and they shall begin attending the academy within six months of their hire date.Corrections
personnel employed on or after January 1, 1982 shall meet training requirements set by the
commission as defined in RCW 43.101.220.
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Oath of Office
104.1   PURPOSE AND SCOPE
The Office of Snohomish County Sheriff is established pursuant to the Constitution and laws of
the State of Washington and the Charter of Snohomish County. All authority granted to the Sheriff
and his deputies shall be in accordance with:

(a) the Constitution and laws of the United States;

(b) the Constitution and laws of the State of Washington; and

(c) the Snohomish County Charter and Code.

104.2   JURISDICTION
Commissioned employees shall be empowered to carry out the duties and responsibilities of
their Office within the geographical boundaries of Snohomish County and/or in accordance with
Washington State law.

104.2.1   MUTUAL AID AGREEMENTS
All commissioned personnel are empowered to exercise authority as set forth in any mutual aid
agreements established by the Office as consistent with the Peace Officer Powers Act of 1985
(RCW 10.96.070) as now written or hereafter amended.

104.3   AUTHORITY UNDER PEACE OFFICER POWERS ACT
As a general authority law enforcement agency, the Snohomish County Sheriff's Office is legally
authorized to commission deputies to enforce county ordinances and state law. In addition, the
Peace Officers Act of 1985 extends the authority of fully commissioned personnel to enforce state
law throughout State of Washington under specific conditions. It should be noted that nothing in
the act requires action by a commissioned police officer.

The following restrictions and requirements established the conditions under which Snohomish
County Sheriff's deputies may exercise authority described in the Peace Officer Powers Act of
1985 (RCW 10.93.070) as now written or hereafter amended.

104.3.1   CONDITIONS OF EXTRA JURISDICTIONAL AUTHORITY

(a) Snohomish County Sheriff's deputy may exercise law enforcement and peace officer
authority including the enforcement of the traffic and criminal laws of the State outside
the jurisdiction of Snohomish County:

(b) When responding to an emergency involving immediate threat to human life or threat
of serious injury or serious threat to property.

(c) When in response to the request of a peace officer with enforcement authority.

(d) When upon approval of the Snohomish County Sheriff and prior consent of the sheriff
or police chief who has primary jurisdiction.
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(e) When at the direction of the Sheriff or his designee in response to a request under
a Mutual Aid Agreement.

(f) When engaged in transport of a prisoner.

(g) When in fresh pursuit, as defined in RCW 10.93.120 as now written or hereafter
amended.

(h) When executing a warrant.

(i) The circumstances surrounding the exercise of extra-jurisdictional authority shall be
reported to the authority having primary jurisdiction and the employee's supervisor as
soon as possible.

(j) An exception to the reporting requirement shall be granted in situations where prior
agreements exist; e.g., Task Force, etc.

(k) All privileges and immunities from liabilities, exemption from laws, ordinances and
rules, all pension relief, disability coverage workers compensation insurance and other
benefits which apply to the activity of Snohomish County Sheriff's deputies operating
within Snohomish County will apply while performing authorized functions.

104.4   SUPERVISION OF PERSONNEL
Deputies exercising authority under the above conditions outside of the jurisdiction of Snohomish
County will be subject to the supervisory control and direction of the Snohomish County Sheriff's
Office except when such supervision may be temporarily delegated to another agency or entity;
e.g., a task force or special joint operation.

104.5   POLICY
It is the policy of the Snohomish County Sheriff's Office that, when appropriate, office members
affirm the oath of their office as an expression of commitment to the constitutional rights of those
served by the Office and the dedication of its members to their duties.

104.6   OATH OF OFFICE
All office members, when appropriate, shall take and subscribe to the oaths or affirmations
applicable to their positions (RCW 43.101.021).

If a member is opposed to taking an oath, he/she shall be permitted to substitute the word “affirm”
for the word “swear,” and the words "so help me God" may be omitted.

104.8   MAINTENANCE OF RECORDS
The oath of office shall be filed in accordance with the established records retention schedule and
any applicable state and/or local law.
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Policy Manual
106.1   PURPOSE AND SCOPE
PURPOSE:

(a) The manual of the Snohomish County Sheriff's Office is hereby established and shall
be referred to as "The Policy Manual." The Policy Manual is a statement of the current
policies, procedures, rules, and guidelines of this office. All employees are to conform
to the provisions of this manual. All prior and existing manuals, orders, and regulations
which are in conflict with this manual are revoked, except to the extent that portions of
existing manuals, orders, and other regulations which have not been included herein
shall remain in effect where they do not conflict with the provisions of this manual. It
is comprised of Office policy and those procedures which affect two or more Divisions
of the Office.

(b) Except where otherwise expressly stated, the provisions of this Manual shall be
considered as guidelines. It is recognized, however, that law enforcement work is not
always predictable and circumstances may arise which warrant departure from these
guidelines. It is the intent of this manual to be viewed from an objective standard, taking
into consideration the sound discretion entrusted to members of this office under the
circumstances reasonably available at the time of any incident.

(c) Policies and procedures in this manual are intentionally written in either positive or
negative language to achieve consistency in specific cases. Situations that arise
wherein guidelines have not been established will require judgments predicated
upon the circumstances and commensurate with authority and responsibility. The
profession of policing or corrections is dynamic in nature. Due consideration is given
to the office staff member when exercising independent judgment in his handling of
unique situations and circumstances. Therefore, omissions are not to be construed as
either permissive or prohibitive.

(d) Titles in the Manual shall not govern, limit, modify, or affect the scope, meaning, or
intent of any Volume, Chapter, Section, or Subsection of the Manual.

(e) Office employees shall also be governed by all applicable federal, state, and county
laws and ordinances when conducting their duties and when acting under color of
authority of their office.

SCOPE:

(a) This manual is an official publication of the Snohomish County Sheriff's Office. It is
issued with the authority of the Sheriff and contains the policies and procedures of the
Office. This manual is titled "Manual of Policy and Procedures," hereinafter referred
to as the "Office Manual."
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(b) The Office Manual is established to assist and direct all Sheriff's Office personnel
in carrying out their duties and responsibilities. Violations of any of these policies or
procedures may be grounds for disciplinary action.

(c) The Office Manual is prepared and distributed by the Planning and Research Unit.
The Office Manual shall be kept in electronic form. The Planning and Research Unit
shall keep all signed paper originals of all changes, approved by the Sheriff, to the
Office Manual.

(d) The Office Manual does not restrict or affect the existence of individual Standard
Operating Procedures, Division or Unit Manuals, with the exception that Standard
Operating Procedures, Division and Unit Manuals shall not be in conflict with the
Office Manual. To avoid conflict with existing policy and procedure, the development
of any Standard Operating Procedure, Division or Unit Manual will be coordinated with
the Planning and Research Unit who will then retain the signed original approved by
the Sheriff of all Standard Operating Procedures, Division and Unit Manuals. If any
conflict is found to exist, the Manual of Policies and Procedures shall supersede any
other Standard Operating Procedure, Division or Unit Manual. As with the Manual of
Policies and Procedures, Standard Operating Procedures, Division and Unit Manuals
are issued with the authority of the Sheriff.

106.2   RESPONSIBILITIES
The ultimate responsibility for the contents of the manual rests with the Sheriff. Since it is not
practical for the Sheriff to prepare and maintain the manual, the following delegations have been
made:

106.2.1   SHERIFF
The Sheriff shall be considered the ultimate authority for the provisions of this manual and shall
continue to issue General Orders which shall modify those provisions of the manual to which
they pertain. General Orders shall remain in effect until such time as they may be permanently
incorporated into the manual.

106.2.2   STAFF
Staff shall consist of the following:

• Sheriff

• Undersheriff

• The Bureau Chief from each bureau

The staff shall review all recommendations regarding proposed changes to the manual at staff
meetings.
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106.2.3   OTHER PERSONNEL
All office employees suggesting revision of the contents of the Policy Manual shall forward their
suggestion, in writing, to their Bureau Chief, via their chain of command, who will consider the
recommendation and forward to staff.

106.3   GRAMMATICAL CONSTRUCTION OF THE MANUAL:
The content of the Manual shall be interpreted in accordance with the grammatical rules and
definitions outlined as follows:

• The present tense shall also include the past and future.

• The masculine gender, if used, shall also include the feminine.

• The singular also includes the plural.

• "Shall" or "will" is mandatory, "may" is permissive.

• References to "employees," "members," and "personnel" include all personnel of this
Office, both sworn and non-sworn.

• Office shall mean the Snohomish County Sheriff's Office.

• Commissioned Employee(s) -- A person fully commissioned in the Snohomish County
Sheriff's Office.

• On Duty -- Any person in the service of the Sheriff's Office during hours and days
assigned to him for active duty and until relieved from duty; or any member while
recognizable to the public as a deputy sheriff.

• Off Duty -- Any person in the service of the Sheriff's Office, not in uniform, during the
hours and days not assigned as "on duty."

106.3.1   ACCEPTABLE ABBREVIATIONS
The following abbreviations are acceptable substitutions in the manual:

• General Orders may be abbreviated as "GO" .

• Policy Manual sections may be abbreviated as "Section 106.X" or "§ 106.X".

106.3.2   DEFINITIONS
The following words and terms shall have these assigned meanings, unless it is apparent from
the content that they have a different meaning:

Adult  - Shall mean any person 18 years of age or older.

County  - Shall mean the County of Snohomish.

Civilian  - Employees and volunteers who are not commissioned or sworn peace officers.

CJTC - Shall refer to the Criminal Justice Training Commission.
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Correctional Personnel  - shall mean any employee or volunteer who by state, county, municipal,
or combination thereof, statute has the responsibility for the confinement, care, management,
training, treatment, education, supervision, or counseling of those individuals whose civil rights
have been limited in some way by legal sanction (RCW 43.101.010).

Department  /SCSO - Shall mean the Snohomish County Sheriff's Office.

Deputy  - Applies to those employees, regardless of rank, who are commissioned law enforcement
employees of the Office.

DOL - Shall mean the Department of Licensing.

Employee/Personnel  - Shall apply to any person employed by the Office.

Juvenile  - Shall mean any person under the age of 18 years.

Law Enforcement personnel  - Shall mean any public employee or volunteer having as a primary
function the enforcement of criminal laws in general or any employee or volunteer of, or any
individual commissioned by, any municipal, county, state, or combination thereof, agency having
as its primary function the enforcement of criminal laws in general as distinguished from an
agency possessing peace officer powers, the primary function of which is the implementation of
specialized subject matter areas (RCW 43.101.010).

Manual  - Shall refer to the Snohomish County Sheriff's Office Policy Manual.

May - Indicates a permissive, discretionary or conditional action.

Member  - Any person employed or appointed by the Sheriff's Office including:

• Full- and part-time employees

• Sworn peace officers

• Reserve, auxiliary Deputies

• Civilian employees

• Volunteers

• Marshals

Off Duty -  Not in service, Employee status not engaged in the performance of his/her assigned
or law enforcement duties. 

On-Duty  - Employee status during the period when he/she is actually engaged in the performance
of his/her assigned duties.

Order  - An instruction either written or verbal issued by a superior.

Rank - Shall mean the title of the classification held by a deputy.

RCW - Shall mean the Revised Code of Washington.

Shall  (or will)  - Indicates a mandatory action.
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Should (or may)  - Indicates a permissive or discretionary action.

WAC - Shall refer to the Washington Administrative Code.

WSP - Shall refer to the Washington State Patrol.

106.3.3   DISTRIBUTION OF MANUAL
A computerized version of the Policy Manual will be made available for access by all employees.
The computerized version will be limited to viewing and printing of specific sections. No changes
shall be made to the electronic version without authorization from Staff. Printed copies can be
provided to employee unions and management teams upon request.

106.4   POLICY MANUAL ACCEPTANCE
It shall be the responsibility of every employee to read this manual and have a working knowledge
of all policies, procedures, and regulations contained in the manual.

• In places this manual refers employees to the U.S. Constitution and federal law, the
Washington State Constitution and state law, as well as Snohomish County Charter
and Code are applicable.

• It is recognized that new legislation and case law affects Sheriff's Office procedures
regarding detention, arrest and search & seizure. Sheriff's Office personnel shall
receive periodic training and legal updates regarding new criminal legislation or case
law.

• It is also the responsibility of each individual Deputy to ensure that they stay abreast
of current case law and new legislation whether published by this office or any other
official government agency.

Each member is required to sign a Statement of Receipt acknowledging that they have received
a copy of the Policy Manual and understand they are responsible to read and become familiar
with its contents.

Employees of the Office shall be subject to disciplinary action in accordance with the provisions
of this manual and for violations of the rules and regulations set forth herein.

106.4.1   REVISIONS TO POLICIES
All employees are responsible for keeping abreast of all Policy Manual revisions.

OFFICE POLICY CHANGES:

(a) In order that the Manual be as efficient and up-to-date as possible, it is the
responsibility of all Office employees to report changes in existing policy and
procedures to the Planning and Research Unit.
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(b) Suggestions for additions and revisions shall be submitted in writing via the chain of
command to the Office of the Undersheriff.

(c) The Undersheriff may then assign suggested additions and revisions to various staff
members for development into policy. The Planning and Research Unit shall assist in
developing the policy into a Manual revision.

(d) Manual revisions in draft form shall be routed from the Planning and Research Unit to
the Sheriff via the chain of command, allowing input from affected divisions. The final
edited Manual revision shall then be provided to the Sheriff for approval.

(e) The Planning and Research Unit shall update the electronic Manual, residing on the
County Computer Network, once the Sheriff approves Manual Revisions.

(f) Unless otherwise directed by the Sheriff, Manual revisions shall be effective within
15 days of the date the revision is approved by the Sheriff. The following bargaining
units shall be provided a copy of the new policy prior to the effective date as
specified in the current labor agreement. Deputy Sheriff's Association, Sheriff's
Office Management Team, Corrections Guild Public, Professional and Office-Clerical
Employees and Drivers- Local Union #763 Representing: Law Enforcement, Support
Services Personnel, Department of Corrections Captain and Sergeants, Corrections
Support Services, and Corrections Support Supervisors.

Policy and procedure revisions or additions to the Office Manual are promulgated in the form of
Manual revisions. These Manual revisions become an integral part of the Office Manual and will
be incorporated into it. Manual revisions are written, processed, published, and distributed by the
 Planning and Research Unit and shall be valid until notification of cancellation. Manual revisions
will include instructions outlining the inclusion of the information into the Office Manual.

Upon notification from a Unit Commander or higher level management that a Manual revision is
required, the  Planning and Research Unit shall research the subject, assign a General Order
Number and Section or Subsection number, and prepare the proposed written format for the
revision, which may be based upon a draft or outline from the requester. If the procedure is
complex and/or involves Units other than the requesting Unit, the  Planning and Research Unit
shall informally route the proposal to these Units for sample text, review, and comments to
ensure accuracy, appropriateness and procedural facilitation. A second informal routing shall be
conducted if substantive changes were requested during the first informal routing. If the proposal
meets their approval, it will then be forwarded to the command staff for review. If approved by
the command staff, it will be returned to the  Planning and Research Unit who will make noted
changes. It will then be forwarded to the Sheriff for his/her signature.

Each unit commander/manager will ensure that employees under his/her command are made
aware of any Policy Manual revisions in a timely manner.

MANUAL REVISIONS and DISTRIBUTION:
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(a) Notification of revision to the manual will be distributed through electronic voting
originated in an 'all-hands' or similar distribution email. Office members receiving the
email shall respond to the notification within the prescribed time period. Copies of
manual revisions will be forwarded as required by labor contracts.

(b) Office staff members will be responsible for updating the appropriate changes to their
personal copy of the Manual of Policies and Procedures.

106.5   MANUAL ISSUE AND SECURITY
ISSUE:

(a) Every employee shall be aware that the official electronic Office Manual resides on the
County Computer Network. Every new employee shall be required to read the Office
Manual within thirty days of start of employment.

(b) New employees that will be attending a training academy will be issued an current
electronic copy of the Office Manual. Academy recruits will familiarize themselves
with the manual during the course of their training. At the completion of the training
academy, the employee will be expected to demonstrate understanding and a working
knowledge of the manual.

106.6   OTHER WRITTEN DIRECTIVES
The Office Manual is the central repository of policies and procedures for the SnohomishCounty
Sheriff's Office. However, there are other components as well which fill special functions. Each
of these directives is issued with the authority of the Sheriff or a designee. Office personnel are
expected to comply with all applicable policies, procedures, rules, regulations or orders contained
therein. These are:

• GENERAL ORDERS: General Orders are directives which apply throughout the Office
and which represent a change or addition to the policies and procedures Manual that
will be incorporated into the Manual when it is revised (for example, change in policy
on uniforms).

• SPECIAL ORDERS: Special Orders are directives which are in effect only for a limited
time or only in the context of a special situation or occurrence (for example, change
in shifts for coverage of a winter storm emergency).

• PERSONNEL ORDERS: Personnel Orders are directives which apply only to the
individual or group within the Office (for example, transfer of individual to a new
assignment).

• TRAINING BULLETINS: Training Bulletins are periodically issued to personnel as
a means of updating personnel on legal changes or technical information and as a
means of supplementing or reinforcing the office's training efforts (for example, legal
change in law on domestic violence or new information on CAPSTUN usage).
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• SPECIAL UNIT MANUALS: These are sets of directives which are applicable only to
a particular unit or function (for example, procedures for Search and Rescue, ERT,
or K-9).

• STANDARD OPERATING PROCEDURE -- "SOP:" Procedure which is task or
function specific and may be applicable to particular personnel.

106.7   ISSUING THE POLICY MANUAL
An electronic version of the Policy Manual will be made available to all members on the county
network for viewing and printing. No changes shall be made to the manual without authorization
from the Sheriff or the authorized designee.

Each member shall acknowledge that he/she has been provided access to, and has had the
opportunity to review the Policy Manual and General Orders. Members shall seek clarification as
needed from an appropriate supervisor for any provisions that they do not fully understand.

106.8   PERIODIC REVIEW OF THE POLICY MANUAL
The Sheriff will ensure that the Policy Manual is periodically reviewed and updated as necessary.

106.9   REVISIONS TO POLICIES
All revisions to the Policy Manual will be provided to each member before the date the
policy becomes effective as per the current labor agreement. Each member will be required
to acknowledge that he/she has reviewed the revisions and shall seek clarification from an
appropriate supervisor as needed.

Members are responsible for keeping abreast of all Policy Manual revisions after being notified
of the update.

Each Bureau Chief will ensure that members under his/her command are aware of any Policy
Manual revision.

All office members suggesting revision of the contents of the Policy Manual shall forward their
written suggestions to their supervisor, who will consider the recommendations and forward them
through the chain of command to the command staff as appropriate.
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Chapter 2 - Organization and Administration
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Organizational Structure and Responsibility
200.1   PURPOSE AND SCOPE
The organizational structure of this office is designed to create an efficient means to accomplish
our mission and goals and to provide for the best possible service to the public. The purpose of the
Snohomish County Sheriff’s Office is the protection of life and property through the enforcement
of State and County laws and ordinances, as well as the confinement of those individuals that
violate the same.

200.2   BUREAUS
The Sheriff is responsible for administering and managing the Snohomish County Sheriff's Office.
There are four bureaus in the Sheriff's Office as follows:

• Administrative Services Bureau

• Operations Bureau

• Staff Services Bureau

• Corrections Bureau

200.2.1   ADMINISTRATIVE SERVICES BUREAU
The Administrative Services Bureau is commanded by a Bureau Chief whose primary
responsibility is to provide general management direction and control for the Administrative
Services Bureau. The Administrative Services Bureau consists of units listed in the current
organizational chart.

200.2.2   OPERATIONS BUREAU
The Operations Bureau is commanded by a Bureau Chief whose primary responsibility
is to provide general management direction and control for the Operations Bureau.
The Operations Bureau consists of units listed in the current organizational chart.

200.2.3   STAFF SERVICES BUREAU
The Staff Services Bureau is commanded by a Bureau Chief whose primary responsibility
is to provide general management direction and control for the Staff Services Bureau.
The Staff Services Bureau consists of units listed in the current organizational chart.

200.2.4   CORRECTIONS BUREAU

The Corrections Bureau is commanded by a Bureau Chief whose primary responsibility
is to provide general management, direction and control for the Corrections Bureau.
The Corrections Bureau consists of units listed in the current organizational chart.
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200.3   COMMAND PROTOCOL
When a member of the command staff (Sheriff, Undersheriff or Bureau Chief) is unavailable they
will designate a member of the agency as being responsible for the performance of their duties
in their absence. The written designation of responsibilities will denote the date and time of the
assigned duties.
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General Order
204.1   PURPOSE AND SCOPE
General Orders establish an interoffice communication that may be used by the Sheriff to make
immediate changes to policy and procedure consistent with current labor agreements.

204.1.1   GENERAL ORDER PROTOCOL
General Orders will be incorporated into the manual as required upon approval of Staff. General
Orders will modify existing policies or create a new policy as appropriate and will be rescinded
upon incorporation into the manual.

All existing General Orders have now been incorporated in the updated Policy Manual as of the
below revision date.

Any General Orders issued after publication of the manual shall be numbered consecutively
starting with the last two digits of the year, followed by the number "01" For example, 08-01 signifies
the first General Order for the year 2008.

204.2   RESPONSIBILITIES

204.2.1   STAFF
The staff shall review and approve revisions of the Policy Manual, which will incorporate changes
originally made by a General Order.

204.2.2   SHERIFF
The Sheriff shall issue all General Orders.
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Electronic Mail
212.1   PURPOSE AND SCOPE
The purpose of this policy is to establish guidelines for the proper use and
application of electronic mail (e-mail) by employees of this office. E-mail is a
communication tool available to employees to enhance efficiency in the performance
of job duties and is to be used in accordance with generally accepted business
practices, Snohomish County Information Systems Communication System Usage Policy and
current law (e.g., Washington Public Disclosure Act). Messages transmitted over the e-mail
system must only be those that involve official business activities or contain information essential
to employees for the accomplishment of business-related tasks and/or communication directly
related to the business, administration, or practices of the Office.

212.2   E-MAIL RIGHT OF PRIVACY
All e-mail messages transmitted over the computer network are
considered Snohomish County Information Services records and, therefore, are the property
of Snohomish County. Snohomish County reserves the right to access, audit, and disclose for
whatever reason, all messages transmitted over its e-mail system or placed into its storage.

The e-mail system is not a confidential system since all communications transmitted on the system
are the property of Snohomish County. The e-mail system is not appropriate for confidential
non-county communications. If a communication must be private, an alternative method to
communicate the message should be used instead of e-mail. Employees using theOffice e-mail
system shall have no expectation of privacy concerning communications in the system.

212.3   PROHIBITED USE OF E-MAIL
Sending derogatory, defamatory, obscene, disrespectful, sexually suggestive, harassing or any
other inappropriate messages on the e-mail system is prohibited and will not be tolerated.

E-mail messages addressed to the entire office are only to be used for official business related
items that are of particular interest to all users and must be approved by the Sheriff or a Bureau
Chief. Personal advertisements are not acceptable.

It is a violation of this policy to transmit a message under another user's name. Users are
strongly encouraged to log off the network or lock the terminal when their computer/workstation
is unattended. This added security measure will help prevent the misuse of an individual's e-mail,
name and/or password by others.

212.4   MANAGEMENT OF E-MAIL
Because the e-mail system is not designed for long-term retention of messages, e-mail that the
employee desires to save or that is part of an official public record should be printed or stored
in an electronic document management system. Users of e-mail are solely responsible for the
management of their local mailboxes. All messages maintained in a local mailbox that are not
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public records, or are duplicates of the master record should be deleted monthly by the e-mail
recipient unless necessary for on-going business of the office.

E-mail messages are public records when they are created or received in the transaction of
public business and retained as evidence of official policies, actions, decisions or transactions. E-
mail messages should be managed by their category in compliance with the current    Records
Management Guidelines and General Records Retention Schedules    (Schedule Number L08
"Electronic Mail"). The Local Government General Records Retention Schedule (LGGRRS) is the
controlling schedule for records retention and management (RCW Chapter 40.14).
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Administrative Communications
214.1   PURPOSE AND SCOPE
Administrative communications of this office are governed by the following policies.

214.2   PERSONNEL ORDER
Personnel Order may be issued periodically by the Sheriff to announce and document all
promotions, transfers, hiring of new personnel, separations, personnel and group commendations,
or other changes in status.

214.3   CORRESPONDENCE
In order to ensure that the letterhead and name of the Office are not misused, all external
correspondence shall be on office letterhead. All office letterhead shall bear the signature element
of the Sheriff. Personnel should use office letterhead only for official business and with approval
of their supervisor.

214.4   SURVEYS
All surveys made in the name of the Office shall be authorized by the Sheriff or a Bureau Chief.
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Staffing Levels
216.1   PURPOSE AND SCOPE
The purpose of this policy is to ensure that proper supervision is available for all shifts. The Office
intends to balance the employee's needs against the need to have flexibility and discretion in using
personnel to meet operational needs. While balance is desirable, the paramount concern is the
need to meet operational requirements of the Office.
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Concealed Pistol License
218.1   PURPOSE AND SCOPE
The Sheriff is given the statutory responsibility to issue, monitor, and revoke a license to carry
a concealed pistol to residents within the community (RCW 9.41.070). This policy will provide a
written process for the application, issuance, denial, and revocation of such licenses.

218.2   QUALIFIED APPLICANTS
All applicants for a concealed pistol license shall qualify to receive such a license unless the
applicant is ineligible for a license or to possess a pistol under any of the following conditions
(RCW 9.41.070):

(a) The applicant is ineligible or is prohibited to possess a firearm under the provisions of
RCW 9.41.040, RCW 9.41.045 or federal law.

(b) The applicant’s concealed pistol license is in a revoked status.

(c) The applicant is under twenty-one years of age.

(d) The applicant is subject to a court order or injunction regarding firearms.

(e) The applicant is free on bond or personal recognizance pending trial, appeal, or
sentencing for a felony offense.

(f) The applicant has an outstanding warrant for his/her arrest from any court of
competent jurisdiction for a felony or misdemeanor.

(g) The applicant has been ordered to forfeit a firearm under RCW 9.41.098(1)(e) within
one year before filing an application to carry a pistol concealed on his/her person.

(h) The applicant has been convicted of a felony or is otherwise restricted from possessing
a firearm unless the person has been granted relief from disabilities by the United
States Attorney General under 18 USC § 925(c), or RCW 9.41.040(3) or (4) applies.

Non-immigrant aliens are not eligible for concealed pistol licenses. However, they may be eligible
for an alien firearm license for the purposes of hunting and sport shooting, subject to certain
eligibility requirements. Any non-immigrant alien who wishes to obtain an alien firearm license
should be directed to apply to the sheriff in the county in which he/she resides (RCW 9.41.173).

218.3   APPLICATION PROCESS AND RENEWAL
The Sheriff has 30 days after the filing of an application of any person to issue a license to
carry a concealed pistol. If the applicant does not have a valid identification or has not been
a resident of the state for the previous consecutive 90 days, the Sheriff has 60 days to issue
a license. The Sheriff must accept completed applications for concealed pistol licenses during
regular business hours (RCW 9.41.070).
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The Sheriff is required to check with the National Instant Criminal Background Check System,
the Washington State Patrol (WSP) electronic database, the Washington Health Care Authority
electronic database, and with other agencies or resources as appropriate, to determine whether
the applicant is ineligible under RCW 9.41.040 or RCW 9.41.045, or is prohibited under federal
law to possess a firearm and therefore ineligible for a concealed pistol license. This background
check applies for a new concealed pistol license or to renew a concealed pistol license.

A background check for an original license shall be conducted through the WSP Criminal
Identification Section and shall include a national check from the Federal Bureau of Investigation
through the submission of fingerprints. The applicant may request and receive a copy of the results
of the background check from the Sheriff (RCW 9.41.070).

The license application shall bear the full name, residential address, telephone number and/or
email address, at the option of the applicant, date and place of birth, race, gender, physical
description, not more than two complete sets of fingerprints, and signature of the licensee, and
the licensee’s driver license number or state identification card number if used for identification
in applying for the license. A signed application for a concealed pistol license shall constitute a
waiver of confidentiality and written request that the Washington Health Care Authority, mental
health institutions, and other health care facilities release information relevant to the applicant’s
eligibility for a concealed pistol license to an inquiring court or law enforcement agency.

If the applicant is not a United States citizen, the applicant must provide his/her country of
citizenship, United States issued alien number or admission number, and the basis for any
exemptions from federal prohibitions on firearm possession by aliens. The applicant shall not be
required to produce a birth certificate or other evidence of citizenship. A person who is not a citizen
of the United States shall meet the additional requirements of RCW 9.41.173 and provide proof
of compliance (RCW 9.41.070).

The application for an original license shall include a complete set of fingerprints to be forwarded
to the Washington State Patrol (RCW 9.41.070 (4)).

218.3.1   REQUIRED WARNINGS
The license and application shall contain a warning substantially as follows:

“CAUTION: Although state and local laws do not differ, federal law and state law on the possession
of firearms differ. If you are prohibited by federal law from possessing a firearm, you may be
prosecuted in federal court. A state license is not a defense to a federal prosecution.”

The license shall contain a description of the major differences between state and federal law and
an explanation of the fact that local laws and ordinances on firearms are preempted by state law
and must be consistent with state law (RCW 9.41.070). The application shall contain questions
about the applicant’s eligibility under RCW 9.41.040 to possess a pistol, the applicant’s place of
birth, and whether the applicant is a United States citizen.
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218.3.2   DOCUMENTATION AND FEES
The Sheriff shall deliver the original license to the licensee, within seven days send a copy of the
license to the Department of Licensing, and shall preserve a copy or other form prescribed by the
Department of Licensing for six years after the license has expired or as otherwise provided in the
office established records retention schedule (RCW 9.41.070(4)).

The nonrefundable fee for the original five-year license must be paid upon application. Additional
charges imposed by the Federal Bureau of Investigation are payable by the applicant. No other
state or local branch or unit of government may impose any additional charges on the applicant
for the issuance of the license.

A nonrefundable fee for the renewal of such license, or the replacement of lost or damaged
licenses is required of the licensee. No other branch or unit of government may impose any
additional charges on the licensee for the renewal of the license.

Payment shall be by cash, check, or money order at the option of the applicant. Additional methods
of payment may be allowed at the option of the Sheriff.

218.4   LICENSE RENEWAL
A licensee may renew a license if the licensee applies for renewal within 90 days before or after
the expiration date of the license. A license so renewed shall take effect on the expiration date
of the prior license. A licensee renewing after the expiration date of the license must pay a late
renewal penalty in addition to the renewal fee (RCW 9.41.070(9)).

A member of the armed forces, including the national guard and armed forces reserves, who
is unable to renew his/her license within the prescribed time period because of assignment,
reassignment or deployment for out-of-state military service may renew his/her license by the
office-established mail renewal procedure or within 90 days after returning to Washington state.
Verification for this concealed pistol license renewal exception is subject to the requirements of
RCW 9.41.070.

The Sheriff shall accept applications via mail, or via an online renewal process, for any person
who, as a member of the armed forces, including the national guard and armed forces reserves,
is unable to renew his or her license because of the person's assignment, reassignment, or
deployment for out-of-state military service.

218.5   TEMPORARY EMERGENCY LICENSE
The Sheriff may issue a temporary emergency license for good cause to an applicant who resides
within his/her jurisdiction pending review. However, a temporary emergency license issued under
this subsection shall not exempt the holder of the license from any records check requirement.
The Sheriff shall assure temporary emergency licenses are easily distinguishable from regular
licenses (RCW 9.41.070).
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218.6   REVOCATION OF LICENSES
The Sheriff shall revoke any license issued pursuant to this policy immediately upon (RCW
9.41.075(1)):

(a) Discovery that the person was ineligible under RCW 9.41.070 for a concealed pistol
license when applying for the license or license renewal.

(b) Conviction of the licensee of an offense, or commitment of the licensee for mental
health treatment, that makes a person ineligible under RCW 9.41.040 to possess a
firearm.

(c) Conviction of the licensee for a third violation of RCW Chapter 9.41 within five calendar
years.

(d) An order that the licensee forfeit a firearm under RCW 9.41.098(1)(d).

(e) Upon notification from the Department of Licensing that the licensee has lost his/her
right to possess a firearm as identified in RCW 9.41.047.

218.6.1   INELIGIBILITY
Upon discovering a person issued a concealed pistol license was ineligible for the license, the
Sheriff shall contact the Department of Licensing to determine whether the person purchased a
pistol while in possession of the license. If the person did purchase a pistol while in possession
of the concealed pistol license, and if the person may not lawfully possess a pistol without a
concealed pistol license, the Sheriff shall require the person to present satisfactory evidence of
having lawfully transferred ownership of the pistol. The Sheriff shall require the person to produce
the evidence within fifteen days of the revocation of the license (RCW 9.41.075(2)).

218.6.2   FIREARM FORFEITURE
When a licensee is ordered to forfeit a firearm under RCW 9.41.098(1)(d), the Sheriff shall (RCW
9.41.075(3)):

(a) On the first forfeiture, revoke the license for one year.

(b) On the second forfeiture, revoke the license for two years.

(c) On the third or subsequent forfeiture, revoke the license for five years.

Any person whose license is revoked as a result of a forfeiture of a firearm under RCW 9.41.098(1)
(d) may not reapply for a new license until the end of the revocation period.

The Sheriff shall notify the Department of Licensing in writing of the revocation of a license.

218.7   RECIPROCITY
The Sheriff will recognize the validity of a concealed pistol license issued from another state if the
laws of that state recognize and give effect to a concealed pistol license issued under the laws
of the State of Washington (RCW 9.41.073). A nonresident so licensed is authorized to carry a
concealed pistol in this state if:
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(a) The licensing state does not issue concealed pistol licenses to persons under twenty-
one years of age, and

(b) The licensing state requires mandatory fingerprint-based background checks of
criminal and mental health history for all persons who apply for a concealed pistol
license, and

(c) The Sheriff will honor such a license only while the license holder is not a resident of
this state. A license holder from another state must carry the handgun in compliance
with the laws of this state.

218.8   RESIDENCY
The Sheriff may issue a license to an applicant if the applicant resides within this County. The
Sheriff may issue a license to nonresident of the state in accordance with these procedures and
state law.

218.9   CONFIDENTIAL RECORDS
Mental health information received by the Sheriff pursuant to RCW 9.41.047, RCW 9.41.070,
RCW 9.41.090 or RCW 9.41.173 is exempt from disclosure except as provided in RCW 42.56.240
(RCW 9.41.097). Disclosure of information otherwise obtained in the licensing process shall be
limited as defined by RCW 42.56.240.

218.10   SUSPENSION OF LICENSES
The Sheriff shall suspend any license issued pursuant to this policy immediately upon notice from
the Department of Licensing that the person has been detained under RCW 71.05.150 or RCW
71.05.153 on the grounds that the person presents a likelihood of serious harm due to a mental
disorder or substance use disorder (RCW 9.41.049).

The license shall remain suspended for a period of six months from the date the person was
released from the 72-hour detention or upon notice from the Department of Licensing of a
restoration order (RCW 71.05.182; RCW 9.41.047(3)(f)).
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Retiree Concealed Firearms
220.1   PURPOSE AND SCOPE
The purpose of this policy is to provide guidelines for the issuance, denial, suspension or
revocation of Snohomish County Sheriff's Office identification cards under the Law Enforcement
Officers’ Safety Act (LEOSA) (18 USC § 926 (C). It also provides guidelines for Retirees who
request a Certificate of Qualification under LEOSA.

220.2   POLICY
It is the policy of the Snohomish County Sheriff's Office to provide the following items to qualified
law enforcement personnel:

a. Identification card to a former or retired Law Enforcement Deputy (deputy) as provided
in this policy

b. Provide a Certificate of Qualification to a former or retired deputy as provided in this policy

c. Provide a Certificate of Qualification to law enforcement officers who have retired from
another qualifying agency who maintain a residence in Snohomish County

220.3   LEOSA
The Sheriff may issue a Certificate of Qualification for LEOSA purposes to any qualified former
deputy of this office or any qualified law enforcement officer from another agency who maintains
a residence in Snohomish County and meets the requirements set in 18 USC § 926 (C).

(a) Separated from service in good standing from this office as a deputy.

(b) Before such separation, had regular employment as a law enforcement officer for an
aggregate of 10 years or more or, if employed as a law enforcement officer for less
than 10 years, separated from service after completing any applicable probationary
period due to a service-connected disability as determined by this office.

(c) Has not been disqualified for reasons related to mental health.

(d) Has not entered into an agreement with this office where the deputy acknowledges
that he/she is not qualified to receive a firearm qualification certificate for reasons
related to mental health.

(e) Is not prohibited by federal law from receiving or possessing a firearm.

220.3.1   AUTHORIZATION
Any qualified former law enforcement officer, including a former Law enforcement Deputy of this
office, may carry a concealed firearm under 18 USC § 926 (C) when he/she is:

(a) In possession of photographic identification that identifies him/her as having been
employed as a law enforcement officer who had statutory powers of arrest, and one
of the following:
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i. An indication from the person’s former law enforcement agency that he/she has,
within the past year, been tested or otherwise found by the law enforcement
agency to meet agency-established active duty standards for qualification in
firearms training to carry a firearm of the same type as the concealed firearm.

ii. A certification, issued by either the state in which the person resides or by a
certified firearms instructor who is qualified to conduct a firearms qualification
test for active duty law enforcement officers within that state, indicating that the
person has, within the past year, been tested or otherwise found to meet the
standards established by the state or, if not applicable, the standards of any
agency in that state.

(b) Is not under the influence of alcohol or another intoxicating or hallucinatory drug or
substance while in possession of a concealed firearm.

(c) Not prohibited by federal law from receiving a firearm.

(d) Not in a location prohibited by Washington law or by a private person or entity on his/
her property if such prohibition is permitted by Federal or Washington law.

220.3.2   LEOSA CERTIFICATE OF QUALIFICATION CARD FORMAT
The LEOSA Certificate of Qualification card should contain:

a. A current photograph of the retired Law Enforcement Deputy or Officer

b. Legal name

c. Physicals (height, weight, eye color, hair color)

d. Previous Law enforcement agency name

e. Type of firearm (make, model and caliber)

f. Certificate of issuing agency

g. Certificate Expiration date.

220.4   RETIRED IDENTIFICATION CARD
The Sheriff may issue an identification card to a retired Law Enforcement Deputy of this office for
the purpose of carrying a concealed weapon within the State of Washington under RCW 9.41.060
who:

a. Has retired from this Office

b. Did not retire because of a mental or stress-related disability

c. Has not been convicted or found not guilty by reason of insanity of a crime making him /
her ineligible for a concealed pistol license
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Retired identification cards do not expire. Retired deputies who only carry a concealed handgun
in the State of Washington are not required to qualify annually.The Retired Deputy identification
will contain the following:

a. Current photograph of the retired deputy

b. Legal name

c. Physicals (height, weight, eye color, and hair color)

d. Date of separation

e. Rank at time of separation

220.5   FIREARM QUALIFICATIONS
The Rangemaster may provide former deputies from this office and other qualified retired officers
who live in Snohomish County the opportunity to qualify annually. Written evidence of the
qualification and the firearms used will be provided and will contain the date of the qualification.

If provided, the qualification shall include the firearms course and certificate developed by the
Washington Association of Sheriffs and Police Chiefs (WASPC) (RCW 36.28A.090).

The Rangemaster will submit the completed Retired Law Enforcement Officer Application for
LEOSA and the qualification course of fire score sheet to the Personnel Development Division
for completion of the packet. This will include the completion of a background check and mental
health records check. All checks will be reviewed and a determination made prior to the issuance
or denial of a Certificate of Qualification.

220.6   FORMER DEPUTY RESPONSIBILITIES
A former deputy or law enforcement officer issued a Certificate of Qualification from this agency
shall immediately notify the on duty Watch Commander of his/her arrest or conviction in any
jurisdiction, or that he/she is the subject of any court order, in accordance with the Reporting of
Employee Convictions (policy 1009).

220.6.1   RESPONSIBILITIES UNDER LEOSA
In order to obtain or retain a LEOSA Certificate of Qualification card from the Snohomish County
Sheriff's Office the former deputy or law enforcement officer shall:

(a) Complete the Retired Law Enforcement Officer Application for LEOSA

(b) Complete and sign the Responsibility of the Individual Retired Officer Declaration.

(c) Sign a waiver and release of liability of the Office for all acts taken related to carrying
a concealed firearm, acknowledging both his/her personal responsibility as a private
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person for all acts taken when carrying a concealed firearm as permitted by LEOSA
and also that these acts were not taken as an employee or former employee of this
office.

(d) Remain subject to all applicable office policies and federal, state and local laws.

(e) Demonstrate good judgment and character commensurate with carrying a loaded and
concealed firearm.

(f) Successfully pass an annual criminal history background check indicating that he/she
is not prohibited by law from receiving or possessing a firearm.



Policy

221
Snohomish County Sheriff's Office

SCSO Law Enforcement Policy Manual

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

Emergency Management Plan - 40

Emergency Management Plan
221.1   PURPOSE AND SCOPE
The County has prepared an Emergency Management Plan Manual for use by all employees
in the event of a major disaster, civil disturbance, mass arrest or other emergency event. The
manual provides for a strategic response by all employees and assigns specific responsibilities
in the event the plan is activated.

The County Emergency Management Plan is written in accordance with the State of Washington’s
comprehensive emergency management plan and program, and has been approved for local
use (RCW 38.52.070). This plan provides guidance for County emergency operations within and
outside its borders.

221.1.1   SNOHOMISH COUNTY CODES
An emergency management organization has been established by Snohomish County. This
ordinance has been approved by the County Council (WAC 118-30-050).

221.2   ACTIVATING THE EMERGENCY PLAN
The Emergency Management Plan may be activated by the Sheriff or the highest ranking Sheriffs
Office employee on-duty. Upon activation of the plan, the Sheriff or the authorized designee
should, if the need is anticipated, contact the State Emergency Operations Center to assist with a
mutual aid response in which local, state and federal law enforcement agencies provide resources
to this office.

221.2.1   RECALL OF PERSONNEL
In the event that the Emergency Management Plan is activated, all employees of the Snohomish
County Sheriff's Office are subject to immediate recall. Employees may also be subject to
recall during extraordinary circumstances as deemed necessary by the Sheriff or the authorized
designee.

Failure to respond to an order to report for duty may result in discipline.

221.3   LOCATION OF EMERGENCY MANAGEMENT PLAN
The emergency plan for employees review and familiarization is available on the county network
and Snohomish County Department of Emergency Management website. All supervisors should
familiarize themselves with the Emergency Management Plan and what roles sheriff's office
personnel will play when the plan is implemented. All supervisors should ensure that their
personnel receive periodic training on the Emergency Management Plan.

The Administrative Services Bureau Chief or the authorized designee shall ensure that the
Emergency Management Plan is kept current and available to all sheriff's office personnel.
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221.4   BUILDING EVACUATION PLAN
In the event of a disaster or emergency which requires evacuation of the public safety services
building, all employees shall follow implemented evacuation plans and posted exit strategies. The
posted exit strategies shall include any special directions for physically impaired employees (WAC
296-24-567).

221.5   UPDATING OF MANUALS
The Sheriff or the authorized designee shall review the Emergency Management Plan Manual
at least once every two years to ensure that the manual conforms to any revisions made by the
National Incident Management System (NIMS) (WAC 118-30-060(7)).

221.6   TRAINING
The Office should provide annual training in the Emergency Management Plan for all supervisors
and other appropriate personnel. All supervisors should familiarize themselves with the
Emergency Management Plan and the roles  sheriff's office personnel will play when the plan
is implemented. Training should incorporate a full or partial exercise, tabletop or command staff
discussion.

This policy has an accompanying SOP titled Snohomish County CEMP 2013 & COOP



Policy

222
Snohomish County Sheriff's Office

SCSO Law Enforcement Policy Manual

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

Training Policy - 42

Training Policy
222.1   PURPOSE AND SCOPE
It is the policy of this office to administer a training program that will provide for the professional
growth and continued development of its personnel. By doing so, the office will ensure its
personnel possess the knowledge and skills necessary to provide a professional level of service
that meets the needs of the community.

222.2   PHILOSOPHY
The office seeks to provide ongoing training and encourages all personnel to participate in
advanced training and formal education on a continual basis. Training is provided within the
confines of funding, requirements of a given assignment, staffing levels, and legal mandates.
Whenever possible, the office will use courses certified by the Washington Criminal Justice
Training Commission (CJTC).

222.3   OBJECTIVES
The objectives of the Training Program are to:

(a) Enhance the level of law enforcement service to the public.

(b) Increase the technical expertise and overall effectiveness of our personnel.

(c) Provide for continued professional development of office personnel.

222.4   TRAINING PLAN
A training plan for all employees will be developed and maintained by the Training Sergeant. It is
the responsibility of the Training Sergeant to maintain, review, and update the training plan on an
annual basis. The plan will ensure, at minimum, the following:

(a) All sworn members will successfully complete an annual in-service training program
of no less than 24 hours that includes the following required CJTC Training (WAC
139-05-300):

1. Federal and Washington Court cases.

2. Legal updates.

(b) All sworn members will successfully complete an annual in-service training program
on the office use of force and deadly force policies.

(c) All sworn members will successfully complete in-service training on less-than-lethal
weapons every two years.

(d) Full-time supervisors or managers will receive appropriate training and certification
required by CJTC.
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(e) All sworn members will successfully complete the National Incident Management
System (NIMS) introductory training course.

The plan will also address the following areas:

(a) Legislative Changes

(b) State Mandated Training

(c) Critical Issues Training

222.5   TRAINING NEEDS ASSESSMENT
The Training Unit will conduct an annual training-needs assessment of the office. The needs
assessment will be reviewed by staff. Upon approval by the staff, the needs assessment will form
the basis for the training plan for the fiscal year.

222.6   TRAINING DOCUMENTATION
Detailed records shall be kept of all in-service training sponsored by or presented on behalf of the
Snohomish County Sheriff's Office. Records should minimally include the following:

• An overview of the course content and/or an instructor lesson plan.

• Names and agency contact information of all attendees.

• Instructor credentials or resume.

• Individual attendee test results (if applicable).

• Course completion roster.

222.7   TRAINING PROCEDURES

(a) All employees assigned to attend training shall attend unless previously excused by
their immediate supervisor. Excused absences from mandatory training should be
limited to:

1. Court appearances

2. Approved vacation

3. Sick leave

4. Physical limitations preventing the employee’s participation

5. Emergency situations

6. Needs of the office

(b) When an employee is unable to attend mandatory training, that employee shall:

1. Notify his/her supervisor as soon as possible
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2. Make arrangements through his/her supervisor and the Training Sergeant to
attend an alternate date if possible.

222.8   TRAINING COMMITTEE
The Training Sergeant shall establish a Training Committee, which will serve to assist with
identifying training needs for the office.

The Training Committee shall be comprised of at least three members, with the senior ranking
member of the committee acting as the chairperson. Members should be selected based on their
abilities at post-incident evaluation and at assessing related training needs. The Training Sergeant
may remove or replace members of the committee at his/her discretion.

The Training Committee should review certain incidents to determine whether training would likely
improve future outcomes or reduce or prevent the recurrence of the undesirable issues related to
the incident. Specific incidents the Training Committee should review include, but are not limited to:

(a) Any incident involving the death or serious injury of an employee.

(b) Incidents involving a high risk of death, serious injury or civil liability.

(c) Incidents identified by a supervisor as appropriate to review to identify possible training
needs.

The Training Committee should convene on a regular basis as determined by the Training
Sergeant to review the identified incidents. The committee shall determine by consensus whether
a training need exists and then submit written recommendations of its findings to the Training
Sergeant. The recommendation should not identify specific facts of any incidents, such as
identities of employees involved or the date, time and location of the incident, but should focus
on the type of training being recommended.

The Training Sergeant will consider the recommendations of the committee and determine what
training should be addressed, taking into consideration the mission of the office and available
resources.

222.9   DAILY TRAINING BULLETINS
The Lexipol Daily Training Bulletins (DTBs) are contained in a web-accessed system that provides
training on the policy manual and other important topics. Generally, one training bulletin is
available for each day of the month.

Personnel assigned to participate in DTBs shall only use login credentials assigned to them by the
Training Sergeant. Personnel should not share their password with others and should frequently
change their password to protect the security of the system. After each session, employees should
logoff the system to prevent unauthorized access. The content of the DTBs is copyrighted material
and shall not be shared with others outside of the Office.



Snohomish County Sheriff's Office
SCSO Law Enforcement Policy Manual

Training Policy

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

Training Policy - 45

Employees who are assigned to participate in the DTB program should complete each DTB at the
beginning of their shift or as otherwise directed by their supervisor. Employees should not allow
uncompleted DTBs to build up over time. Personnel may be required to complete DTBs missed
during extended absences (e.g., vacation, medical leave) upon returning to duty. Although the
DTB system can be accessed from any Internet active computer, employees shall only take DTBs
as part of their on-duty assignment unless directed otherwise by a supervisor.

Supervisors will be responsible for monitoring the progress of personnel under their command to
ensure compliance with this policy.

This policy has an accompanying SOP titled Training Unit
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Chapter 3 - General Operations
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Use of Force
300.1   PURPOSE AND SCOPE
This policy recognizes that the use of force by law enforcement requires constant evaluation.
Even at its lowest level, the use of force is a serious responsibility. The purpose of this policy is
to provide deputies of this office with guidelines on the reasonable use of force. While there is no
way to specify the exact amount or type of reasonable force to be applied in any situation, each
deputy is expected to use these guidelines to make such decisions in a professional, impartial
and reasonable manner.

300.1.1   PHILOSOPHY
Deputies are daily confronted with situations where control must be exercised to restore peace and
order, effect an arrest, and protect public safety. Frequently, deputies are placed into situations
that have deteriorated beyond the level at which verbal communication is effective. In these cases,
deputies will need to employ reasonable and necessary force to overcome resistance and/or
protect their own safety or the safety of others.

The ability to use appropriate levels of force is both a necessary part of a deputy's role and a
tremendous personal responsibility. When it is determined that force must be used, it is important
that deputies use only the reasonable amount of force necessary to overcome resistance, protect
physical safety, and perform their duties. Deputies are not expected to be injured before resorting
to the use of force. They may employ force in order to keep themselves or others from being
injured. Force may be applied through the use of one's body, through weapons, equipment, or
other instruments.

In making the decisions to apply force and the level of force to be used, good judgment and
accountability are essential. The decision to employ a given level of force must be based on the
information known to the deputy or upon reasonable assumptions made by the deputy at the
moment that force is applied. Facts unknown to the deputy, no matter how compelling, cannot be
considered later in determining the propriety or justification for use of force.

The use of force by Snohomish County Sheriff's deputies will be according to the following Office
policies and procedures as well as within the provisions of RCW Chapters 9A.16 and 10.31 as
now written or hereafter amended.

300.2   POLICY
It is the policy of this office that deputies shall use only that amount of force that reasonably appears
necessary, given the facts and circumstances perceived by the deputy at the time of the event, to
effectively bring an incident under control. Reasonableness of the force used must be judged from
the perspective of a reasonable deputy on the scene at the time of the incident. Any interpretation
of reasonableness must allow for the fact that sheriff's deputies are often forced to make split-
second decisions in circumstances that are tense, uncertain and rapidly evolving about the amount
of force that is necessary in a particular situation, Graham v Connor, 490 U.S. 386 (1989).
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Given that no policy can realistically predict every possible situation a deputy might encounter
in the field, it is recognized that each deputy must be entrusted with well-reasoned discretion in
determining the appropriate use of force in each incident. It is the ultimate objective of every law
enforcement officer to reasonably attempt to avoid injury during a use of force encounter. Nothing
in this policy requires a deputy to actually sustain physical injury before applying reasonable force.

300.2.1   USE OF FORCE TO EFFECT AN ARREST, DETENTION, OR TO CONDUCT A
SEARCH
Any peace officer may use all necessary means to effect an arrest if, after notice of the intention
to arrest the defendant, he/she either flees or forcibly resists. (RCW 10.31.050). 

The use, attempt or offer to use force upon or toward another person is not unlawful whenever
necessarily used by a public officer in the performance of a legal duty, or a person assisting the
officer and acting under the Snohomish County Sheriff's Office's direction. (RCW 9A.16.020(1)).
Necessary means that no reasonably effective alternative to the use of force appeared to exist
and that the amount of force used was reasonable to effect the lawful purpose intended (RCW
9A.16.010(1)).

If it is not already known by the subject to be detained, arrested or searched, deputies
should, if reasonable, make clear their intent to detain, arrest or search the subject. When
practicable, deputies will identify themselves as a peace officer before using force.

300.2.2   FACTORS USED TO DETERMINE THE REASONABLENESS OF FORCE
When determining whether or not to apply any level of force and evaluating whether a deputy
has used reasonable force, a number of factors should be taken into consideration. These factors
include, but are not limited to:

a. The severity of the crime(s) at issue.

b. Whether the subject poses an immediate threat to the safety of the officer(s) or others.

c. Whether the subject is actively resisting arrest.

d. Whether the subject is attempting to escape or evade arrest by flight.

e. The conduct of the individual being confronted (as reasonably perceived by the deputy at the
time).

f. Deputy/subject factors (age, size, relative strength, skill level, injury/exhaustion and number of
deputies vs. subjects).

g. Influence of drugs/alcohol (mental capacity).

h. Proximity of weapons.

i. Time and circumstances permitting, the availability of other options (what resources are
reasonably available to the deputy under the circumstances).

j. Training and experience of the deputy.
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k. The environmental factors and/or other exigent circumstances.

It is recognized that deputies are expected to make split-second decisions and that the amount
of a deputy's time available to evaluate and respond to changing circumstances may impact his/
her decision.

While various degrees of force exist, each deputy is expected to use only that degree of force
reasonable under the circumstances to successfully accomplish the legitimate law enforcement
purpose in accordance with this policy.

Force Transition: Force transition is the movement, escalation/de-escalation, from the application
of one reasonable force option to another in conjunction with the objective reasonable standard. In
use of force incidents that are tense, uncertain and rapidly evolving, deputies may transition
to differing degrees or types of force, including attempts to de-escalate. Force situations are
dynamic, fluid encounters that require deputies to continually assess the suspect's actions to
ensure a proportionate response, both in escalation and de-escalation of reasonable force options.

300.2.3   NON-DEADLY FORCE APPLICATIONS
Any application of force that is not reasonably anticipated, intended, or known to create a
substantial likelihood of death or serious bodily injury, shall be considered non-deadly force. Each
deputy is provided with equipment, training and skills to assist in the apprehension and control
of suspects as well as protection of deputies and the public. Non-deadly force applications may
include but are not limited to leg restraints and control devices described in Policy §§ 306, 308,
and 309 respectively.

300.2.4   PAIN COMPLIANCE TECHNIQUES
Pain compliance techniques may be very effective in controlling a passive or actively resisting
individual. Deputies may only apply those pain compliance techniques for which the deputy has
received office approved training and only when the deputy reasonably believes that the use of
such a technique appears necessary to further a legitimate law enforcement purpose. Deputies
utilizing any pain compliance technique should consider the totality of the circumstance including,
but not limited to:

(a) The potential for injury to the deputy(s) or others if the technique is not used.

(b) The potential risk of serious injury to the individual being controlled.

(c) The degree to which the pain compliance technique may be controlled in application
according to the level of resistance.

(d) The nature of the offense involved.

(e) The level of resistance of the individual(s) involved.

(f) The need for prompt resolution of the situation.

(g) If time permits (e.g., passive demonstrators), other reasonable alternatives.
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The application of any pain compliance technique shall be discontinued once the deputy
determines that compliance has been achieved.

300.2.5   LATERAL VASCULAR NECK RESTRAINT (LVNR)

300.2.5 LATERAL VASCULAR NECK RESTRAINT (LVNR)

The LVNR is a less than lethal use of force technique designed to control an assaultive or resistive
subject by temporarily restricting blood flow through an application of pressure bi-laterally placed
on the sides of the neck. Unlike a chokehold, the LVNR does not restrict the airway. Furthermore,
the LVNR is designed to intentionally protect the airway and related structures. Therefore, the
LVNR is not a chokehold. (Chokeholds, defined as any restraint of a subject’s neck using a physical
maneuver or technique that restricts the subject’s ability to breath for the purpose of incapacitation,
is prohibited by the SCSO, except in situations where the use of deadly force is allowed by law.)

Only those deputies trained and certified by Office approved LVNR instructors shall be authorized
to use the LVNR control system as a less than lethal force option. Once certified, deputies shall
receive annual recertification training in the use of LVNR by Office approved instructors.

The LVNR may be employed to take a person into custody who is actively resisting arrest and/or
assaulting deputies. This policy does not prohibit the use of LVNR or any neck restraint by any
deputy faced with a situation where deadly force is allowed by law. At all times during an application
of LVNR, the deputy shall assess the subject’s response and respond based on principles of
escalation/de-escalation of force.

Post application procedures:

(a) The subject shall be handcuffed whether conscious or unconscious.
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(b) Any objects around the subject’s neck area, such as clothing and jewelry, shall be
loosened.

(c) After application of LVNR, whether the subject is rendered unconscious or not, the
responsible supervisor shall be notified.

(d) If conscious, the subject shall be placed in a seated position or placed lying on his/her
side in a position that provides unobstructed breathing. If unconscious, the subjects’
pulse shall be checked, and CPR administered as necessary. If unconscious yet
breathing normally, the subject shall be placed in a seated position and breathing
monitored while awaiting the arrival of aid.

(e) After application of LVNR, whether the subject is rendered unconscious or not, he/
she shall be transported to the emergency room (ER) via aid unit or ambulance for
evaluation by ER staff.

(f) Photograph and document any injuries/or lack of injuries.

(g) A Use of Force Report shall be completed.

300.2.6   BATONS (AND IMPACT DEVICES): USE
The baton/impact device provides a means by which a deputy can defend himself or others
from bodily harm and a means of restraining violent individuals. The baton/impact device shall
be carried by the deputy while in uniform. The baton/impact device should not be unnecessarily
brandished and may only be used by deputies trained in the use of that style of baton/impact
device.

(a) If a deputy elects to carry an approved baton/impact device off duty, official Office
identification will also be carried and all directives for on duty carrying, use, and
reporting of use of the baton/impact device will apply.

(b) Very few applications of force using a baton/impact device can be considered
potentially lethal force. Such potentially lethal applications will only be used when
circumstances justify same. Applications of potentially lethal force with a baton/impact
device will comply with provisions of RCW 9A.16 and RCW 10.31 as now written or
hereafter amended.

300.2.7   ORGANIC COMPOUNDS / AEROSOL INFLAMMATORY AGENTS USE
Organic compounds or aerosol inflammatory agents may be used in situations which involve
restraining and subduing a person in lieu of physical force. Organic compounds or aerosol
inflammatory agents shall only be used to protect the deputy or other persons when reasonable.

(a) Organic compounds or aerosol inflammatory agents shall not be used to overcome
merely passive resistance.
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(b) If a deputy elects to carry approved aerosol inflammatory agents off duty, official
Office identification will also be carried and all directives for on duty carrying, use, and
reporting of use of the will apply.

(c) Deputies subduing individuals through the use of organic compounds or aerosol
inflammatory agents shall, as soon as practical, take steps to alleviate the effects
of the organic compounds or inflammatory agent. Deputies will be exempt from
this requirement in cases where the person declines assistance or where it would
endanger the safety of the deputy.

(d) Deputies shall document in their incident report whether assistance was rendered or
the individual refused assistance.

(e) The terms organic compounds and aerosol inflammatory agents shall include all
oleoresin capsicum approved products used by the office, whether they are in aerosol
form or other forms.

300.2.8   HANDCUFFS: USE
Although recommended for most arrest situations, handcuffing is a discretionary procedure and
not an absolute rule of the Office.  The arresting deputy should consider the circumstances leading
to the arrest, the attitude of the arrested person, and the age, sex, and health of the person before
handcuffing.  It must be recognized that officer safety is the primary concern. 

(a) Only handcuffs issued or authorized by the Office shall be used. Handcuffs shall be
black or silver in color.

(b) Deputies shall not handcuff a suspect to other deputies.

(c) Other than designated holding areas, suspects shall not be handcuffed to stationary
objects, except in unusual circumstances.

(d) Except in emergencies, juveniles shall not be handcuffed to adult offenders.

(e) Except in emergencies, females shall not be handcuffed to males.

Under some circumstances, the use of additional restraints may be necessary to protect the
suspect from injuring himself, escaping from custody, or assaulting deputies. Under those
circumstances, approved restraints may be used to control a violent suspect.

All suspects, whether handcuffed or not, shall be searched for weapons prior to being placed into
a county vehicle or immediately after being placed under arrest. If a deputy of the same sex as
the suspect is present, and when it is reasonable to do so, that deputy should, as circumstances
permit, conduct the search.

Handcuffing minus the complaint of pain or injury shall not require a separate use of force report
in addition to the report.
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300.3   DEADLY FORCE APPLICATIONS
While the use of a firearm is expressly considered deadly force, other force might also be
considered deadly force if the deputy reasonably anticipates and intends that the force applied
will create a substantial likelihood of causing death or serious bodily injury. Use of deadly force
is justified in the following circumstances:

(a) A deputy may use deadly force to protect himself/herself or others from what he/she
reasonably believes would be an imminent threat of death or serious bodily injury.

(b) A deputy may use deadly force to stop a fleeing suspect when the deputy has probable
cause to believe that the suspect has committed, or intends to commit, a felony
involving the infliction or threatened infliction of serious bodily injury or death and the
deputy reasonably believes that there is an imminent or future potential risk of serious
bodily injury or death to others if the suspect is not immediately apprehended. Under
such circumstances, a verbal warning should precede the use of deadly force, where
feasible.

300.4   REPORTING THE USE OF FORCE
Any use of force, including the discharge of a firearm, or any action capable of injuring a person,
shall be documented promptly, completely and accurately in a use of force report,  and described
in a  case report if one is required.

Annually, the Sheriff or his designee shall conduct a review and analysis of use of force events.

Duty to Intervene:

Any deputy present and observing another deputy using force that is clearly beyond that which is
objectively reasonable under the circumstances shall, when in a position to do so, safely intercede
to prevent the use of such excessive force. Deputies shall promptly report these observations to
a supervisor.

300.4.1   NOTIFICATION TO SUPERVISORS
Deputy(s) shall, as soon as possible, inform the supervisor responsible for the incident of the
circumstances involving the application of force and document this communication in the narrative
of the Use of Force/ case Report. The deputy(s) shall also forward a copy of the Use of Force
report to the Training Sergeant.

Supervisory notification shall be made as soon as practical following the application of physical
force, under any of the following circumstances:

(a) The application of force appears to have caused physical injury.

(b) The individual has expressed a complaint of pain.

(c) Any application of a control device (leg restraints, baton, OC, less lethal, or Taser).
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(d) The individual has been rendered unconscious.

(e) Application of the LVNR technique.

300.4.2   MEDICAL ATTENTION FOR INJURIES SUSTAINED USING FORCE
Prior to booking or release, medical assistance shall be obtained for any person(s) who has
sustained visible injury, expressed a complaint of pain, or who has been rendered unconscious. If
any individual refuses medical attention, such a refusal shall be fully documented in related reports
and, whenever practical, should be witnessed by another deputy and/or medical personnel. If an
audio recording is made of the contact or an interview with the individual, any refusal should be
included, if possible.

Persons who exhibit extreme agitation, violent irrational behavior accompanied by profuse
sweating, extraordinary strength beyond physical characteristics, unusually high tolerance to pain,
or who require a protracted physical encounter with multiple deputies to bring under control may
be at an increased risk of sudden death and should be examined by qualified medical personnel
as soon as practicable. Any individual exhibiting signs of distress after such an encounter shall
be medically cleared prior to booking.

300.5   SUPERVISOR RESPONSIBILITY
When a supervisor responds to an incident in which there has been a reported use of force, the
supervisor shall be responsible for the following:

(a) Obtain the basic facts from the involved deputy(s).

(b) Ensure that any injured parties are examined and treated.

(c) Ensure that photographs have been taken of any areas involving visible injury or
complaint of pain as well as overall photographs of uninjured areas.

(d) Ensure all known witnesses are identified.

(e) Review and approve all related reports

In the event that the supervisor believes that the incident may give rise to potential civil
litigation, the supervisor shall notify his immediate chain of command.

Should the supervisor determine that any application of force was not within policy, a personnel
complaint shall be initiated.

In the event that a supervisor does not respond to the scene of an incident involving the
reported use of force, the supervisor is still expected to complete as many of the above items as
circumstances permit.
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Deadly Force Review
302.1   PURPOSE AND SCOPE
The purpose of this policy is to establish a process to review the use of deadly force by employees
of this office.

302.2   USE OF DEADLY FORCE REVIEW

(a) The integrity and credibility of the Office is often subject to close scrutiny in the
aftermath of a deputy involved shooting or other incident in which a deputy has
used potentially lethal force.  Therefore, the completed criminal investigation shall be
forwarded to the Investigations Division Commander for review. The purpose of the
review shall be to make recommendations in the following areas:

(a) Whether the use of force was within policy, intentional or accidental;

(b) Tactical considerations.

(c) Training considerations.

(d) Quality of supervision.

(e) The quality of the deadly force investigation.

(b) The Investigations Commander should seek input from subject matter experts in
regards to tactical and training considerations in their review, if warranted.

(c) The recommendations of this process shall be forwarded to the affected Bureau Chief
who shall review, comment on the recommended areas and make a finding in regards
to policy. Their completed review shall then be forwarded via the chain of command
to the Sheriff for final determination.

302.2.1   USE OF DEADLY FORCE REVIEW: FINAL DETERMINATION

(a) The Sheriff shall make the final determination and is responsible for any actions taken
regarding the incident.

(b) If the Sheriff determines the use of force was within policy, he shall notify the
concerned deputy(ies) in writing as soon as possible.

(c) If the Sheriff determines the use of force was outside policy, the following shall occur:

(a)  If a potential violation of law, the matter shall be referred to the Prosecutor’s
Office.

(b)  If a violation of Office policy, the matter shall be processed in accordance with
Office disciplinary procedures.

(c)  In either case, the concerned deputy(ies) shall be notified in writing as soon
as possible.

(d) If the Sheriff determines the use of force was accidental, the matter shall be referred
to the Training Lieutenant for corrective action. The concerned deputy(ies) shall be
notified in writing as soon as possible.
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302.2.2   DEPUTY USE OF DEADLY FORCE: PHYCHOLOGICAL SERVICES

(a) Often following a shooting incident or other incidents in which potentially lethal force
causes injury or death, there can be a severe emotional impact on the deputy or
deputies involved.  The impact varies with each individual and is not highly predictable.
  In some cases the impact is felt immediately, and, in others, several hours or days
later.  Because such reactions can affect the lives and families of those involved, they
must be attended to promptly.

(b) It shall be the responsibility of the PDD Lieutenant to arrange a meeting as soon
as possible following the incident between the Office psychologist and any deputy
who has wounded or fatally injured someone.  The purpose of the meeting shall be
to allow those involved to explore their reactions to the incident, and to discuss the
moral, ethical, and/or psychological aftereffects of the incident.  The meeting shall
not be related to any Office investigation of the incident and nothing discussed in the
meeting shall be reported to the Office.  The meeting shall remain protected by the
privileged physician-patient relationship.  Participation in such a meeting is mandatory
in all instances of the type indicated.
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Shooting Policy
304.1   PURPOSE AND SCOPE
The purpose of the shooting policy is to establish procedures for the use and reporting of incidents
involving the discharge of firearms. This policy is for internal use only and does not increase the
office and/or a deputy's civil or criminal liability in any way. Violations of this policy can only form
the basis for office administrative actions.

304.1.1   POLICY
It is the policy of this office to resort to the use of a firearm, when it reasonably appears to be
necessary, and generally:

(a) A deputy may use deadly force to protect himself/herself or others from what he/she
reasonably believes would be an imminent threat of death or serious bodily injury.

(b) A deputy may use deadly force to effect the arrest or prevent the escape of a suspected
felon when the deputy has probable cause to believe that the suspect has committed
or intends to commit a felony involving the inflicting or threatened inflicting of serious
bodily injury or death and the deputy reasonably believes that there is an imminent
or future potential risk of serious bodily injury or death to others if the suspect is
not immediately apprehended. Under such circumstances, a verbal warning should
precede the use of deadly force where feasible.

(c) To stop a dangerous animal.

1. In circumstances where deputies encounter an unexpected dangerous animal
or are surprised by an animal which reasonably appears to pose an imminent
threat to the safety of deputies or others, officers are authorized to use deadly
force to neutralize such a threat.

2. In circumstances in which deputies have sufficient advanced notice that a
potentially dangerous domestic animal (e.g., dog) may be encountered, such
as in the serving of a search warrant, deputies should develop reasonable
contingency plans for dealing with the animal without the use of deadly force
(e.g., fire extinguisher, Taser, OC Spray, animal control officer). Nothing in
this policy shall prohibit any deputy from resorting to deadly force to control a
dangerous animal if circumstances reasonably dictate that a contingency plan
has failed or becomes impractical.

(d) With the approval of a supervisor, a deputy may euthanize any animal that is so
badly injured that human compassion requires its removal from further suffering and
where other dispositions are impractical. Injured animals (with the exception of dogs
and cats) may only be euthanized after a reasonable search to locate the owner
has been made. Injured dogs and cats found without their owners may be taken to
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an appropriate veterinarian for determination of whether they should be treated or
humanely destroyed.

(e) For firearms training at an approved range.

304.1.2   WARNING SHOTS
It is the policy of this office that employees will not fire warning shots.

304.1.3   MOVING VEHICLES
Shots fired at or from a moving vehicle are rarely effective and are generally discouraged.

(a) This is not intended to restrict a deputy's right to use deadly force directed at the
operator of a vehicle when it is reasonably perceived that the vehicle is being used as
a weapon against the deputy or others.

(b) Deputies may not use deadly force to stop a fleeing suspect unless the deputy has
probable cause to believe that the suspect has committed or intends to commit a felony
involving the infliction or threatened infliction of serious bodily injury or death. Under
such circumstances, a verbal warning should precede the use of deadly force when
feasible.

304.1.4   REPORT OF UNINTENTIONAL DISCHARGE
Except during training or recreational use, any member who discharges an office issued weapon,
on or off-duty, that is not an intentional use of force, shall make a verbal report to his/her supervisor
as soon as circumstances permit. If on-duty at the time of the incident the member shall file a
written report with his/her supervisor prior to the end of shift and if off-duty, as directed by the
supervisor but no later than the end of the next regularly scheduled shift.
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Leg Restraint Device
306.1   PURPOSE AND SCOPE
The proper use and application of a leg restraint device can reduce the potential of injury and
damage to property when dealing with violent or potentially violent persons. This section provides
guidelines, policy and procedures for the proper use of these devices.

306.2   POLICY
When a deputy deems it reasonable to restrain the legs of a violent or potentially violent person
during the course of detention, arrest and/or transportation, only restraint devices approved by the
office shall be used, and only in the office approved manner for such temporary immobilization
of the legs.

306.3   AUTHORIZED RESTRAINT
The RIPP™ Hobble manufactured by RIPP Restraints, Inc., Orange City, Florida is the only
restraint authorized by this office. Deputies shall only use the RIPP™ Hobble restraint supplied
by the Office.

306.4   USE GUIDELINES
In determining whether to use the restraint device, deputies should consider the following:

(a) If the deputy and/or others are subject to harm due to the assaultive behavior of a
violent, resisting and/or attacking suspect.

(b) If it is reasonable to protect the suspect from his/her own actions which would place
him/her in danger e.g., hitting his/her head against the interior of the patrol unit, running
away from the arresting deputy while handcuffed, kicking at objects or deputies.

(c) The restraint device shall be used only after a person has been handcuffed.

306.4.1   MEDICAL CONSIDERATIONS
Prior to booking or release, medical assistance shall be obtained for any person(s) who has
sustained visible injury, expressed a complaint of pain, or who has been rendered unconscious. If
any individual refuses medical attention, such a refusal shall be fully documented in related reports
and, whenever practical, should be witnessed by another officer and/or medical personnel. If an
audio recording is made of the contact or an interview with the individual, any refusal should be
included, if possible.

Persons who exhibit extreme agitation, violent irrational behavior accompanied by profuse
sweating, extraordinary strength beyond physical characteristics, unusually high tolerance to pain
or who require a protracted physical encounter with multiple deputies to bring under control may
be at an increased risk of sudden death and should be examined by qualified medical personnel
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as soon as practicable. Any individual exhibiting signs of distress after such an encounter shall
be medically cleared prior to booking.

306.5   PROCEDURE
The restraint device is designed to reduce the likelihood of injury to the restrained person or others,
and to reduce the likelihood of property damage caused by the restrained person by preventing
them from using his/her legs in a manner likely to result in injury or damage. The restraint device
will only be used to bind and immobilize a person's legs. Only those deputies trained in the use
of the restraint are authorized to employ it on any person. The following guidelines shall be used
when applying the restraint device:

(a) Absent a medical emergency, the person being restrained should remain restrained
until the deputy arrives at the jail or other facility or the person no longer poses a threat.

(b) If the suspect's legs are restrained with the restraint device, and the restraint device
lead is attached to the suspect's handcuffs, the deputy is to ensure the suspects knees
are not bent past 90 degrees.

(c) Once secured, the suspect shall immediately be rolled onto their side, or sat upright.
They shall not be left unattended on his/her stomach as this may potentially reduce
the suspect's ability to breathe.

(d) The suspect should be constantly watched by a deputy while in the restraint device.
The deputy is to ensure the suspect does not roll onto his/her stomach.

(e) The deputy shall look for signs of labored breathing.

306.5.1   TRANSPORTING RESTRAINED SUSPECTS
When transporting a suspect(s) who has been restrained, deputies shall observe the following
procedures:

(a) Restrained suspects may be transported in a patrol unit. They shall be seated in an
upright position and secured by a seat belt. The long lead of the restraint device will
be placed outside the rear door and wrapped around the door pillar bringing it up
through the passenger front door to prevent the lead from dragging on the ground.
When the suspect cannot be transported in a seated position he/she shall be taken
by ambulance/paramedic unit.

(b) Deputies shall inform the jail staff that the arrestee was subjected to being restrained
by use of a leg restraint device prior to arrival at the jail.

306.6   DOCUMENTATION
Anytime the restraint device is used, the circumstances requiring its use shall be documented by
the deputy in the related report(s). The deputy should include the following in the report:

(a) The reason the restraint device was used.

(b) The amount of time the suspect was restrained.
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(c) How the suspect was transported and the position of the suspect.

(d) Observations of the suspect’s physical and physiological actions.

(e) Any known or suspected drug use or other medical problems.
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Control Devices and Techniques
308.1   PURPOSE AND SCOPE
This policy provides guidelines for the use and maintenance of control devices that are described
in this policy.

308.1.1   WHEN DEVICES MAY BE USED
When a decision has been made to restrain or arrest a violent or threatening suspect, an approved
control device may only be used when its use appears reasonable under the circumstances.

308.1.2   REVIEW, INSPECTION AND APPROVAL
Every control device will be periodically inspected by the employee carrying the control device. If a
control device is found to be in need of repair or replacement the employee will request the repair
or replacement through the quartermaster system.

308.1.3   TRAINING FOR CONTROL DEVICES

(a) A control device is defined as follows; kinetic energy impact baton deployed
by a launcher, OC Spray (oleoresin capsicum), PAVA Pepperball Launcher Rifle
(pepper projectiles), expandable or fixed baton, and the TASER® X26™ and
TASER® X26P™ Conducted Electrical Weapons (CEW) (See chapter 309)

(b) Only deputies trained and having shown adequate proficiency in the use of any control
device and this agency's Use of Force policy are authorized to carry the device.
Proficiency training must be monitored and documented by an instructor of the specific
control device or tactic.

(c) All training and proficiency for control devices will be documented in the deputy's
training file.

(d) Deputies failing to demonstrate proficiency with the control device or knowledge of
this agency's Use of Force policy will be provided remedial training. The deputy will
continue to receive training until their proficiency is adequately demonstrated to the
instructor.

308.2   POLICY
In order to control subjects who are violent or who demonstrate the intent to be violent, the
Snohomish County Sheriff's Office authorizes deputies to use control devices in accordance with
the guidelines in this policy and the Use of Force Policy.

308.3   ISSUING, CARRYING AND USING CONTROL DEVICES
Control devices described in this policy may be carried and used by members of this office only if
the device has been issued by the Office or approved by the Sheriff or the authorized designee.

Only deputies who have successfully completed office approved training in the use of any control
device are authorized to carry and use the device.
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Control devices may be used when a decision has been made to control, restrain or arrest a subject
who is violent or who demonstrates the intent to be violent, and the use of the device appears
reasonable under the circumstances. A verbal warning of the intended use of the device should
precede its application, unless it would otherwise endanger the safety of the deputies or when it
is not practicable due to the circumstances. The purpose of the warning is to give the individual a
reasonable opportunity to voluntarily comply and to warn other deputies and individuals that the
device is being deployed.

When using control devices, deputies should carefully consider potential impact areas in order to
minimize injuries and unintentional targets.

308.4   RESPONSIBILITIES

308.4.1   RANGEMASTER RESPONSIBILITIES
The Rangemaster shall control the inventory and issuance of all control devices and shall ensure
that all damaged, inoperative, outdated or expended control devices or munitions are properly
disposed of repaired or replaced.

308.4.2   USER RESPONSIBILITIES
All normal maintenance, charging or cleaning shall remain the responsibility of personnel using
the various devices.

Any damaged, inoperative, outdated or expended control devices or munitions, along with
documentation explaining the cause of the damage, shall be returned to the Rangemaster for
disposition. Damage to County property forms shall also be prepared and forwarded through the
chain of command, when appropriate, explaining the cause of damage.

308.4.3   TREATMENT FOR OC SPRAY EXPOSURE
Persons who have been affected by the use of chemical agents should be promptly provided with
the proper solution to cleanse the affected areas. Those persons who complain of further severe
effects shall be afforded a medical examination by competent medical personnel.

308.4.4   REPORT OF USE
All uses of chemical agents and use of control devices shall be documented in the related use
of force/arrest report.

308.5   BATON GUIDELINES
The baton provides a means by which a deputy can defend him/herself or others from bodily harm
and a means of restraining violent individuals. The baton shall be carried either in the belt holder or
in the deputy’s vehicle.  The baton should not be unnecessarily brandished and may only be used
by deputies certified in the use of that style of baton. The need to immediately control a suspect
must be weighed against the risk of causing serious injury. The head, neck, throat, spine, heart,
kidneys and groin should not be intentionally targeted except when the deputy reasonably believes
the suspect poses an imminent threat of serious bodily injury or death to the deputy or others.
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When carrying a baton, uniformed personnel shall carry the baton in its authorized holder on the
equipment belt. Plainclothes and non-field personnel may carry the baton as authorized and in
accordance with the needs of their assignment or at the direction of their supervisor.

If a deputy elects to carry an approved baton off duty, official Office identification will also be
carried and all directives for on duty carrying, use, and reporting of use of the baton will apply.

Very few applications of force using a baton can be considered potentially lethal force.  Such
potentially lethal applications will only be used when circumstances justify same.  Applications of
potentially lethal force with a baton will comply with provisions of RCW 9A.16 and RCW 10.31 as
now written or hereafter amended.

308.6   OLEORESIN CAPSICUM (OC) GUIDELINES
As with other control devices, oleoresin capsicum (OC) spray and pepper projectiles may be
considered for use to bring under control an individual or groups of individuals who are engaging in,
or are about to engage in, violent behavior. Pepper projectiles and OC spray should not, however,
be used against individuals or groups who merely fail to disperse or do not reasonably appear to
present a risk to the safety of officers or the public.

308.6.1   SUPERVISOR RESPONSIBILITIES
The on duty supervisor shall monitor the use of control devices in the same manner as all other
use of force incidents.

(a) The on duty supervisor may authorize the use of additional control devices by selected
personnel or members of specialized units provided the person(s) authorized has/
have the required training. The request for a control device should be made through
the supervisor, if needed.

(b) The supervisor shall review each use of control devices by any personnel within his/
her command.

(c) The Training Sergeant shall ensure training on the use of control devices is provided
as needed.

308.6.2   MAINTENANCE RESPONSIBILITY
All normal maintenance, charging or cleaning shall remain the responsibility of personnel using
the various devices.

308.6.3   OC SPRAY
Uniformed personnel carrying OC spray shall carry the device in its holster on the equipment belt.
Plainclothes and non-field personnel may carry OC spray as authorized, in accordance with the
needs of their assignment, or at the direction of their supervisor.

308.6.4   TREATMENT FOR OC SPRAY EXPOSURE
Persons who have been sprayed with or otherwise affected by the use of OC should be promptly
provided with clean water to cleanse the affected areas. Those persons who complain of further
severe effects shall be examined by appropriate medical personnel.
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308.7   REPORTING USE OF CONTROL DEVICES AND TECHNIQUES
Any application of a control device and/or technique listed within this section shall be documented
pursuant to Policy Manual  §§ 300.4 and 300.5.

308.8   REPORTING USE OF CONTROL DEVICES AND TECHNIQUES
Any application of a control device or technique listed in this policy shall be documented in the
related incident report and reported pursuant to the Use of Force Policy.

308.9   TRAINING FOR CONTROL DEVICES
The Training Sergeant shall ensure that all personnel who are authorized to carry a control device
have been properly trained and certified to carry the specific control device and are retrained or
recertified as necessary.

(a) Proficiency training shall be monitored and documented by a certified, control-device
weapons or tactics instructor.

(b) All training and proficiency for control devices will be documented in the deputy’s
training file.

(c) Deputies who fail to demonstrate proficiency with the control device or knowledge of
this agency’s Use of Force Policy will be provided remedial training. If a deputy cannot
demonstrate proficiency with a control device or knowledge of this agency’s Use of
Force Policy after remedial training, the deputy will be restricted from carrying the
control device, receive additional remedial training and may be subject to discipline.

308.10   POST-APPLICATION NOTICE
Whenever tear gas, PAVA, or OC has been introduced into a residence, building interior, vehicle
or other enclosed area, deputies should provide the owners or available occupants with notice of
the possible presence of residue that could result in irritation or injury if the area is not properly
cleaned. Such notice should include advisement that clean up will be at the owner’s expense.
Information regarding the method of notice and the individuals notified should be included in
related reports.

308.11   KINETIC ENERGY PROJECTILE GUIDELINES
This office is committed to reducing the potential for violent confrontations. Kinetic energy
projectiles, when used properly, are less likely to result in death or serious physical injury and can
be used in an attempt to de-escalate a potentially deadly situation.

308.11.1   DEPLOYMENT AND USE
Only office-approved kinetic energy munitions shall be carried and deployed. Approved munitions
may be used to compel an individual to cease his/her actions when such munitions present a
reasonable option.
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Deputies are not required or compelled to use approved munitions in lieu of other reasonable
tactics if the involved deputy determines that deployment of these munitions cannot be done
safely. The safety of hostages, innocent persons and deputies takes priority over the safety of
subjects engaged in criminal or suicidal behavior.

Circumstances appropriate for deployment include, but are not limited to, situations in which:

(a) The suspect is armed with a weapon and the tactical circumstances allow for the safe
application of approved munitions.

(b) The suspect has made credible threats to harm him/herself or others.

(c) The suspect is engaged in riotous behavior or is throwing rocks, bottles or other
dangerous projectiles at people and/or deputies.

(d) There is probable cause to believe that the suspect has already committed a crime of
violence and is refusing to comply with lawful orders.

308.11.2   DEPLOYMENT CONSIDERATIONS
Before discharging projectiles, the deputy should consider such factors as:

(a) Distance and angle to target.

(b) Type of munitions employed.

(c) Type and thickness of subject’s clothing.

(d) The subject’s proximity to others.

(e) The location of the subject.

(f) Whether the subject’s actions dictate the need for an immediate response and the use
of control devices appears appropriate.

Deputies should keep in mind the manufacturer’s recommendations and their training regarding
effective distances and target areas. However, deputies are not restricted solely to use
according to manufacturer recommendations. Each situation must be evaluated on the totality of
circumstances at the time of deployment.

The need to immediately incapacitate the subject must be weighed against the risk of causing
serious injury or death. The head and neck should not be intentionally targeted, except when the
deputy reasonably believes the suspect poses an imminent threat of serious bodily injury or death
to the deputy or others.

308.12   PEPPERBALL LAUNCHERS: DEPLOYMENT AND REPORTING
Deputies will only use a Pepperball Launcher when objectively reasonable. Deputies may deploy
a Pepperball Launcher in the following circumstances:

(a) When a subject poses an immediate threat of harm to any person; or
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(b) When public safety interests dictate that a subject needs to be taken into custody
and the level of resistance presented by the subject is (1) likely to cause injury to the
deputy; or (2) if hands-on control tactics or other force options would be likely to cause
greater injury to the subject than the use of the launcher.

When using control devices, deputies should carefully consider potential impact areas in order
to minimize injuries and unintentional targets. Deputies shall consider the risk of the Pepperball
round causing serious harm when determining whether to deploy. Deputies will not intentionally
target the head, neck, spine, or groin except when the deputy reasonably believes the subject
may cause serious bodily injury or death to the deputy or others.
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TASER® Conducted Electrical Weapons
309.1   PURPOSE AND SCOPE
This policy provides guidelines for the issuance and use of the TASER® X26™ and
TASER® X26P™ Conducted Electrical Weapons (CEW).

309.2   POLICY
The X26™ and X26P™ conducted electrical weapons are intended to control a violent or
potentially violent individual, while minimizing the risk of serious injury. The appropriate use of
such a device should result in fewer serious injuries to deputies and suspects.

309.3   ISSUANCE AND CARRYING OF CONDUCTED ELECTRICAL WEAPONS
Only members who have successfully completed office-approved training may be authorized to
carry conducted electrical weapons.

Conducted electrical weapons are issued for use during a member’s current assignment. Members
leaving a particular assignment may be required to return the device to the office’s inventory.

Deputies shall only use the conducted electrical weapons approved by the Office. Deputies shall
only use cartridges that have been issued by the Office. Uniformed deputies who have been issued
the X26™ or X26P™ conducted electrical weapon shall wear the device in an approved holster on
their person. Non-uniformed deputies may secure the conducted electrical weapon in the driver’s
compartment of their vehicle.

Members carrying the X26™ or X26P™conducted electrical weapon should perform a spark test
prior to every shift. (This does not constitute an application or discharge for use of force reporting)

It is important that the manner of carry of the conducted electrical weapon does not allow for the
handgun to be drawn when the intention was to draw the conducted electrical weapon.

When carried on the gun belt, the conducted electrical weapon shall not be carried directly in
front of the duty weapon, directly behind the duty weapon, or below the duty weapon on the thigh.
  CEW holsters may be situated on either side of the gun belt, but should be near the centerline
of the duty belt.

When the conducted electrical weapon is carried on an external ballistic vest carrier, the conducted
electrical weapon shall be carried in a manner where it is not directly above the duty handgun.
  The CEW holster may be situated where it can be drawn with either hand.

(a) All conducted electrical weapons shall be clearly and distinctly marked to differentiate
them from the duty weapon and any other device.

(b) Whenever practicable, deputies should carry two or more cartridges on their person
when carrying a conducted electrical weapon.
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(c) Deputies shall be responsible for ensuring that their issued conducted electrical
weapon is properly maintained and in good working order.

(d) Deputies should not hold both a firearm and a conducted electrical weapon at the
same time.

309.4   VERBAL AND VISUAL WARNINGS
A verbal warning of the intended use of the conducted electrical weapon should precede its
application, unless it would otherwise endanger the safety of deputies or when it is not practicable
due to the circumstances. The purpose of the warning is to:

(a) Provide the individual with a reasonable opportunity to voluntarily comply.

(b) Provide other deputies and individuals with a warning that the conducted electrical
weapon may be deployed.

The fact that a verbal or other warning was given or the reasons it was not given shall be
documented by the deputy deploying the conducted electrical weaponin the related report.

309.4.1   REPORT OF USE
All conducted electrical weapon discharges/applications shall be documented in the related arrest/
crime report and on the Use of Force report form. Unintentional discharges of a conducted
electrical weapon cartridge shall also be documented in a report. Any report documenting the
discharge of a conducted electrical weapon cartridge will include the cartridge’s serial number and
an explanation of the circumstances surrounding the discharge.

The on-board conducted electrical weapon memory may be downloaded through the
dataport. When deemed necessary by a supervisor or circumstances warrant, the training unit will
download and submit the conducted electrical weapon information with the related arrest/crime
report.

309.5   USE OF THE CONDUCTED ELECTRICAL WEAPON
The conducted electrical weapon has limitations and restrictions requiring consideration before it's
use. The conducted electrical weapon should only be used when it's operator can safely approach
the subject within the operational range of the device. Although the conducted electrical weapon
is generally effective in controlling most individuals, deputies should be aware that the device may
not achieve the intended results and be prepared with other options.

309.5.1   OFF-DUTY CONSIDERATIONS
Deputies are not authorized to carry office issued conducted electrical weapons while off-duty.

Deputies shall ensure that conducted electrical weapons are secured while in their homes,
vehicles or any other area under their control, in a manner that will keep the device inaccessible
to others.



Snohomish County Sheriff's Office
SCSO Law Enforcement Policy Manual

TASER® Conducted Electrical Weapons

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

TASER® Conducted Electrical Weapons - 70

309.5.2   DANGEROUS ANIMALS
The conducted electrical weapon may be deployed against an animal as part of a plan to deal
with a potentially dangerous animal, such as a dog, if the animal reasonably appears to pose an
imminent threat to human safety and alternative methods are not reasonably available or would
likely be ineffective.

309.5.3   ACTIONS FOLLOWING DEPLOYMENTS
Deputies shall notify a supervisor of all conducted electrical weapon discharges. Anti Felon
Identification Tags (AFIDs) may be collected and the expended cartridge, along with both probes
and wire, can be submitted into evidence if needed. The cartridge serial number shall be
documented on the evidence paperwork. The evidence packaging should be marked "Biohazard"
if the probes penetrated the subject’s skin.

309.5.4   MULTIPLE APPLICATIONS
Deputies should apply the conducted electrical weapon for only one standard cycle and then
evaluate the situation before applying any subsequent cycles. Multiple applications of the
conducted electrical weapon against a single individual are generally not recommended and
should be avoided unless the deputy reasonably believes that the need to control the individual
outweighs the potentially increased risk posed by multiple applications.

If the first application of the conducted electrical weapon appears to be ineffective in gaining control
of an individual, the deputy should consider certain factors before additional applications of the
conducted electrical weapon, including:

(a) Whether the probes are making proper contact.

(b) Whether the individual has the ability and has been given a reasonable opportunity
to comply.

(c) Whether verbal commands, other options or tactics may be more effective.
Deputies should generally not intentionally apply more than one conducted electrical weapon at
a time against a single subject.

Each conducted electrical weapon application (pull of the trigger), upon a single subject, shall
be considered a separate use of force and must meet the objective reasonableness standard as
outlined in the Office Use of Force Policy, Chapter 300.

309.5.5   TARGETING CONSIDERATIONS
Reasonable efforts should be made to target lower center mass and avoid the head, neck, chest
and groin. If the dynamics of a situation or officer safety do not permit the deputy to limit the
application of the conducted electrical weapon probes to a precise target area, deputies should
monitor the condition of the subject if one or more probes strikes the head, neck, chest or groin
until the subject is examined by paramedics or other medical personnel.
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309.5.6   SPECIAL DEPLOYMENT CONSIDERATIONS
The use of conducted electrical weapons on certain individuals should generally be avoided
unless the totality of the circumstances indicates that other available options reasonably appear
ineffective or would present a greater danger to the deputy, the subject or others, and the deputy
reasonably believes that the need to control the individual outweighs the risk of using the device.
This includes:

(a) Individuals who are known to be pregnant.

(b) Elderly individuals or obvious juveniles.

(c) Individuals with obviously low body mass.

(d) Individuals who are handcuffed or otherwise restrained.

(e) Individuals who have been recently sprayed with a flammable chemical agent or
who are otherwise in close proximity to any known combustible vapor or flammable
material, including alcohol-based oleoresin capsicum (OC) spray.

(f) Individuals whose position or activity may result in collateral injury (e.g., falls from
height, operating vehicles).

Because the application of the conducted electrical weapon in the drive-stun mode (i.e., direct
contact without probes) relies primarily on pain compliance, the use of the drive-stun mode
generally should be limited to supplementing the probe-mode to complete the circuit, or as a
distraction technique to gain separation between deputies and the subject, thereby giving deputies
time and distance to consider other force options or actions.

The conducted electrical weapon shall not be used to psychologically torment, elicit statements
or to punish any individual.

309.5.7   APPLICATION OF THE CONDUCTED ELECTRICAL WEAPON
The conducted electrical weapon may be used in any of the following circumstances, when the
circumstances perceived by the deputy at the time indicate that such application is reasonably
necessary to control a person:

(a) The subject is violent or is physically resisting.

(b) The subject has demonstrated, by words or action, an intention to be violent or to
physically resist, and reasonably appears to present the potential to harm deputies,
him/herself or others.

Mere flight from a pursuing deputy, without other known circumstances or factors, is not good
cause for the use of the conducted electrical weapon to apprehend an individual.
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309.6   DOCUMENTATION
Deputies shall document all conducted electrical weapon discharges in the related arrest/crime
report and the Use of Force report form. Notification shall also be made to a supervisor in
compliance with the Use of Force Policy. Unintentional discharges, pointing the device at a person,
laser activation and arcing the device will also be documented with a report.

309.6.1   REPORTS
The deputy should include the following in the arrest/crime report:

(a) Identification of all personnel firing the conducted electrical weapon

(b) Identification of all witnesses

(c) Medical care provided to the subject

(d) Observations of the subject’s physical and physiological actions

(e) Any known or suspected drug use, intoxication or other medical problems

(f) Words and/or actions of the subject demonstrating the intention of violence or physical
resistance

309.6.2   REPORTING CONDUCTED ELECTRICAL WEAPON USE
Items that shall be included in the use of force report or case report are:

(a) Date, time and location of the incident.

(b) Whether any display, laser or arc deterred a subject and gained compliance.

(c) The number of conducted electrical weapon activations, the duration of each cycle,
the duration between activations, and (as best as can be determined) the duration that
the subject received applications.

(d) The estimated range at which the conducted electrical weapon was used.

(e) The type of mode used (probe or drive-stun).

(f) Location of any probe impact.

(g) Location of contact in drive-stun mode.

(h) Description of where missed probes went.

(i) Whether medical care was provided to the subject.

(j) Whether the subject sustained any injuries.

(k) Whether any deputies sustained any injuries.

(l) Cartridge serial number.

The Training Sergeant should periodically analyze the report forms to identify trends, including
deterrence and effectiveness. The Training Sergeant should cause audits of data downloads and
reconcile report forms with recorded activations.
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309.7   TRAINING
Personnel who are authorized to carry the conducted electrical weapon shall be permitted to do
so only after successfully completing the office-approved training. Personnel who have not carried
a conducted electrical weapon as a part of their assignment for a period of six months or more
shall be recertified by an office-approved conducted electrical weapon instructor prior to again
carrying or using the device.

Proficiency training for personnel who have been issued the conducted electrical weapon shall
occur every 24 months. A reassessment of a deputy’s knowledge and/or practical skill may be
required at any time if deemed appropriate by the Training Sergeant. All training and proficiency
of the conducted electrical weapons will be documented in the deputy’s training file.

The Training Sergeant is responsible for ensuring that all members who carry conducted electrical
weapons have received the department training and proficiency training. Periodic audits could be
used for verification.

Application of conducted electrical weapons during training could result in injury to personnel and
should not be mandatory for certification.

The Training Sergeant should ensure that all training includes:

(a) A review of this policy.

(b) A review of the Use of Force Policy.

(c) Performing weak-hand draws or cross-draws to reduce the possibility of
unintentionally drawing and firing a firearm.

(d) Target area considerations, to include techniques or options to reduce the
unintentional application of probes near the head, neck, chest and groin.

(e) Handcuffing a subject during the application of the conducted electrical weapon and
transitioning to other force options.

(f) De-escalation techniques.

(g) Restraint techniques that do not impair respiration following the application of the
conducted electrical weapon.

309.8   SUPERVISOR RESPONSIBILITIES
When possible, supervisors should respond to calls when they reasonably believe there is a
likelihood the conducted electrical weapon may be used. A supervisor should respond to all
incidents where a conducted electrical weapon was activated.

A supervisor should review each incident where a person has been exposed to an activation
of the conducted electrical weapon. Photographs of probe sites should be taken and witnesses
interviewed should be included in the case report.
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309.9   MEDICAL TREATMENT
The application of a conducted electrical weapon does not require a fire department or medical
aid callout, unless:

a. The application results in the penetration of the skin in a sensitive body area (face, throat,
eyes, genitals, female breast).  In such instances, aid and medic personnel shall be called
upon to remove the projectiles.

Expended darts and cartridges shall be treated as a biohazard and (unless required to be retained
as evidence or to document a malfunction) shall be disposed of in a properly marked biohazard
container. Universal precautions should be taken.

Any individual who falls under any of the following categories should, as soon as practicable, be
examined by paramedics or other qualified medical personnel:

(a) The person is suspected of being under the influence of controlled substances and/
or alcohol.

(b) The person may be pregnant.

(c) The person reasonably appears to be in need of medical attention.

(d) The conducted electrical weapon probes are lodged in a sensitive area (e.g., groin,
female breast, head, face, neck).

(e) The person requests medical treatment.

Any individual exhibiting signs of distress or who is exposed to multiple or prolonged applications
(i.e., more than 15 seconds) shall be transported to a medical facility for examination or medically
evaluated prior to booking. If any individual refuses medical attention, such a refusal should be
witnessed by another deputy and/or medical personnel and shall be fully documented in related
reports. If an audio recording is made of the contact or an interview with the individual, any refusal
should be included, if possible.

The transporting deputy shall inform any person providing medical care or receiving custody that
the individual has been subjected to the application of a conducted electrical weapon.

TASER® is a registered trademark of TASER International, Inc., registered in the U.S. All rights
reserved.
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Officer-Involved Shootings and Deaths
310.1   PURPOSE AND SCOPE
The purpose of this policy is to establish policy and procedures for the investigation of an incident
in which a person receives substantial bodily injury or dies as the result of a deputies actions.

In other incidents not covered by this policy, the Sheriff may decide that the investigation will follow
the process provided in this policy.

310.2   POLICY
The policy of the Snohomish County Sheriff's Office is to ensure that officer-involved shootings,
deaths, or serious bodily injury caused by members of this office are investigated in a thorough,
fair and impartial manner.

310.3   TYPES OF INVESTIGATIONS
Officer-involved shootings and deaths involve several separate investigations. The investigations
may include:

• A criminal investigation.

• An administrative investigation as to policy compliance by involved deputies.

310.4   INVESTIGATION PROCESS
The following procedures are guidelines used in the investigation of an officer-involved shooting
or death.

310.4.1   UNINVOLVED DEPUTIES RESPONSIBILITIES
Upon arrival at the scene of an officer-involved shooting or death, the first uninvolved SCSO deputy
 will be the deputy in charge and will assume the responsibilities of a supervisor until properly
relieved. The Deputy in charge should, as appropriate:

(a) Secure the scene and identify and eliminate hazards for all those involved.

(b) Take reasonable steps to obtain emergency medical attention for injured individuals.

(c) Request additional resources from the Office or other agencies.

(d) Coordinate a perimeter or pursuit of suspects.

(e) Check for injured persons and evacuate as needed.

(f) Brief the supervisor upon arrival.

310.4.2   SUPERVISOR RESPONSIBILITIES
Upon arrival at the scene, and once the scene is secure, the first uninvolved SCSO supervisor
should ensure completion of the duties assigned to the deputy-in-charge. In addition, the SCSO
supervisor should:  
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A. Request investigators from the Snohomish County Multiple Agency Response Team
(S.M.A.R.T).

B. Obtain from the involved deputies a brief description of any emergent information that
pertains to the safety of the responding deputies and to the public, and what areas
may need to be checked or secured for evidence.

C. Ensure that fired weapons are secured consistent with acceptable evidence retrieval
and preservation methods.

D. Arrange for the deputy or deputies involved in the shooting to be escorted by an
uninvolved deputy to the nearest Sheriff’s facility, and to refrain from discussing the
incident until the arrival of SMART investigators. The escorting deputy will follow the
SMART protocol for evidence preservation.

E. If sufficient personnel are available, direct any deputies who appear to be adversely
affected by the shooting incident to leave the scene and report to the nearest Sheriff's
facility.

F. Assign a deputy to accompany the injured subject(s) to the hospital.  The
responsibilities of the accompanying deputy shall be to:

(a) Secure and preserve evidence and all personal property belonging to the
subject(s).

(b) Prevent escape.

(c) Apprise the appropriate Bureau Chief of the subject’s condition.

(d) If the subject dies, see that no personal effects are released to anyone but
SMART investigators or Medical Examiner’s Office personnel.

G. Assign a deputy to prepare the Incident Report. The report shall be submitted before
the deputy goes off duty.

H. Notify the appropriate precinct commander, bureau chief, the Undersheriff, and the
Sheriff.

I. Brief arriving SMART investigators and then relinquish investigative command of the
scene to them.

J. Provide personnel support to SMART investigators as needed.

(a) Contact the Peer Support Team or Chaplain to respond and receive a
briefing.

310.4.3   WATCH COMMANDER RESPONSIBILITIES
Upon learning of an officer-involved shooting or death, the Watch Commander shall be responsible
for coordinating all aspects of the incident until he/she is relieved by the Sheriff or a Bureau Chief.

All outside inquiries about the incident shall be directed to the Watch Commander/PIO.
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310.4.4   INVOLVED OFFICERS
The following shall be considered for the involved officer:

(a) Any request for legal or union representation will be accommodated.

(b) Discussions with licensed attorneys will be considered privileged as attorney-client
communications.

(c) Discussions with agency representatives/employee groups will be privileged only as
to the discussion of non-criminal information.

(d) A licensed psychotherapist shall be provided by the Office to each
involved SCSO deputy. A licensed psychotherapist may also be provided to any other
affected SCSO members, upon request.

1. Interviews with a licensed psychotherapist will be considered privileged.

(e) The Office will consider communications between qualified peer counselors and
involved deputies to be privileged (RCW 5.60.060).

Care should be taken to preserve the integrity of any physical evidence present on the involved
deputies  equipment or clothing, such as blood or fingerprints, until investigators or lab personnel
can properly retrieve it.

310.5   CRIMINAL INVESTIGATION
Any use of force that has or may result in serious bodily harm or death of another person
will be investigated by the Snohomish County Multiple Agency Response Team (SMART). The
investigation will be in accordance with SMART Protocol.

310.5.1   WITNESS IDENTIFICATION AND INTERVIEWS
Because potential witnesses to a deputy-involved shooting or death may become unavailable
or the integrity of their statements compromised with the passage of time, a supervisor should
take reasonable steps to promptly coordinate with criminal investigators to utilize available law
enforcement personnel to ensure identification of all persons present at the scene and in the
immediate area. 

310.6   ADMINISTRATIVE INVESTIGATION
In addition to all other investigations associated with an officer-involved shooting or death, this
office will conduct an internal administrative investigation of involved SCSO deputies to determine
conformance with office policy. This investigation will be conducted under the supervision of the
Office of Professional Accountability.

310.7   MEDIA RELATIONS
Any media release shall be in accordance with the Snohomish County Multiple Agency Response
Team (SMART) Protocol.
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310.8   DEBRIEFING
Following a deputy-involved shooting or death, the Snohomish County Sheriff's Office may
conduct both a critical incident/stress debriefing and a tactical debriefing.
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Firearms
312.1   PURPOSE AND SCOPE
This policy provides guidelines for Office approved firearms, the safe and legal carrying of firearms,
firearms maintenance, and firearms training.

This policy does not apply to issues related to the use of firearms that are addressed in the Use
of Force or Officer-Involved Shootings and Deaths policies.

This policy only applies to those members who are authorized to carry firearms.

312.2   POLICY
The Snohomish County Sheriff's Office will equip its commissioned members with firearms to
address the risks posed to the public and office members by violent and sometimes well-armed
persons. The Office will ensure firearms are appropriate and in good working order and that
relevant training is provided as resources allow.

312.3   AUTHORIZED FIREARMS, AMMUNITION AND OTHER WEAPONS
When on duty, members shall only use firearms that are issued or approved by the Office and
have been thoroughly inspected by the Rangemaster. Except in an emergency or as directed by
a supervisor, no firearm shall be carried by a member who has not qualified with that firearm at
an authorized office range.

All other weapons not provided by the Office, including, but not limited to, chemical or electronic
weapons, impact weapons or any weapon prohibited or restricted by law or that is not covered
elsewhere by office policy, may not be carried by members in the performance of their official
duties without the express written authorization of the member’s Bureau Chief.  This exclusion
does not apply to the carrying of knives that are not otherwise prohibited by law.

312.3.1   HANDGUNS
The authorized office issued handgun is the.40 cal M & P. The following additional stock 9mm, .40
or .45 caliber handguns with 3.5" to 6" barrels are approved for on-duty use:
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MAKE

· Glock

· Beretta

· FN

· Smith and Wesson

· Heckler and Koch

· Walther

· Ruger

· Sig Sauer

· Para Ordinance  (LDA or
1911 Style)

· Taurus

· Colt  (1911 Style)

· Browning

· Kimber  (1911 Style)

· Springfield  (1911 Style or
XD style models)

· Detonics (1911 Style)

· Nighthawk

 

312.3.2   AMMUNITION
Members shall only carry office authorized ammunition. Members shall be issued fresh duty
ammunition in the specified quantity for all office-issued and office approved duty firearms
during the member’s annual firearms qualification. Replacements for unserviceable or depleted
ammunition issued by the office shall be dispensed by the Rangemaster when needed, in
accordance with established policy.

Uniformed deputies shall carry a minimum of two additional pistol magazines  Plain clothes
deputies shall carry a minimum of one additional pistol magazine. Undercover officers shall, if
practical, carry one additional magazine or speed loader.

Members shall not shoot reloaded ammunition with an office issued weapon.Handgun magazines
shall be carried at full capacity. Rifle magazines shall be carried at 90% capacity.
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312.3.3   PATROL RIFLES
The authorized office issued patrol rifle is the AR-15.

Members may deploy the patrol rifle in any circumstance where the member can articulate a
reasonable expectation that the rifle may be needed. Examples of some general guidelines for
deploying the patrol rifle may include, but are not limited to:

(a) Situations where the member reasonably anticipates an armed encounter.

(b) When a member is faced with a situation that may require accurate and effective fire
at long range.

(c) Situations where a member reasonably expects the need to meet or exceed a
suspect's firepower.

(d) When a member reasonably believes that there may be a need to fire on a barricaded
person or a person with a hostage ("hostage taker").

(e) When a member reasonably believes that a suspect may be wearing body armor.

(f) When authorized or requested by a supervisor.

(g) When needed to euthanize an animal.

When not deployed, the patrol rifle shall be properly secured in a locking weapons rack in the
patrol vehicle. The bolt shall be forward, chamber empty, trigger depressed, dust cover closed,
and magazine loaded at 90% capacity and locked in the magazine well. This condition shall be
referred to as the "patrol car ready" condition. Rifles carried in unmarked vehicles shall be secured
in the trunk in the patrol car ready condition.

Prior to the start of an assigned shift, deputies will perform an inspection of the rifle. This inspection
shall include removing the magazine from the weapon, insuring the barrel is free of foreign
material, performing a function check, and checking that no obvious defects exist. If the rifle has
reticle optics installed, members should turn on the optic and insure the reticle is visible and it
appears to be co-witnessed with the fixed sights.

Deputies will carry a minimum of two magazines loaded with Office issued rifle ammunition. These
magazines can be stored either with the rifle, a go bag or in the deputy's duty bag.

312.3.4   PERSONALLY OWNED DUTY FIREARMS
Members desiring to carry an authorized but personally owned duty firearm must receive written
approval from the Sheriff or the authorized designee. Once approved, personally owned duty
firearms are subject to the following restrictions:

(a) The firearm shall be in good working order and on the office list of approved firearms.

(b) The firearm shall be inspected by the Rangemaster prior to being carried and
thereafter shall be subject to inspection whenever it is deemed necessary.
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(c) Prior to carrying the firearm, members shall qualify under range supervision and
thereafter shall qualify in accordance with the office qualification schedule. Members
must demonstrate proficiency and safe handling, and that the firearm functions
properly.

(d)  Members shall complete a Weapon Use Request Form, documenting the make,
model, color, serial number and caliber of the weapon to the Rangemaster, who will
maintain a copy of the Weapon Use Request Form in the members file.

(e) Firearms used for duty may not be ported.  This is defined as a handgun in which the
slide or barrel has cuts to vent gas upward or otherwise.

(f) Members desiring to carry an authorized but personally owned duty firearm, must turn
in the Office issued firearm, which it is replacing.  This does not apply to members
who are actively part of the Honor Guard.

(g) Personally owned rifles must be the same “AR-15" type as the standard office issue
duty rifle.  The authorized caliber is only 5.56.  Short barreled rifles are not authorized
for patrol.  This does not apply to office issued rifles.

(h) Personally owned weapons must be “Factory” built.  Members may not use personally
owned weapons for duty, which they built or modified.  I.e., Members, may not build
a rifle or handgun for duty use.  Members may not modify a “Factory” weapon such
as changing the trigger, changing the bolt, etc...

312.3.5   AUTHORIZED SECONDARY HANDGUN
Members desiring to carry personally owned secondary (backup) handguns are subject to the
following restrictions:

(a) The handgun shall be in good working order and on the office list of approved firearms.

(b) Only one secondary handgun should be carried at a time.

(c) The purchase of the handgun and ammunition shall be the responsibility of the
member unless the handgun and ammunition are provided by the Office.

(d) The handgun shall be carried concealed at all times and in such a manner as to prevent
unintentional cocking, discharge or loss of physical control.

(e) The handgun shall be inspected by the Rangemaster or an authorized Office firearms
instructor prior to being carried and thereafter shall be subject to inspection whenever
it is deemed necessary.

(f) Ammunition shall be similar to  office issue. If the caliber of the handgun is other than
office issue, the Sheriff or the Rangemaster shall approve the ammunition.

(g) Prior to carrying the secondary handgun, members shall qualify under range
supervision and thereafter shall qualify in accordance with the office qualification
schedule. Members must demonstrate proficiency and safe handling, and that the
handgun functions properly.

(h) Members shall complete a Weapon Use Request Form, documenting the
make, model, color, serial number and caliber of a secondary handgun to
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the Rangemaster, who will maintain a copy of the Weapon Use Request Form in the
members file.

(i) Revolvers and semi-automatic pistols owned personally and utilized as a backup
weapon must be approved for use as outlined in this policy

(j) Backup firearms shall be restricted to revolvers and semi-automatic pistols.  Backup
firearms shall conform to the following criteria:

1. Ammunition

a. Minimum caliber shall be.380 cal. Maximum caliber shall be .45 acp.

b. Ammunition shall be factory loaded with a jacketed hollow point bullet.

2. Barrel length shall be 1.5 inch minimum.

3. Back up weapons shall have a minimum of five rounds.

4.Semi-automatic pistols shall be one of the following designs.  Double action or Safe action
and contain either a de-cocking type mechanism which, when activated, will safely lower the
cocked hammer or striker to a de-cocked position, or an internal, or external, safety feature
that must be deactivated in order to fire the weapon. Handguns with de-cocking levers shall
ensure the weapon is de-cocked prior to carry the weapon concealed.  Single action only
handguns such as 1911 style models are not authorized secondary handguns.

5. Back up firearms must be produced by one of the following manufacturers:

· Beretta

· FN

·Glock

· Heckler & Koch

· Kahr Arms

·Kel Tec

· Ruger

· Sig Sauer

· Smith & Wesson

· Springfield Armory

· Taurus

· Walther

6.Secondary weapons shall be carried in some type of holster which prevents the weapon
from moving around.  Members shall not carry secondary weapons un-holstered in pockets,
or un-holstered within the pockets of external ballistic carriers.
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312.3.6   AUTHORIZED OFF-DUTY FIREARMS
The carrying of office issued firearms by members while off-duty is permitted by the Sheriff but may
be rescinded should circumstances dictate (e.g., administrative leave).  Members who choose
to carry a firearm while off-duty, based on their authority as peace officers and Sheriff's Office
commission, will be required to meet the following guidelines:

(a) If a personally owned firearm is to be used, it will be carried and inspected in
accordance with the Personally Owned Duty Firearms requirements in this policy.

(b) The purchase of the personally owned firearm and ammunition shall be the
responsibility of the member.

(c) The firearm shall be carried concealed at all times and in such a manner as to prevent
unintentional cocking, discharge or loss of physical control.

(d) It will be the responsibility of the member to submit the firearm to the Rangemaster for
inspection prior to being personally carried. Thereafter the firearm shall be subject to
periodic inspection by the Rangemaster.

(e) Prior to carrying any off-duty firearm, the member shall demonstrate to the
Rangemaster that he/she is proficient in handling and firing the firearm and that it will
be carried in a safe manner.

(f) The member will successfully qualify with the firearm prior to it being carried.

(g) Members shall complete a Weapon Use Request Form, documenting the
make, model, color, serial number and caliber of a secondary handgun to
the Rangemaster, who will maintain a copy of the Weapon Use Request Form in the
members file

(h) If a member desires to use more than one firearm while off-duty, he/she may do so,
as long as all requirements set forth in this policy for each firearm are met.

(i) When armed, under this section, deputies shall carry their Snohomish County Sheriff's
Office identification under circumstances requiring possession of such identification.

(j) Handguns owned personally and utilized solely as off-duty firearms will conform to the
following criteria:

1.  Semi-automatic pistols shall be a double, single, or safe action design with either a
de-cocking type mechanism which, when activated, will safely lower the cocked hammer
or striker to a decocked position, or an internal, or external, safety feature that must be
deactivated to fire the weapon.

2. Revolvers shall conform to the following design standards:

i) Capacity:  Five round minimum

ii) Barrel length: 1.5 inch minimum

3. Off duty weapons will be restricted to the following calibers:

i) Semi-automatic: Minimum of .380, .45 acp maximum.

ii) Revolver: .38 / 9mm, 22 Long Rifle / 22 Magnum
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4. Off duty weapons shall conform to ammunition guidelines as per 312.3.5.

5. The minimum magazine capacity for semi-automatic pistols shall be five rounds.

 K.  Nothing in this section shall restrict the choice of firearms by an off-duty deputy for personal
protection under a concealed pistol licence (CCW/CPL), or for recreational or sport shooting. 

312.3.7   UNDERCOVER OPERATIONS

Members who are assigned to a specialized unit which engages in undercover operations or work
environments where carrying the standard duty handgun or authorized non-standard duty gun
would be impractical are authorized to carry a secondary weapon as a primary weapon. Carrying
of an undercover weapon is subject to the following restrictions:

(a) The handgun shall be in good working order and on the office list of approved firearms.

(b) The purchase of the handgun and ammunition shall be the responsibility of the
member, unless the handgun and ammunition are provided by the office.

(c) The handgun may be equipped with a laser sight. The laser sight must be inspected
and approved by the Rangemaster.

(d) The handgun shall be carried concealed at all times and in such a manner as to prevent
unintentional cocking, discharge, or loss of physical control.

(e) The handgun shall be inspected by the Rangemaster or an authorized office firearms
instructor prior to being carried and thereafter shall be subject to inspection whenever
it is deemed necessary.

(f) Ammunition shall be similar to office issued ammunition. If the caliber of the handgun is
other than office issue, the Sheriff or the Rangemaster shall approve the ammunition.

(g) Prior to carrying the handgun for undercover operations, members shall qualify under
range supervision and thereafter shall qualify in accordance with the office qualification
schedule. Members must demonstrate proficiency and safe handling, and that the
handgun functions properly.

(h) Members shall complete a Weapon Use Request Form, documenting the make,
model, color, serial number, and caliber of a secondary handgun to the Rangemaster.
A copy of the Weapon Use Request Form will be maintained  in the member's file.

(i) Revolvers outlined in this policy and semi-automatic pistols owned personally and
utilized as a backup weapon must be approved for use as outlined in this policy.

(j) Undercover firearms shall be restricted to revolvers and semi-automatic pistols.
Undercover firearms shall conform to the following criteria:

1. Ammunition

(a) Minimum shall be.380 caliber. Maximum shall be.45 acp.

(b) Ammunition shall be factory loaded with a jacketed hollow point bullet.

2. Barrel length shall be 1.5 inch minimum.
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3. Undercover weapons shall have a minimum of a five round capacity.

4. Semi-automatic pistols shall be one of the following designs; double action
or safe action and contain either a de-cocking type mechanism which, when
activated, will safely lower the cocked hammer or striker to a de-cocked position,
or an internal, or external, safety feature that must be deactivated in order to
fire the weapon. Members with handguns with de-cocking levers shall ensure
the weapon is de-cocked prior to carrying the weapon concealed. Single action
only handguns, such as the 1911 style models, are not authorized for use
as an undercover handgun.

5. Undercover firearms must be produced by one of the following manufactures:

(a) Beretta

(b) FN

(c) Glock

(d) Heckler & Koch

(e) Kahr Arms

(f) Kel Tec

(g) Ruger

(h) Sig Sauer

(i) Smith & Wesson

(j) Springfield Armory

(k) Taurus

(l) Walther

312.4   EQUIPMENT
Firearms carried on or off-duty shall be maintained in a clean, serviceable condition. Maintenance
and repair of authorized personally owned firearms are the responsibility of the individual member.

312.4.1   REPAIRS OR MODIFICATIONS
Each member shall be responsible for promptly reporting any damage or malfunction of an
assigned firearm to a supervisor or the Rangemaster.

Firearms that are the property of the Office or personally owned firearms that are approved for
office use may be repaired or modified only by a person who is office-approved and certified as
an armorer or gunsmith in the repair of the specific firearm. Such modification or repair must be
authorized in advance by the Rangemaster.

Any repairs or modifications to the member’s personally owned firearm shall be done at his/her
expense and must be approved by the Rangemaster.
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312.4.2   RETICLE OPTICS
Reticle Optics may only be installed on rifles carried on-duty after they have been examined
and approved by the Rangemaster. Any approved reticle optic shall only be installed in strict
accordance with manufacturer specifications. Once approved reticle optics have been properly
installed on any firearm, the member shall sight in the optics and qualify with the rifle under the
supervision of an office approved firearms instructor to ensure proper functionality and sighting
of the rifle prior to carrying it.

• Except in an approved training situation, a member may only sight in on a target when
the member would otherwise be justified in pointing a firearm at the target.

• Personally purchased reticle optics cannot interfere with the iron sights.  Personally
purchased reticle optics must be mounted in a manner that allow for the optics to be
co-witnessed with the iron sights.

• Reticle optics must have a 1x power at the lowest setting and may not exceed 4x
power in magnification.  This does not apply to personnel actively assigned to SWAT.

• Reticle optics must be noted on the weapon use request form.  Deputies may not
install reticle optics on a rifle, whether personally owned or office owned, without prior
approval of the office Rangemaster.

• Lasers or laser sights are not authorized for use on any weapon, whether office owned
or personally owned when carried for duty.  This does not apply to active SWAT
members.

• Any member purchasing a personally owned reticle optic for their duty rifle must also
purchase a Rangemaster approved rear iron or fixed back up sight.

312.4.3   WEAPON LIGHTS
Tactical lights may only be installed on a firearm carried on- or off-duty after they have been
examined and approved by the Rangemaster. Once the approved tactical lights have been
properly installed on any firearm, the member shall qualify with the firearm to ensure proper
functionality and sighting of the firearm prior to carrying it.

312.4.4   HOLSTERS
Only office-approved holsters shall be used and worn by members. Members shall periodically
inspect their holsters to make sure they are serviceable and provide the proper security
and retention of the handgun.  Members who purchase their own holsters, for an approved
nonstandard duty weapon shall purchase the same make and model holster as issued by the
office. 

312.4.5   MINIATURIZED RED DOT SIGHTS FOR HANDGUNS
Miniaturized Red Dot Sights (MRDS) for handguns may only be installed on a firearm carried
on or off-duty after they have been examined and approved by the Rangemaster. Any approved
MRDS shall be installed in strict accordance with manufacturer specifications. Once approved
MRDS have been properly installed on any firearm, the member shall sight in the optics under the
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supervision of an office approved firearms instructor and qualify with the firearm to ensure proper
functionality and sighting of the firearm prior to carrying it.

Additionally, the member must adhere to the following rules and guidelines for MRDS.

(a) Handgun, MRDS, sights, and holster will be provided at the member's expense.

(b) The member will provide the appropriate level three duty holster for use in uniform. For
detective or plain clothes assignment, the member will have to provide an approved
holster.

(c) The handgun must be approved for non-standard duty carry and must be equipped
with sights (suppressor height) which can be co-witnessed with the MRDS.

(d) The member will complete a mandatory familiarization course offered by the
Rangemaster.

(e) The MRDS must be mounted according to manufacturer specifications by an office
approved armorer.

(f) The MRDS must be mounted to a pistol slide designed and intended by the
manufacturer to be used with the MRDS.

(g) The member will inspect daily the MRDS to ensure it is working prior to duty use.

(h) The member shall replace the optic battery once a year and re-zero the optic. This will
be accomplished at the annual handgun qualifications.

(i) The member shall qualify twice; once with the MRDS and once with the co-witnessed
fixed sights without the MRDS. The member must also pass an annual MRDS failure
qualification.

MRDS, handguns, sights, and holsters authorized for use must be on the Rangemaster's approved
list.

312.5   SAFE HANDLING, INSPECTION AND STORAGE
Members shall maintain the highest level of safety when handling firearms and shall consider the
following:

(a) Members shall not unnecessarily display or handle any firearm.

(b) Members shall be governed by all rules and regulations pertaining to the use
of the range and shall obey all orders issued by the Rangemaster. While at
the range, members shall not dry fire or practice quick draws except under
Rangemaster or firearms instructor direction.

(c) Members should utilize the range facility for cleaning firearms.  Members will utilize
clearing barrels to clear firearms, or clear the firearm down range. Members should
not clean firearms at precincts, sub-stations or the like.

(d) Shotguns or rifles removed from vehicles or the equipment storage room shall be
loaded and unloaded outside of the vehicle,  with the weapon pointed in a safe
direction. “Safe Direction” is defined as a direction in which, should an unintentional
discharge occur, the immediate backstop would stop the round instantly; (i.e., the
ground).
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(e) Members shall not place or store any firearm or other weapon on office premises
except where the place of storage is locked. No one shall carry firearms into the jail
section or any part thereof when securing or processing an arrestee, but shall place all
firearms in a secured location. Members providing access to the jail section to persons
from outside agencies are responsible for ensuring firearms are not brought into the
jail section.

(f) Members shall not use any automatic firearm, heavy caliber rifle, gas or other type of
chemical weapon or firearm from the armory, except with approval of a supervisor.

(g) Any firearm authorized by the Office to be carried on or off-duty that is determined
by a member to be malfunctioning or in need of service or repair shall not be carried.
The Rangemaster or an approved Office firearms instructor shall be promptly notified.
The Rangemaster or firearms instructor shall have the member present the weapon
to an approved armorer for inspection and repair. After an Office Armor has inspected
the weapon and deemed it is in need of extended repair or service, the weapon will
be immediately removed from service. If the firearm is the member’s primary duty
firearm, a replacement firearm will be issued to the member until the duty firearm is
serviceable.  Any Member being issued a replacement firearm, shall qualify with the
weapon as soon as practical. 

312.5.1   ALCOHOL AND DRUGS
Office issued firearms shall not be carried by any member, either on- or off-duty, who has
consumed an amount of an alcoholic beverage, taken any drugs or medication, or has taken any
combination thereof that would tend to adversely affect the member’s senses or judgment.

312.5.2   STORAGE AT HOME

(a) The Sheriff’s Office recognizes that the use of issued weapons by unauthorized or
untrained individuals constitutes an extreme safety hazard. It is therefore imperative
that unauthorized persons not have access to department issued weapons.

(b) The Sheriff’s Office recognizes the rights of private citizens to keep and maintain
firearms and does not intend to infringe on the rights of its employees by mandating the
storage of personally owned firearms in the home. The Sheriff’s Office does, however,
have a vested interest in the safe storage of department owned and issued weapons.
Through this policy, the Sheriff’s Office intends to provide for the safe and secure
storage of department issued weapons. In addition to the mandatory safe storage of
department issued firearms as outlined in this policy, all employees are encouraged
to use safe storage techniques for their personally owned firearms.

(c) All department issued firearms, including pistols, rifles, shotguns, and less lethal
weapons that are not under the employee’s immediate control shall be safely stored
so as to prevent unauthorized persons from handling the firearm.

(d) A firearm is considered to be under the employee’s immediate control when it is in the
employee’s actual physical possession and the employee has the ability to prevent
unauthorized persons from handling the firearm.
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(e) Safe storage techniques include the appropriate use of gun safes, gun lockers, trigger
cables, locked gun cases, and other locked containers. Employees shall use one
of these safe storage techniques to safely store department issued firearms. It is
recognized that these safe storage techniques are deterrents only and may not prevent
the theft of a firearm from its storage location. It is the responsibility of office personnel
who are issued firearms to take reasonable steps to prevent the use of office issued
weapons by unauthorized persons through the use of safe storage techniques.

(f) The Sheriff’s Office will issue appropriate safe storage devices to all employees who
are issued department owned firearms. Employees who are issued safe storage
devices shall maintain them in proper working condition and shall immediately replace
any malfunctioning or non-working safe storage device.

312.5.3   INSPECTION AND STORAGE
Handguns shall be inspected regularly and upon access or possession by another person.
Shotguns and rifles shall be inspected at the beginning of the shift by the member to whom the
weapon is issued. The member shall ensure that the firearm is carried in the proper condition and
loaded with approved ammunition. Inspection of the shotgun and rifle shall be done while standing
outside of the patrol vehicle. All firearms shall be pointed in a safe direction or into clearing barrels.

312.6   FIREARMS TRAINING AND QUALIFICATIONS
All members who carry a firearm while on-duty are required to successfully complete training
with their duty firearms. In addition to training, all members will qualify annually with their duty
firearms.Members will qualify with secondary firearms at least once annually. Training and
qualifications must be on an approved range course.

At least annually, all members carrying a firearm should receive practical training designed to
simulate field situations including low-light shooting.

Members shall qualify annually with each weapon they are assigned. For example, a Detective is
assigned a full size handgun and a compact handgun, must qualify annually with both assigned
weapons.

Sworn members of the Office who actively serve on the SWAT team may substitute SWAT ranges
for Office ranges. However, all such members must provide a completed qualification sheet to the
Office Rangemaster annually in which they qualify with their duty handgun and rifle.

The Rangemaster, SWAT Firearms Instructors, and Armorers shall keep accurate records of
qualifications, repairs, maintenance, training or as otherwise directed by the Training Sergeant.

312.6.1   NON-CERTIFICATION OR NON-QUALIFICATION
If any member fails to meet minimum standards for firearms training or qualification for any
reason, including injury, illness, duty status or scheduling conflict, that member shall submit
a memorandum to his/her immediate supervisor prior to the end of the required training or
qualification period.



Snohomish County Sheriff's Office
SCSO Law Enforcement Policy Manual

Firearms

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

Firearms - 91

Commissioned members who fail to qualify on their first shooting attempt at an Office qualification
shall be provided with a second opportunity immediately thereafter. If the member fails to qualify
on their second attempted qualification, they will be provided with a third qualification opportunity
at the end of the range session, if time allows. Providing a commissioned member is still unable
to qualify they shall be relieved from field assignment. The firearms instructor shall contact the
member’s immediate supervisor and advise of the member’s inability to qualify.  Remedial training
will be scheduled as soon as practical and conducted until proficiency is demonstrated and will
be subject to the following requirements:

(a) Additional range assignments may be scheduled to assist the member in
demonstrating consistent firearm proficiency.

(b) Members shall be given credit for a range training or qualification when obtaining a
qualifying score or meeting standards after remedial training.

(c) No range credit will be given for the following:

1. Unauthorized range make-up

2. Failure to meet minimum standards or qualify after remedial training

Members who repeatedly fail to meet minimum standards will be removed from field assignment
and may be subject to disciplinary action.

312.7   FIREARM DISCHARGE
Except during training or recreational use, any member who discharges an office issued firearm,
on- or off-duty, that is not an intentional use of force, shall make a verbal report to his/her supervisor
as soon as circumstances permit. If the discharge results in injury, death to another person, or
damage to property, additional statements and/or reports shall be made in accordance with the
Officer-Involved Shootings and Deaths Policy. If a firearm was discharged as an intentional use
of force, the involved member shall adhere to the additional reporting requirements set forth in
the Use of Force Policy.

In all other cases, written reports shall be made as follows:

(a) If on-duty at the time of the incident, the member shall file a written report with his/her
supervisor or provide a recorded statement to investigators prior to the end of shift,
unless otherwise directed.

(b) If off-duty at the time of the incident, a written report shall be submitted or recorded
statement provided no later than the end of the next regularly scheduled shift, unless
otherwise directed by a supervisor.

312.7.1   DESTRUCTION OF ANIMALS
Members are authorized to use firearms to stop an animal in circumstances where the animal
reasonably appears to pose an imminent threat to human safety and alternative methods are not
reasonably available or would likely be ineffective.
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In circumstances where there is sufficient advance notice that a potentially dangerous animal
may be encountered, office members should develop reasonable contingency plans for dealing
with the animal (e.g., fire extinguisher, TASER® CEW, oleoresin capsicum (OC) spray, animal
control officer). Nothing in this policy shall prohibit any member from shooting a dangerous animal
if circumstances reasonably dictate that a contingency plan has failed or becomes impractical.

312.7.2   INJURED ANIMALS
With the approval of a supervisor, a member may euthanize an animal that is so badly injured
that human compassion requires its removal from further suffering and where other dispositions
are impractical.

312.7.3   WARNING AND OTHER SHOTS
It is the policy of this office that employees will not fire warning shots.

312.8   RANGEMASTER DUTIES
The range will be under the exclusive control of the Rangemaster. All members attending will follow
the directions of the Rangemaster amd the firearms instructors. The Rangemaster will maintain
a roster of all members attending the range and will submit the roster to the Training Sergeant
after each range date. Failure of any deputy to sign in and out with the Rangemaster may result
in non-participation or non-qualification.

The range shall remain operational and accessible to office members during hours established
by the Office.

The Rangemaster or his designee has the responsibility of making periodic inspections, at least
once a year, of all duty weapons carried by deputies of this office to verify proper operation. The
Rangemaster has the authority to deem any office-issued or personally owned firearm unfit for
service. The member will be responsible for all repairs to his/her personally owned firearm; it will
not be returned to service until inspected and approved by the Rangemaster.

The Rangemaster shall maintain an accurate record of all office owned weapons, LESO weapons
and personally owned weapons used for duty.  This includes backup weapons.  This record shall
include location assigned, whether temporary or permanent.

The Rangemaster has the responsibility for ensuring each member meets the minimum
requirements during training shoots and, on at least a yearly basis, can demonstrate proficiency
in the care, cleaning and safety of all firearms the member is authorized to carry.

The Rangemaster shall complete and submit to the Training Sergeant documentation of the
training courses provided. Documentation shall include the qualifications of each instructor who
provides the training, a description of the training provided and, on a form that has been approved
by the office, a list of each member who completes the training. The Rangemaster shall keep
accurate records of all training shoots, qualifications, repairs, maintenance or other records as
directed by the Training Sergeant.
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312.9   OUT OF STATE PEACE OFFICERS IN WASHINGTON
Pursuant to 18 USC 926C, any full-time or retired out-of-state peace officer is authorized to carry
a concealed firearm in Washington subject to the following conditions:

(a) The deputy/officer shall have in his/her possession a photographic identification from
the issuing law enforcement agency which indicates that the deputy/officer has met
the state's training and qualification standards within not less than one year prior to
the date of issuance.

(b) The deputy/officer may not be under the influence of alcohol or any other intoxicating
or hallucinatory drug.

(c) Out-of-state peace officers are not authorized to carry a concealed firearm into
government buildings or areas otherwise expressly restricted by state or local law.

312.10   CARRYING FIREARMS OUT OF STATE
Qualified, active, full-time deputies of this office are authorized to carry a concealed firearm in all
other states subject to the following conditions (18 USC § 926B):

(a) The deputy shall carry his/her Snohomish County Sheriff's Office identification card
whenever carrying such firearm.

(b) The deputy is not the subject of any current disciplinary action that could result in
suspension or loss of police powers.

(c) The deputy may not be under the influence of alcohol or any other intoxicating or
hallucinatory drug.

(d) The deputy will remain subject to this and all other office policies (including qualifying
and training).

Deputies are cautioned that individual states may enact local regulations that permit private
persons or entities to prohibit or restrict the possession of concealed firearms on their property,
or that prohibit or restrict the possession of firearms on any state or local government property,
installation, building, base or park. Federal authority may not shield a deputy from arrest and
prosecution in such locally restricted areas.

Active permits from other states are subject to all requirements set forth in 18 USC § 926B.

312.11   FLYING WHILE ARMED
The Transportation Security Administration (TSA) has imposed rules governing law enforcement
officers flying armed on commercial aircraft. The following requirements apply to deputies who
intend to be armed while flying on a commercial air carrier or flights where screening is conducted
(49 CFR 1544.219):

(a) Deputies wishing to fly while armed must be flying in an official capacity, not for
vacation or pleasure, and must have a need to have the firearm accessible, as
determined by the Office based on the law and published TSA rules.
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(b) Deputies must carry their Snohomish County Sheriff's Office identification card,
bearing the deputy’s name, a full-face photograph, identification number, the deputy’s
signature and the signature of the Sheriff or the official seal of the Office and must
present this identification to airline officials when requested. The deputy should also
carry the standard photo identification needed for passenger screening by airline and
TSA officials (e.g., driver license, passport).

(c) The Snohomish County Sheriff's Office must submit a National Law Enforcement
Telecommunications System (NLETS) message prior to the deputy’s travel. If
approved, TSA will send the Snohomish County Sheriff's Office an NLETS message
containing a unique alphanumeric identifier. The deputy must present the message
on the day of travel to airport personnel as authorization to travel while armed.

(d) An official letter signed by the Sheriff authorizing armed travel may also accompany
the deputy. The letter should outline the deputy’s need to fly armed, detail his/her
itinerary, and include that the deputy has completed the mandatory TSA training for
a law enforcement officer flying while armed.

(e) Deputies must have completed the mandated TSA security training covering
deputies flying while armed. The training shall be given by the office-appointed
instructor.

(f) It is the deputy’s responsibility to notify the air carrier in advance of the intended
armed travel. This notification should be accomplished by early check-in at the carrier’s
check-in counter.

(g) Any deputy flying while armed should discreetly contact the flight crew prior to take-
off and notify them of his/her assigned seat.

(h) Discretion must be used to avoid alarming passengers or crew by displaying a
firearm. The deputy must keep the firearm concealed on his/her person at all times.
Firearms are not permitted in carry-on luggage and may not be stored in an overhead
compartment.

(i) Deputies should try to resolve any problems through the flight captain, ground security
manager, TSA representative or other management representative of the air carrier.

(j) Deputies shall not consume alcoholic beverages while aboard an aircraft, or within
eight hours prior to boarding an aircraft.

(k) Deputies shall not sleep while aboard the aircraft.
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Vehicle Pursuits:
315.1   PURPOSE AND SCOPE
This policy provides guidelines for vehicle pursuits in order to protect the safety of involved
deputies, the public and fleeing suspects in compliance  with (RCW 43.101.226(3)).

The primary purpose of this policy is to provide deputies and supervisors with guidance in
balancing the safety of the public and themselves against law enforcement's duty to apprehend
violators of the law. Another purpose of this policy is to minimize the potential for pursuit-related
collisions. Vehicular pursuits require deputies to exhibit a high degree of common sense and
sound judgment.

Deciding whether to pursue a motor vehicle is a critical decision that must be made quickly and
under difficult and unpredictable circumstances. In recognizing the potential risk to public safety
created by vehicular pursuits, no deputy or supervisor shall be criticized or disciplined for deciding
not to engage in a vehicular pursuit because of the risk involved. This includes circumstances
where office policy would permit the initiation or continuation of the pursuit. It is recognized that
vehicular pursuit situations are not always predictable and decisions made pursuant to this policy
will be evaluated according to the totality of the circumstances reasonably available at the time
of the pursuit.

It is imperative that Deputies engaged in a vehicle pursuit develop an on-going plan to effectively
and safely end the pursuit, keeping in mind and evaluating intervention techniques and other
resources available. Deputies must remember that the most important factors to the successful
conclusion of a pursuit are proper self-discipline and sound professional judgment.

Deputies' conduct during the course of a pursuit must be objectively reasonable; that is, what a
reasonable deputy would do under the circumstances.

315.1.1   DEFINITIONS
“Blocking-in”  - A slow-speed coordinated maneuver where two or more Sheriff’s Office vehicles
simultaneously intercept and block the movement of a suspect vehicle, by conducting a low
speed and controlled contact with the front and rear bumpers of the violator vehicle.  The goal
is containment and preventing a pursuit, or the continuation of a pursuit. This technique is
traditionally applied after a successful PIT application but can also be applied to a stationary
vehicle to prevent a pursuit from occurring.

“Escape Route”  - an obvious and unobstructed pathway that is large enough to allow the
opportunity for safe passage of vehicle(s).

“Paralleling”  - means flanking or following the path of the eluding vehicle by using a route other
than the known pursuit route.

“Police Motorcycle”  - a two wheeled motor vehicle equipped with front and rear emergency
lights, siren, police markings and symbols of the Sheriff’s Office.
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“Police Vehicle, Marked ” - means a motor vehicle equipped with emergency lights, siren, police
markings and symbols of the Sheriff’s Office.

“Pursuing Unit - Primary”  - means the police vehicle that has initiated a vehicle pursuit or the
first police vehicle directly behind the eluding vehicle.

“Pursuing Unit - Secondary”  - means an additional police vehicle to join the pursuit behind the
primary pursuing unit.

“Pursuit Intervention Technique (PIT)”  - A forced rotational vehicle stop of an eluding vehicle.

“Pursuit Supervisor”  - means the acting, provisional, probationary or permanent supervisor of
the vehicle pursuit.

 “Ramming”  - The deliberate act of contacting a suspect's vehicle with another law enforcement
vehicle to functionally damage or otherwise force the suspect's vehicle to stop, or to prevent a
stopped vehicle from moving.

“Roadblocks”  - Placing barricades, obstructions or unoccupied Sheriff’s Office vehicles on a
public or private way to stop or prevent the escape of an eluding vehicle.

“Terminate”  - To discontinue a pursuit or stop actively chasing fleeing vehicles.

“Stop Sticks AKA Tire deflation device”  - A device, which may be deployed front of or behind a
fleeing vehicle to puncture its tires, causing the tires to deflate at a safe and controlled rate. Stop
Sticks come in self-contained tubes and do not require supervisor’s permission to use.

“Vehicle Pursuit”  - An event involving law enforcements attempt to apprehend a suspect, who
willfully fails or refuses to immediately bring his or her vehicle to a stop and who drives his or her
vehicle in a reckless manner while attempting to elude a pursuing police vehicle after being given
a visual or audible signal to bring the vehicle to a stop.

315.2   POLICY
It is the policy of the Snohomish County Sheriff’s Office to weigh the importance of apprehending
suspects who unlawfully flee from law enforcement against the risks associated with vehicle
pursuits.

315.3   DEPUTY RESPONSIBILITIES
Vehicle pursuits shall only be conducted using authorized Sheriff's Office emergency vehicles that
are equipped with and displaying emergency lighting and sirens as required by law.

Deputies shall drive with due regard for the safety of all persons and property.  However, deputies
may, when in pursuit of a suspect, and provided there is no unreasonable risk to persons and
property (RCW 46.61.035):

(a)  Proceed past a red stop signal or stop sign but only after slowing down as may be
necessary for safe operation;

(b)  Exceed the speed limit;
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(c)  Disregard regulations governing parking, direction of movement or turning in specified
directions.

315.3.1   WHEN TO INITIATE A PURSUIT
Deputies are authorized to initiate a pursuit when it is reasonable to believe that a suspect, who
has been given an appropriate signal, such as an audible device or emergency light, to stop by a
law enforcement officer, is attempting to evade arrest or detention by fleeing in a vehicle. Factors
that shall be considered, both individually and collectively, when deciding to initiate or continue
a pursuit include, but are not limited to:

(a) The seriousness of the known or reasonably suspected crime and its relationship to
community safety.

(b) The importance of protecting the public and balancing the known or reasonably
suspected offense and the apparent need for immediate capture against the risks to
deputies, innocent motorists and others.

(c) The safety of the public in the area of the pursuit, including the type of area, time of
day, the amount of vehicular and pedestrian traffic (e.g., school zones) and the speed
of the pursuit relative to these factors.

(d) The pursuing deputies' familiarity with the area of the pursuit, the quality of radio
communications between the pursuing vehicles and the dispatcher/supervisor, and
the driving capabilities of the pursuing deputies under the conditions of the pursuit.

(e) Whether traffic and road conditions, weather, and visibility unreasonably increase the
danger of the pursuit when weighed against the risks resulting from the suspect's
escape.

(f) Whether the identity of the suspect has been verified and whether there is
comparatively minimal risk in allowing the suspect to be apprehended at a later time.

(g) The performance capabilities of the vehicles used in the pursuit in relation to the speed
and other conditions of the pursuit.

(h) Emergency lighting and siren limitations on unmarked sheriff's office vehicles that may
reduce visibility of the vehicle, such as visor or dash-mounted lights, concealable or
temporary emergency lighting equipment.

(i) Vehicle speeds.

(j) Other persons in or on the pursued vehicle (e.g., passengers, co-offenders and
hostages).

(k) The availability of other resources, such as air support assistance.

Passengers in vehicles involved in a pursuit should be limited to commissioned personnel only,
unless a specific waiver is attained from the Sheriff, or his designee. Off duty law enforcement
personnel are allowed under this provision. Reserve Deputies shall not engage in a pursuit in
either a primary or secondary role as a driver.
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315.3.2   WHEN TO TERMINATE A PURSUIT
Pursuits should be terminated whenever the totality of objective circumstances known or which
reasonably ought to be known to the deputy or supervisor during the pursuit indicates that the
present risks of continuing the pursuit reasonably appear to outweigh the risks resulting from
the suspect's escape. When a supervisor directs the pursuit to be terminated, deputies will
immediately terminate the pursuit.

The factors listed in this policy on when to initiate a pursuit will apply equally to the decision
to terminate a pursuit. Deputies and supervisors must objectively and continuously weigh the
potential danger to innocent motorists, themselves and the public when electing to continue a
pursuit.

In addition to the factors that govern when to initiate a pursuit, other factors should be considered
in deciding whether to terminate a pursuit, including:

(a) The distance between the pursuing vehicle and the fleeing vehicle is so great that
further pursuit would be futile or require the pursuit to continue for an unreasonable
time or distance.

(b) The pursued vehicle's location is no longer definitely known.

(c) The sole pursuing vehicle sustains damage or a mechanical failure that renders it
unsafe to drive.

(d) The pursuing vehicle's emergency lighting equipment or siren becomes partially or
completely inoperable.

(e) Immediate hazards to uninvolved bystanders or motorists.

(f) The danger that the continued pursuit poses to the public, the deputies or the suspect,
balanced against the risk of allowing the suspect to remain at large.

(g) The identity of the suspect is known and it does not reasonably appear that the need
for immediate capture outweighs the risks associated with continuing the pursuit.

315.4   PURSUIT VEHICLES
Any law enforcement vehicle containing red and blue lights and audible siren may initiate a pursuit.
However, any un-marked law enforcement vehicles should relinquish primary and secondary
responsibilities to marked patrol vehicles when marked vehicles become available and it is safe
and reasonable to do so.

Once relieved, un-marked vehicles should discontinue active involvement in pursuing the fleeing
vehicle from the rear, but may parallel the pursuit route, unless circumstances necessitate active
involvement as a backup vehicle.

Deputies driving motorcycle units will participate in pursuits only until relieved by a marked,
emergency-equipped police car, unless the monitoring supervisor determines that the motorcycle
unit is a more effective pursuit vehicle.
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As a general guideline, vehicle pursuits should normally be limited to three sheriff's office
emergency vehicles (two pursuit vehicles and K9 Officer's vehicle). However, the number of
vehicles involved will vary with the circumstances.

A deputy or supervisor may request that additional vehicles join a pursuit if, after assessing the
factors outlined above, it appears that the number of deputies involved would be insufficient to
safely arrest the number of suspects. All other deputies should remain alert to its progress and
location and assist with stop sticks, the safety of intersections, available to assist with the arrest
of the suspect(s), or be available to respond for containment or choke points in the event the
suspect(s) flee on foot.

315.4.1   PRIMARY PURSUIT VEHICLE RESPONSIBILITIES
The initial pursuing deputy will be designated as the primary pursuit vehicle and will be responsible
for the conduct of the pursuit unless the deputy is unable to remain reasonably close to the
suspect's vehicle. The primary responsibility of the deputy initiating the pursuit is the apprehension
of the suspect without unreasonable danger to the deputy or others. The primary pursuing deputy
will immediately notify the Snohomish County 911 dispatcher, commencing with a request for
priority radio traffic, that a vehicle pursuit has been initiated, and as soon as practical provide
information including, but not limited to:

(a) Unit Identification

(b) Location, speed, direction of travel

(c) Specific reason for the pursuit

(d) Vehicle Description

(e) Number of Occupants

(f) Traffic Conditions

Until relieved by a supervisor or a secondary pursuing deputy, the deputy in the primary pursuit
vehicle shall be responsible for broadcasting the progress of the pursuit. Unless circumstances
reasonably indicate otherwise, the primary pursuing deputy should, as soon as practical, relinquish
the responsibility of broadcasting the progress of the pursuit to a deputy in a secondary pursuit
vehicle or to air support joining the pursuit to minimize distractions and allow the primary pursuing
deputy to concentrate foremost on safe pursuit tactics.

315.4.2   SECONDARY PURSUIT VEHICLE RESPONSIBILITIES
The second deputy in the pursuit will be designated as the secondary pursuit vehicle and is
responsible for:

(a) Immediately notifying the dispatcher of his/her entry into the pursuit.

(b) Remaining a safe distance behind the primary pursuit vehicle unless directed to
assume the role of primary pursuit vehicle or if the primary pursuit vehicle is unable
to continue the pursuit.

(c) Broadcasting information that the primary pursuing deputy is unable to provide.
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(d) Broadcasting the progress of the pursuit, updating known or critical information and
providing changes in the pursuit, unless the situation indicates otherwise.

(e) Identifying the need for additional resources or equipment as appropriate.

(f) Serving as immediate backup to the primary pursuing deputy once the suspect has
been stopped.

315.5   PURSUIT DRIVING
The decision to use specific driving tactics requires the same assessment of the factors the deputy
considered when determining whether to initiate and/or terminate a pursuit. The following are
tactics for deputies who are involved in the pursuit:

(a) Deputies, considering their driving skills and vehicle performance capabilities, will
space themselves from other involved vehicles in such a manner they are able to see
and avoid hazards or react safely to unusual maneuvers by the fleeing vehicle.

(b) Because intersections can present increased risks, the following tactics should be
considered:

1. Available deputies not directly involved in the pursuit may proceed safely to
controlled intersections ahead of the pursuit in an effort to warn cross traffic.

2. Pursuing deputies should exercise due caution and slow down as may be
necessary when proceeding through controlled intersections.

(c) As a general rule, deputies should not pursue a vehicle driving the wrong direction on
a roadway, highway or freeway. In the event the pursued vehicle does so, the following
tactics should be considered:

1. Maintain visual contact with the pursued vehicle by paralleling the vehicle while
driving on the correct side of the roadway.

2. Request other deputies to observe exits available to the suspect.

3. Request assistance from available air support, if available.

(d) Notify the Washington State Patrol or other law enforcement agency if it appears that
the pursuit may enter its jurisdiction

(e) Deputies involved in a pursuit should not attempt to pass other pursuing vehicles
unless the situation indicates otherwise or they are requested to do so by the pursuing
deputy and with a clear understanding of the maneuver process between the involved
deputies.

315.5.1   PURSUIT TRAILING
In the event that initial pursuing deputies relinquish control of the pursuit to another agency, the
initial deputies may, with the permission of a supervisor, trail the pursuit to the termination point in
order to provide information and assistance for the arrest of the suspect and reporting the incident.

315.5.2   AIR SUPPORT ASSISTANCE
When available, air support assistance should be requested. Once the air support crew has
established visual contact with the pursued vehicle, they should assume communication control
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over the pursuit. The primary and secondary ground pursuit vehicles, or involved supervisor, will
maintain operational control but should consider whether the participation of air support warrants
their continued close proximity and/or involvement in the pursuit.

The air support crew should coordinate the activities of resources on the ground, report progress of
the pursuit, and provide deputies and supervisors with details of upcoming traffic congestion, road
hazards or other pertinent information to evaluate whether to continue the pursuit. If deputies on
the ground are not within visual contact of the pursued vehicle and the air support crew determines
that it is unsafe to continue the pursuit, the air support crew should recommend terminating the
pursuit.

315.5.3   DEPUTIES NOT DIRECTLY INVOLVED IN THE PURSUIT
Deputies who are not directly involved in the pursuit and who are in a position to provide assistance
with the placement of "stop sticks" are authorized to use emergency equipment to proceed to
locations for deployment. These same deputies are also authorized to use emergency equipment
at intersections along the pursuit path to clear those intersections of vehicular and pedestrian
traffic to protect the public.

Those deputies should attempt to place their vehicles in locations that provide some safety or an
escape route in the event of an unintended collision or if the suspect intentionally tries to ram the
sheriff's office vehicle.

315.6   SUPERVISORY CONTROL AND RESPONSIBILITY
Available supervisory and management control will be exercised over all vehicle pursuits involving
deputies from this office.

315.6.1   FIELD SUPERVISOR RESPONSIBILITY
The field supervisor of the deputy initiating the pursuit, or if unavailable, the nearest field supervisor
will be responsible for the following:

(a) Immediately notifying involved deputies and the dispatcher of supervisory presence
and ascertaining all reasonably available information to continuously assess the
situation and risk factors associated with the pursuit. This is to ensure that the pursuit
is conducted within established office guidelines.

(b) Engaging in the pursuit, when appropriate, to provide on-scene supervision.  However,
the supervisor should refrain from assuming a primary or secondary pursuit role
whenever possible.

(c) Exercising management and control of the pursuit even if not engaged in it.

(d) Ensuring that no more than the required law enforcement vehicles are involved in the
pursuit under the guidelines set forth in this policy,

(e) Directing that the pursuit be terminated if, in the supervisors’ judgment, it is unjustified
to continue the pursuit under the guidelines of this policy.

(f) Ensuring that assistance from air support, canines or additional resources is
requested, if available and appropriate.
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(g) Ensuring that the proper radio channel is being used.

(h) Ensuring that the patrol commander is notified of the pursuit, as soon as practical.

(i) Ensuring the notification and/or coordination of outside agencies if the pursuit either
leaves or is likely to leave Sheriff’s Office jurisdiction.

(j) Controlling and managing Snohomish County Sheriff’s Office Deputies when a pursuit
enters another jurisdiction.

(k) Preparing post-pursuit review and documentation of the pursuit as required.

(l) Upon becoming aware that a pursuit has been initiated, the Supervisor should monitor
and continually assess the situation and ensure the pursuit is conducted within the
guidelines and requirements of this policy. The Supervisor has the responsibility for
the coordination, control and termination of a vehicle pursuit and shall be in overall
command.

315.6.2   PATROL COMMANDER RESPONSIBILITY
The Patrol Commander of the Deputy initiating the pursuit, or if unavailable, the nearest patrol
commander will be responsible for the following:

(a) Patrol Commander Monitoring

(b) The Patrol Commander shall review all pertinent reports and shall prepare the Pursuit
Summary Report per policy which will then be forwarded to the Division Commander.

(c) All reviews shall be completed and forwarded within 30 calendar days.

315.7   LOSS OF PURSUED VEHICLE
When the pursued vehicle is lost, the primary unit should broadcast pertinent information to assist
other units in locating suspects. The primary unit will be responsible for coordinating any further
search for either the pursued vehicle or suspects fleeing on foot.

315.8   INTER-JURISDICTIONAL CONSIDERATIONS
When a pursuit enters another agency's jurisdiction, the primary pursuing deputy or supervisor,
taking into consideration the distance traveled, unfamiliarity with the area and other pertinent facts,
should determine whether to request the other agency to assume the pursuit.

Unless entry into another jurisdiction is expected to be brief, it is generally recommended that
the primary pursuing deputy or supervisor ensure that notification is provided to each outside
jurisdiction into which the pursuit is reasonably expected to enter, regardless of whether the
jurisdiction is expected to assist.

315.8.1   PURSUITS EXTENDING INTO THIS JURISDICTION
The agency that initiates a pursuit shall be responsible for conducting the pursuit. Notification of
a pursuit in progress should not be construed as an immediate request to take an active role
the pursuit; however, due to the seriousness and potential officer safety hazards associated with
vehicle pursuits, Snohomish County Sheriff’s Deputies may take secondary roles or parallel a
pursuit while waiting for specific requests of the pursuing agency.
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Whenever practical, Deputies should request permission from a supervisor prior to assisting with
another agency's pursuit. If a law enforcement officer from an outside agency is in pursuit and does
not have adequate or available secondary units, deputies may engage in the pursuit in an assisting
role until adequate backup from the originating agency relieves the deputy’s role. Deputies in an
assisting role shall request SNOCOM setup a radio patch with the pursuing agency (if necessary)
or use a common radio frequency used by both agencies.

Other than noted above, Deputies from the Sheriff’s Office should not directly join a pursuit unless
specifically requested to do so by the pursuing agency and with approval from a supervisor.

This policy does not restrict deputies from this agency providing assistance with Tire Deflation
devices and it does not restrict K9 officers from directly assisting as part of their normal duties.
When a request is made for Snohomish County Sheriff’s Deputies to assist or take over a pursuit
that has entered the jurisdiction within Snohomish County, the supervisor should consider the
same criteria as previously mentioned regarding when to initiate a pursuit.

The Sergeant or supervisor, after considering the above factors, may approve or decline to assist
in or assume the other agency's pursuit.

In the event that the termination point of a pursuit from another agency is within this jurisdiction,
deputies shall provide appropriate assistance including, but not limited to; assisting with suspect
capture or arrest, perimeter containment in the event of a canine track, road closures, scene
control, coordination and completion of supplemental reports and any other assistance requested
or needed.

315.8.2   ASSUMPTION OF PURSUIT BY ANOTHER AGENCY
Deputies should relinquish control of the pursuit when another agency has assumed an active role
and requested control of the pursuit, unless the continued assistance of the Snohomish County
Sheriff’s Office is requested by the agency assuming the pursuit. Upon relinquishing control of the
pursuit, the involved deputies may proceed to the termination point of the pursuit to assist in the
investigation. The supervisor is responsible for coordinating such assistance with the assuming
agency and obtain any information that is necessary for any reports. The roles and responsibilities
of deputies at the termination point of a pursuit initiated by the Sheriff’s Office shall be coordinated
with appropriate consideration of the needs of the agency assuming the pursuit.

Requests to or from another agency to assume a primary role in a pursuit should be specific. For
the same reasons, when a pursuit leaves another jurisdiction and a request for assistance is made
to the Snohomish County Sheriff’s Office, the other agency should relinquish control.

315.9   PURSUIT INTERVENTION
Pursuit intervention is an attempt to stop the suspect's ability to continue to flee in a vehicle through
tactical application of technology, tire deflation devices, block-in, PIT, ramming or roadblock
procedures.
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315.9.1   WHEN USE AUTHORIZED
In deciding whether to use intervention tactics, deputies/supervisors should balance the risks of
allowing the pursuit to continue with the potential hazards arising from the use of each tactic to the
public, the deputies and persons in or on the pursued vehicle. With these risks in mind, the decision
to use any intervention tactic should be reasonable in light of the circumstances confronting the
deputy at the time of the decision.

315.9.2   USE OF FIREARMS
The use of firearms to disable a pursued vehicle is not generally an effective tactic and involves all
the dangers associated with discharging firearms. Deputies should not utilize firearms during an
ongoing pursuit unless the conditions and circumstances meet the requirements authorizing the
use of deadly force. Nothing in this section shall be construed to prohibit any deputy from using a
firearm to stop a suspect from using a vehicle as a deadly weapon.

315.9.3   INTERVENTION STANDARDS
Any intervention tactic, depending upon the conditions and circumstances under which it is used,
may present dangers to the deputies, the public or anyone in or on the vehicle being pursued.
Certain applications of intervention tactics may be construed to be a use of force, including deadly
force, and are subject to policies guiding such use. Deputies shall consider these facts and
requirements prior to deciding how, when, where and if an intervention tactic should be employed.

(a) Tire deflation devices should be deployed only after notification of pursuing deputies
and the supervisor of the intent and location of the intended deployment, and in a
manner that:

1. Should reasonably only affect the pursued vehicle.

2. Provides the deploying deputy adequate cover and escape from intentional or
unintentional exposure to the approaching vehicle.

3. Takes into account the limitations of such devices as well as the potential risk
to deputies, the public and occupants of the pursued vehicle.

4. Takes into account whether the pursued vehicle is a motorcycle, a
vehicle transporting hazardous materials or a commercial vehicle transporting
passengers.

(b) Pursuit Intervention Technique (PIT) is available to use by PIT Certified deputies
at speeds 40mph or less without Supervisor approval. When practical, supervisory
approval should be obtained for the use of the PIT technique at speeds over 40mph,
but is not required if specific exigent circumstances exist.

(c) Ramming a fleeing vehicle should be done only after other reasonable tactical means
at the deputy's disposal have been exhausted or would not be effective, and immediate
control is necessary. Ramming should be reserved for situations where there does
not appear to be another reasonable alternative method. If there does not reasonably
appear to be a present or immediately foreseeable serious threat to the public, the
use of ramming is not authorized. When ramming is used as a means to stop a fleeing
vehicle, the following factors should be present:
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1. The suspect is an actual or suspected felon, who reasonably appears to
represent a serious threat to the public if not apprehended.

2. The suspect is driving with willful or wanton disregard for the safety of other
persons or is driving in a reckless and life-endangering manner or using the
vehicle as a weapon.

3. The use of the ramming technique must follow the current use-of-force policy
and must meet the required criteria as judged by what is objectively reasonable
given the totality of the circumstances.

(d) Roadblocks involve a potential for serious injury or death to occupants of the pursued
vehicle if the suspect does not stop, the intentional placement of roadblocks in the
direct path of a pursued vehicle is generally discouraged and should not be deployed
without prior approval of a supervisor. If roadblocks are deployed, it should only be
done under extraordinary conditions when all other reasonable intervention tactics
have failed or reasonably appear ineffective and the need to immediately stop the
pursued vehicle substantially outweighs the risks of injury or death to the occupants
of the pursued vehicle, deputies or the public.  Any attempt at a roadblock should
consider a safe stopping distance for the suspect vehicle and a turn out area.

315.10   CAPTURE OF SUSPECTS
Proper self-discipline and sound professional judgment are the keys to a successful conclusion
of a pursuit and apprehension of evading suspects. Deputies shall use only that amount of force
that reasonably appears necessary given the facts and circumstances perceived by the deputy
at the time of the event to accomplish a legitimate law enforcement purpose. Unless relieved by
a supervisor, the primary pursuing deputy should coordinate efforts to apprehend the suspect
following the pursuit. Deputies should consider the safety of the public and the involved deputies
when formulating plans for setting up perimeters or for containing and capturing the suspect.

315.11   REPORTING REQUIREMENTS
All appropriate reports shall be completed to comply with appropriate laws and policies or
procedures.

315.11.1   PRIMARY DEPUTY REPORTING REQUIREMENTS

(a) The primary pursuing deputy shall complete appropriate crime/arrest reports.

(b) The Pursuit Report should include, at a minimum:

1. Date and time of the pursuit.

2. Initial reason and circumstances surrounding the pursuit.

3. Length of pursuit in distance and time, including the starting and termination
points. Involved vehicles and deputies.

4. Alleged offenses.
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5. Whether a suspect was apprehended, as well as the means and methods used.
  Any use of force shall be reported and documented in compliance with the Use
of Force Policy.

6. Arrestee information, if applicable.

7. Any injuries and/or medical treatment.

8. Any property or equipment damage

9. Name of supervisor at the scene or who handled the incident.

315.11.2   PURSUIT SUPERVISOR REPORTING REQUIREMENTS
The Pursuit Supervisor shall complete the appropriate report for any action taken and ensure
completion of reports by involved deputies.  The Pursuit Supervisor will also enter pertinent
information into an authorized data collection/storage system.

(a) The initial data entry shall include

(a) Date and time of pursuit.

(b) Case number

(c) Involved deputies

(d) Notating how the pursuit ended (termination, suspect pulled over, PIT, etc.)

315.11.3   PATROL COMMANDER REPORTING REQUIREMENTS
The Patrol Commander shall complete the appropriate pursuit commander's report, which
includes:

(a) Specific initial reason for pursuit; traffic infraction, misdemeanor, felony, etc.

(b) Date and time of pursuit.

(c) Distance and duration of pursuit; start and end points.

(d) Suspect information and if an arrest was made.

(e) Pursuit was initiated by SCSO or other agency and any other jurisdictions involved.

(f) Specific Sheriff's Office employees involved and their active roles.

(g) Whether any collisions occurred and any injuries resulted (reminder that PIT and
ramming are not collisions and should be documented as a use of force.)

(h) Notating how the pursuit ended (termination, suspect pulled over, PIT, etc.)

The pursuit commander's report should be forwarded up the chain of command to the Driving
Review Board (DRB) and Sheriff, for review. Annually, the Sheriff should direct a documented
review and analysis of office vehicle pursuits to minimally include policy suitability, policy
compliance and training needs.
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315.12   REGULAR AND PERIODIC PURSUIT TRAINING
In addition to initial and supplementary training on pursuits, all deputies will participate, no less
than bi-annually, in regular and periodic training addressing this policy and the importance of
vehicle safety and protecting the public. Training will include recognition of the need to balance
the known offense and the need for immediate capture against the risks to deputies and others.

315.13   POLICY REVIEW
Deputies of this office shall certify in writing that they have received, read and understand this
policy initially, upon any amendments and whenever training on the policy is provided.
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Deputy Response to Calls
316.1   PURPOSE AND SCOPE
This policy provides deputies with guidelines for the safe and appropriate vehicular response
to emergency and non-emergency incidents or requests for assistance, whether these are
dispatched or self-initiated.

316.2   POLICY
It is the policy of this office to appropriately respond to emergency and non-emergency calls for
service or requests for assistance, whether these are dispatched or self-initiated.

316.3   RESPONSE TO CALLS
Deputies responding to non-emergency calls shall proceed accordingly, unless they are sent or
redirected to a higher priority call, and shall obey all traffic laws.

316.3.1   EMERGENCY CALLS
Deputies responding to an emergency call shall proceed immediately as appropriate and shall
operate the emergency vehicle lighting and siren as required by law (RCW 46.61.035).

Deputies should only respond to a call as an emergency response when so dispatched or when
circumstances reasonably indicate an emergency response is required. This includes, but is not
limited to:

(a) When in pursuit or apprehending a violator or suspected violator.

(b) When responding to a reported emergency involving possible personal injury, death
or significant property damage.

(c) When immediate assistance is requested by a deputy or other law enforcement
agency.

If a deputy believes an emergency response to any call is appropriate they may do so inaccordance
with RCW 46.61.035. Deputies not responding to a call as an emergency response shall observe
all traffic laws and proceed without the use of emergency lights and siren.

316.4   SAFETY CONSIDERATIONS
Responding with emergency lights and siren does not relieve the operator of an emergency vehicle
of the duty to continue to drive with due regard for the safety of all persons and property, and
does not protect the operator from the consequences of reckless disregard for the safety of others.
However the deputy may, when responding to a call with an emergency response, and provided
there is no endangerment or unnecessary risk to persons and property (RCW 46.61.035):

(a) Proceed past a red or stop signal or stop sign, but only after slowing down as may
be necessary for safe operation.

(b) Exceed the speed limit.
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(c) Disregard regulations governing parking, direction of movement or turning in specified
directions.

316.5   SUPERVISOR RESPONSIBILITIES
Upon being made aware that an emergency response has been initiated, the field supervisor shall
verify that:

(a) No more than those deputies reasonably necessary under the circumstances are
involved in the response.

(b) Affected outside jurisdictions are being notified as necessary.

The field supervisor should monitor the response until it has been stabilized or terminated and may
assert control by directing deputies into or out of the response, as necessary. If, in the supervisor's
judgment, the circumstances require additional deputies to be assigned an emergency response,
the supervisor may do so.

It is the supervisor's responsibility to terminate an emergency response that, in his/her judgment
is inappropriate due to the circumstances. When making the decision to terminate an emergency
response, the field supervisor should consider:

(a) The type of call or crime involved.

(b) The necessity of a timely response.

(c) Weather, traffic and road conditions.

(d) The location of the responding deputies and the location of the incident.
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Canine
319.1   PURPOSE AND SCOPE
This policy establishes guidelines for the use of canines to augment law enforcement services
to the community including, but not limited to, locating individuals, contraband and apprehending
criminal offenders.

319.2   MISSION
It is the Sheriff's Office mission to develop and maintain highly trained and well-disciplined
canine teams that are capable of maximum operational utilization and are applied in objectively
reasonable circumstances.  The use of trained law enforcement police service dogs represents
a valuable supplement to the Sheriff’s Office mission of criminal apprehension, crime prevention,
evidence location, officer safety, and community relations.

319.3   ASSIGNMENT
Canine teams should be assigned to assist and supplement Patrol, primarily in an assist or cover
assignment. However, they may be assigned by the shift supervisor to other functions, such as
routine calls for service, based on the current operational needs.

Canine teams should generally not be assigned to handle routine matters that will take them out
of service for extended periods of time and then only with the approval of the shift supervisor.

319.3.1   CANINE UNIT POSITIONS
Canine LIEUTENANT

The Canine Lieutenant will oversee the Canine Unit and its operation.  In the absence of the Canine
Unit Sergeant, the Canine Lieutenant will be called upon to perform the duties and responsibilities
of the Canine Sergeant. 

Canine SERGEANT

The Canine Sergeant is responsible for the following:

(a) Maintaining and scheduling a training program in coordination with the Training Officer.
  The Canine Sergeant is responsible for the evaluation and performance of the Canine
Unit.

(b) Maintaining records and statistics in coordination with the Training Officer, preparing
an annual budget, and submitting reports as required.

(c) Management of public Canine appearances and demonstrations.

Primary investigator for Canine bites [use of force] reports.

Canine TRAINER
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The Canine Trainer is selected from among the unit handlers by the Canine Sergeant.  The Canine
Trainer will be under the direct supervision of the Canine Sergeant.

The Canine Trainer is responsible for the following:

(a) Maintain the training program and coordinate in-service training for the unit.

(b) Provide a written survey report to the Canine Sergeant of prospective police dogs.

(c) Provide a medical report, from a qualified Veterinarian, to the Canine Sergeant of

prospective police dogs.

(d) The Canine Trainer is eligible to receive FTO pay.

319.4   CANINE HANDLER
The Canine Officer’s primary duty is the application of the police service dog in support of patrol.

Functional Duties:

(a) Maintain required standards of proficiency for the assigned dog through training.

(b) Care for and maintain assigned dog in their home.

(c) Provide for medical care and treatment of their assigned dog.

(d) Prepare and submit to the Canine Unit Sergeant all appropriate reports and logs
pertinent to their daily, weekly, and monthly activities.

(e) Remain current with Washington State Canine law.

                          

Performance Duties:

(a) Locating criminal suspects that otherwise would not be brought to justice

(b) Suspect apprehension for fleeing or concealed suspects

(c) Building searches

(d) Area searches

(e) Evidence searches

(f) Officer protection

(g) Psychological deterrent to suspect aggression

(h) Drug detection

(i) Searching for lost/missing persons- at the discretion of the Canine Handler
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(j) A valuable supplement to patrol activities as a first responder

319.5   OUTSIDE AGENCY REQUEST
All requests for canine assistance from outside agencies must be approved by the Patrol
Supervisor.  SCSO police service dogs may be utilized and deployed following an approved
request for assistance from another law enforcement agency.   Canine teams shall not be used for
any assignment that is not consistent with this policy.  The canine handler shall have the authority
to decline a request for any specific assignment that he/she deems unsuitable.

319.6   PUBLIC DEMONSTRATIONS
All public requests for a canine team shall be reviewed and, if appropriate, approved by the Sergeant

supervising the unit prior to making any resource commitment. 

319.7   CONSIDERATIONS FOR DEPLOYMENT
The canines primary purpose is that of a locating tool.

A police service dog may be deployed under any of the following circumstances:

(a) To apprehend a fleeing criminal suspect when the canine handler reasonably believes
that probable cause exists to arrest the suspect for a crime.

(b) To locate and apprehend hidden suspects when it would be unsafe for officers to
proceed into the area.

(c) To locate, apprehend, or control suspects (at handlers’ discretion), evidence, or other
contraband.

(d) For the protection and/or safety of the handler, the police service dog, other officers
or persons.

(e) To search for lost persons (at handler’s discretion), evidence, or other contraband.

(f) For drug detection.

All deployments shall be on-lead, unless officer safety concerns arise as determined by the
handler.  One such consideration shall be the safety of the public at-large and bystanders.

The final decision to deploy a police dog shall rest with the handler based on his/her knowledge
of the capabilities of their dog.  A handler will not, however, deploy his/her police dog against the
orders of the supervisor in charge of a specific police operation.

It is recognized that situations may arise that do not fall within the provisions set forth in this
policy. Such events require consideration of the totality of the circumstances and the use of an
objective reasonableness standard applied to the decision to use a canine.  Such incidents shall
be documented in the appropriate report.
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319.8   CANINE USE OF FORCE
Upon the location of the suspect, a use of force by either the handler or the dog may or may not be

necessary.

The application of a canine as a use of force is governed by both state and federal case law. The use of

force must be analyzed under the objectively reasonable test taking into consideration the totality of the

circumstances using the information known to the deputies at the time of the incident.

A three prong test should be used to satisfy and justify a canine use of force:

(a) The severity of the crime at issue

(b) Whether the suspect poses an immediate threat to the safety of the law enforcement
officers (or) others;

(c) Whether the suspect is actively resisting arrest or attempting to evade arrest by flight.

In all applications, once the suspect has been located and no longer reasonably appears to present
a threat or risk of escape, the handler should command the canine to disengage from the suspect
as soon as it becomes reasonably practicable.

  

319.9   WARNINGS AND ANNOUNCEMENTS
A clearly audible warning announcing that a canine will be used if the suspect does not surrender
should be made prior to the application of a canine.  In the event of an apprehension, the handler
shall document in any related report how the warning was given and, if none was given, the
reasons why.

319.10   REPORTING DEPLOYMENTS, BITES, AND INJURIES
Whenever a canine causes a bite or injury to any person, on or off duty, an on duty  supervisor
should be promptly notified and the injuries documented in the appropriate report.  The injured
person shall be promptly evaluated by emergency medical services personnel and, if appropriate,
transported to a medical facility for treatment.  If the injured person is in custody he shall be
transported to a medical facility and evaluated and/or treated for his injuries.  The Canine Sergeant
should be notified of any dog bite, or injury caused by a police dog, at the earliest possible
convenience.  Email is considered proper notification of the Canine Sergeant.

 If an individual alleges an injury, either visible or not visible, a supervisor shall be notified and the
alleged injury shall be documented in the appropriate report.

 In the event of a canine causing injury to any person, on or off duty, the canine handler shall
prepare an incident report (police report), a Canine Unit application report, and an SCSO Canine
Contact and Bite Review Report.

 The Canine Sergeant shall review every SCSO Canine use of force, bite, and any other injury
caused by an SCSO police service dog.
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 Property damage caused by a police service dog will be documented on an incident report by the
involved canine handler(s).  This incident report will be reviewed by the Canine sergeant.  

319.11   HANDLER SELECTION
Applicants for the position of canine handler must possess the following minimum qualifications:

1.   Overall performance rating of “Meets Standard” or higher on the most recent performance
evaluation.

2.   Self-starter, self-disciplined, capable of performing with minimum supervision.  Strong
performance in communication skills, interpersonal skills and general law enforcement skills.

3.   Ability to prepare comprehensive and well written reports.

4.   Agree to serve as a canine handler for a minimum of three years or the working life of his
police dog. 

5.   Agree to be available for callback assignment during off-duty hours.

6.   Must not have other pets that will conflict with the police dog.  If a conflict arises, the handler
must be willing to give up the other animal.

7.   Be physically fit.  All applicants must pass a pre-interview, job related performance test.
  Applicants must be able to complete the required Handler Course and perform all of the physical
requirements associated with the position.

8.   Must be willing to cross train as a Drug Detection canine handler.

Canine handlers will be selected from one list of deputies who meet the criteria as outlined in the
current labor contract.  The selection process entails the following:

1.   Each candidate must pass a job related practical performance test to qualify for a selection
interview.

2.   The test will consist of two pass/fail exercises:

a.   Take canine bite on protective sleeve.

b.   Obstacle course and run

3.   Each candidate must successfully complete both phases of the test.  All elements of the test
will be demonstrated before testing.

4.   The test will be conducted under the supervision of the Canine Trainer and the Canine
Sergeant.

5.   An oral board will interview all candidates for this position.

A peer evaluation will also be included in the scoring process. 
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319.12   INSPECTIONS
Annual inspections will be conducted by the Canine Unit sergeant.  Additional canine inspections
will be conducted on an annual basis at the time of the handler’s annual performance evaluation.
  The areas inspected will include the home kennel, issued canine equipment, vehicle storage,
and canine medical status.  The handler must pass all required inspections.

319.13   RECORD RETENTION SCHEDULE
The Canine Unit will retain training and statistical records for all current members of the unit.
  Canine Handlers will be responsible for monthly statistics and records.  All canine handlers
will keep his/her statistics, training records, and application reports current and up to date.  The
Canine Unit will retain training and statistical records for all current members of the unit. Records
for members that leave the Canine unit will be retained according to current Washington State
records retention requirements.

The Canine Unit handlers will maintain a record of total monthly activity.   The report shall include
a total of all statistical activity for the monthly period.

319.14   POLICE SERVICE DOG
All dogs accepted for training and use by the Canine Unit are the sole property of the Snohomish
County Sheriff's Office and shall be issued an ID number.   The dog is subject to transfer between
handlers to enhance the efficiency of the team and/or unit.

SELECTION CRITERIA:  Dogs eligible to provide service to the Snohomish County Sheriff's Office
will meet the following criteria:

(a) Have proportionate lines harmonious with a straight solid back and shoulders.

(b) Be a minimum of 11 months of age.

(c) Teeth must pass veterinarian examination.

(d) Be x-rayed for hip dysplasia.

Before any dog is considered for police training, the Canine Sergeant and Canine Trainer will
test and evaluate the dog as to its fitness for service.  The purpose of pre-testing is to determine
if the animal has any undesirable temperament characteristics that would adversely affect his
serviceability.  Pre-testing shall measure the following qualities for all dogs considered for service
with the Snohomish County Sheriff's Office:

(a) Temperament

(b) Alertness

(c) Prey and defense drives

(d) Play and retrieving drives

All dogs must have a general physical examination to include fecal exam and DHL and rabies
boosters.  The physical examination is an important element in the pre-testing program.
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For economic reasons dogs must successfully complete temperament testing and meet all other
requirements prior to scheduling the physical exam.

319.15   CANINE IN PUBLIC AREAS
Canines will not be allowed to run unsupervised in public areas or areas accessible to the public.
 When the canine vehicle is left unattended, all windows and doors shall be secured in such a
manner as to prevent unauthorized access to the dog. The handler shall also ensure that the
unattended vehicle remains inhabitable for the canine.

319.16   CANINE INJURY AND MEDICAL CARE
In the event that a canine is injured, or there is an indication that the canine is not in good physical
condition, the injury or condition will be reported to the Canine Unit Sergeant or Lieutenant as
soon as practicable and appropriately documented.   All medical attention shall be rendered by the
designated canine veterinarian, except during an emergency where treatment should be obtained
from the nearest available veterinarian.  A veterinary examination report will be submitted to the
Canine Sergeant by the handler.

319.17   TRAINING
Before assignment in the field, each canine team shall be trained and certified to meet current
Criminal Justice Training Commission (CJTC) standards or other recognized and approved
certification standards. Cross-trained canine teams or those canine teams trained exclusively
for the detection of narcotics and/or explosives also shall be trained and certified to meet
current nationally recognized standards or other recognized and approved certification standards
established for their particular skills (WAC 139-05-915).

319.17.1   CONTINUED TRAINING
Each canine team shall thereafter be recertiied to current CJTC standards or other recognized and approved

certification standards.

Mandatory maintenance training for patrol/apprehension dogs will be conducted as follows:

(a) Monthly-16 hours

(b) Training is crucial to the effectiveness of the Unit and ensured field readiness of the
handlers and their dogs.  All unit training is conducted on an in service basis.  Handlers
are available to respond to all radio calls requiring a Canine Unit.

(c) All training shall be conducted or approved by the Canine Trainer or Canine Sergeant.

(d) Any handler having a training related problem shall contact the Canine Unit Sergeant
or Trainer as soon as the problem is noted.

(e) Canine teams will be continuously evaluated on their performance.  The Canine
Trainer will critique each canine team at the end of each training session.
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(f) Canine Trainer requesting time off on a training day must have the request approved
by the Canine Unit Sergeant.  Canine Handlers are expected to meet industry standard
16 hours of training per month

(g) In-service training records shall be recorded on a work station training report and
forwarded to the Personnel Development Division’s Training Sergeant.

319.18   OFF DUTY RESTRICTIONS OF POLICE DOGS
Police service dogs will be housed in a secure kennel or enclosed area.  Police service dogs will
not be allowed to run unsupervised in public areas or areas accessible to the public, such as an
unfenced yard.

While the police service dog’s handler is out of town, or not able to care for the daily needs,
the police service dog will be cared for by either a Canine Handler, Canine Sergeant, an SCSO
approved private kennel facility, or an immediate family member with whom the police service dog
has bonded (i.e., spouse, children).  Care of the police service dog by a non-canine member (i.e.,
spouse, children, etc.) requires prior approval by the Canine Sergeant.

Police service dogs are not pets and are not to be used for the following:

(a) To play with non-immediate family members (i.e., neighbors, friends, relatives).

(b) To play unsupervised with immediate family members (i.e., spouse, children, etc.).

(c) To play and intermingle with other non-family dogs (neighbor’s dog, friend’s dog, etc.).

(d) Any outside business enterprise (i.e., guard dog).

319.19   TRAINING AIDS
Training aids are required to effectively train and maintain the skills of canines. Deputies
possessing, using or transporting controlled substances or explosives for canine training purposes
must comply with federal and state requirements regarding the same. Alternatively, the Snohomish
County Sheriff’s Office may work with outside trainers with the applicable licenses or permits.

319.20   NARCOTICS DETECTION
A canine trained in narcotics detection may be used in accordance with current law and under

certain circumstances, including:

(a) The sniff of vehicles, buildings, bags and other articles.

(b) Assisting in the sniff for narcotics during a search warrant service.

(c) Obtaining a search warrant by using the narcotics-detection trained canine in support
of probable cause.

319.20.1   CONTROLLED SUBSTANCE TRAINING AIDS
Deputies acting in the performance of their official duties may possess or transfer controlled
substances for the purpose of narcotics-detection canine training in compliance with state and
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federal laws. (21 USC § 823(f); RCW 69.50.302; RCW 69.50.508; WAC 246-887-200).  The Sheriff
or the authorized designee may authorize a member to allow controlled substances seized by the
Snohomish County Sheriff’s Office to be possessed by the handler or a narcotics-detection canine
trainer who is working under the direction of this department for training purposes, provided the
controlled substances are no longer needed as criminal evidence.

As an alternative, the Sheriff or the authorized designee may request narcotics training aids from
the Drug Enforcement Agency (DEA).

These procedures are not required if the canine handler uses commercially available synthetic
substances that are not controlled narcotics (Scent Logic).

319.20.2   CONTROLLED SUBSTANCE PROCEDURES
Due to the responsibilities and liabilities involved with possessing readily usable amounts of
controlled substances and the ever-present danger of the canine’s accidental ingestion of these
controlled substances, the following procedures shall be strictly followed:

(a) All controlled substance training aids shall be weighed and tested prior to dispensing

to the individual canine handler or trainer.

(b) The weight and test results shall be recorded and maintained by this department.

(c) Any person possessing controlled substance training samples pursuant to Sheriff
Authorization or DEA registration shall maintain custody and control of the controlled
substances and shall keep records regarding any loss of, or damage to, those
controlled substances.

(d) All controlled substance training aids will be inspected and weighed by the evidence
unit quarterly.  Testing of the controlled substance shall be at the discretion of the
Evidence Supervisor.

(e) The results of the quarterly inspections shall be maintained by the Canine Sergeant.

(f) All controlled substance training aids will be stored in locked, airtight and watertight
cases at all times, except during training. The locked cases shall be secured in the
trunk of the canine handler’s assigned patrol vehicle during transport and stored in an
appropriate locked container.

(g) Any unusable controlled substance training samples shall be returned to the Evidence
Unit or to the dispensing agency.

(h) All controlled substance training samples shall be returned to the dispensing agency
upon demand by the agency.

319.21   CANINE EQUIPMENT AND SUPPLIES
All handlers will maintain their issued equipment in a safe working condition. Any broken or
malfunctioning equipment will be reported to the Canine Sergeant immediately. Purchase of
supplies and equipment will be approved by the Canine Unit Sergeant.
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Each handler will be furnished with the following equipment.  This equipment will be maintained
in proper condition.

(a)  Muzzle, basket style and tracking – leather

(b)  Leash, leather, scissors or snap, 6 foot

(c)  Choke chain or “fur saver”

(d)  Pooper scooper

(e)  Water Hole water dish

(f)  Pinch collar (optional training item, assigned as required)

(g)  Rubber ball or “Kong” toy

(h)  2 Tracking leads, 30 foot

(i)  Tracking lead, 50 foot

(j)  Furminator brush for coat

(k)  Two bowls

(l)  Nail trimmer

(m)  Camera

(n)  Kennel (minimum of 6 x 10 x 6)

(o)  Secure Storage.  Drug Detection Canine's require specific training aids and secure
storage of the training aids will require the use of a lockable safe.

319.21.1   CANINE HANDLER"S UNIFORM
The authorized uniform shall be an agreed upon by the Office and consistent with current DSA contract

language.  The canine uniform will be practical and durable.   Canine handlers are authorized to wear a

Canine Unit identification pin. The authorized pin consists of the letters “K-9” gold in color, 7/8” long and

3/8” high.  The canine pin can be worn on the left lapel.

319.22   TRANSPORTATION OF PRISONERS AND THE GERERAL PUBLIC
Prisoners will not be transported in Canine Unit vehicles.  While transporting passengers in the
Canine Unit vehicle, they will be given instruction on proper conduct while in the vehicle.

319.23   DISPOSITION OF RETIRED POLICE SERVICE DOGS
Whenever a Canine Handler is transferred or otherwise leaves the Canine Unit, the dog assigned
to that handler shall remain the property of the Snohomish County Sheriff’s Office and in the
control of the Canine Unit.   The Operations Captain, with input from the Canine Trainer, Canine
Sergeant and/or the department veterinarian will determine the decision as to the serviceability
of any dog in the Canine Unit.   Dogs considered to be unserviceable and of no further value to
the office may be released by the office.
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If the dog is to be released from Canine Unit assignment, the person obtaining the dog will be
required to sign a legal liability waiver releasing the County of Snohomish, the Snohomish County
Sheriff’s Office and the Canine Unit and its personnel from all liability or responsibility for anything
which concerns the dog from that date forward.   All pedigree papers will be given to the person
receiving the dog, with a copy being retained by the Canine Unit.  The Office may require that
retired dogs be neutered / spayed.   The final canine handler of the canine scheduled for retirement
will be afforded the 1st option to retain the animal following its release from active service to the
Office.
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Domestic Violence
320.1   PURPOSE AND SCOPE
The purpose of this policy is to provide the guidelines necessary to deter, prevent and reduce
domestic violence through vigorous enforcement and to address domestic violence as a serious
crime against society. The policy specifically addresses the commitment of this office to take
enforcement action when appropriate, to provide assistance to victims and to guide deputies in
the investigation of domestic violence.

320.1.1   DEFINITIONS
Definitions related to this policy include:

Bodily Injury - Physical pain or injury, illness, or an impairment of physical condition.

Court order - All forms of orders related to domestic violence, that have been issued by a court
of this state or another, whether civil or criminal, regardless of whether service has been made.

Domestic Disturbance Incidents are:  Any domestic disturbance incident involving “family or
household” members as defined by law wherein, after thorough and diligent investigation, no
probable cause to arrest exists and no arrests, citations or referrals are made. (i.e. disturbances
and/or verbal arguments only involving no crime(s) or threats of harm to persons or property).
Domestic disturbances where no p/c exists or arrests/referrals made are to be documented in an
incident report.

Domestic Violence -  As defined in RCW 26.50.010 (1), Domestic violence means: (a) Physical
harm, bodily injury, assault, or the infliction of fear of imminent physical harm, bodily injury or
assault, between family or household members; (b) sexual assault of one family or household
member by another; or (c) stalking as defined in RCW 9A.46.110 of one family or household
member by another family or household member.

320.2   POLICY
The Snohomish County Sheriff's Office’s response to incidents of domestic violence and violations
of related court orders shall stress enforcement of the law to protect the victim and shall
communicate the philosophy that domestic violence is criminal behavior. It is also the policy of
this office to facilitate victims’ and offenders’ access to appropriate civil remedies and community
resources whenever feasible.

320.2.1   DEPUTY PROTECTION FROM LIABILITY
No deputy may be held criminally or civilly liable for making a domestic violence arrest if the
deputy acts in good faith and without malice (RCW 26.50.140, 10.31.100 (12), and 19.99.070).
Deputies who willfully fail to enforce the law are not immune from liability, the above statutes
notwithstanding. Victims of domestic violence must receive equal protection under the law and it
is the policy of the Snohomish County Sheriff's Office that all deputies will be held accountable for
any willful failure to enforce domestic violence laws.
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320.3   OFFICER SAFETY
The investigation of domestic violence cases often places deputies in emotionally charged and
sometimes highly dangerous environments. No provision of this policy is intended to supersede
the responsibility of all deputies to exercise due caution and reasonable care in providing for the
safety of any deputies and parties involved.

320.3.1   MANDATORY ARRESTS
Deputies who respond to an incident of domestic violence shall arrest and take into custody,
pending release on bail, personal recognizance, or court order, a person without a warrant when
the deputy has probable cause to believe that:

(a) An order has been issued of which the person has knowledge under RCW 26.44.063,
or Chapter 7.90, 10.99, 26.09, 26.10, 26.26, 26.50, or 74.34 restraining the person
and the person has violated the terms of the order restraining the person from acts or
threats of violence, or restraining the person from going onto the grounds of or entering
a residence, workplace, school, or day care, or prohibiting the person from knowingly
coming within, or knowingly remaining within, a specified distance of a location or, in
the case of an order issued under RCW 26.44.063, imposing any other restrictions or
conditions upon the person.

(b) A foreign protection order has been issued of which the person under restraint
has knowledge and the person under restraint has violated a provision of the
foreign protection order prohibiting the person under restraint from contacting or
communicating with another person, or excluding the person under restraint from a
residence, workplace, school, or day care, or prohibiting the person from knowingly
coming within, or knowingly remaining within, a specified distance of a location, or a
violation of any provision for which the foreign protection order specifically indicates
that a violation will be a crime.

(c) The person is sixteen years or older and within the preceding four hours has assaulted
a family or household member and the deputy believes (RCW 10.31.100 (2)):

1. A felonious assault has occurred.

2. An assault has occurred which has resulted in bodily injury to the victim, whether
the injury is observable by the responding deputy or not.

3. That any physical action has occurred which was intended to cause another
person reasonably to fear imminent serious bodily injury or death. Bodily injury
means physical pain, illness, or an impairment of physical condition.

320.3.2   DUAL ARRESTS
In responding to domestic violence incidents, deputies should generally be reluctant to make dual
arrests. Deputies shall make reasonable efforts to identify the primary aggressor in any incident.



Snohomish County Sheriff's Office
SCSO Law Enforcement Policy Manual

Domestic Violence

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

Domestic Violence - 123

The primary aggressor is the person determined to be the most significant, rather than the first
aggressor. In identifying the primary aggressor, an deputy shall consider (RCW 10.31.100(2)(c)):

(a) The intent of the law to protect victims of domestic violence from continuing abuse.

(b) The comparative extent of injuries inflicted or serious threats creating fear of physical
injury.

(c) The history of domestic violence between the persons involved.

320.3.3   RELEASE
Once a suspect has been arrested under the provisions of RCW 10.31.100(2) the suspect shall
be taken to jail. Deputies have no authority to subsequently release the arrested person and any
post incarceration release decision will be the responsibility of corrections personnel.

320.3.4   VICTIM'S RIGHTS
The deputy shall notify the victim of the their right to initiate a criminal proceeding in all cases where
the deputy has not exercised arrest powers or decided to initiate criminal proceedings by citation
or otherwise. The parties in such cases shall also be advised of the importance of preserving
evidence (RCW 10.99.030(6)(a)).

320.3.5   PROTECTIVE ORDER VIOLATIONS
A willful violation of a no-contact provision of a court order is a criminal offense and shall be
enforced accordingly to preserve the integrity and intent of the domestic violence act (RCW
26.50.110 (1)). A deputy shall arrest without a warrant and take into custody a person whom the
deputy has probable cause to believe has violated a valid protective order (RCW chapter 7.90,
10.99, 26.09, 26.10, 26.26, or 74.34), or a valid foreign protection order that restrains the person
or excludes the person from a residence, workplace, school, or day care, or prohibits the person
from knowingly coming within, or knowingly remaining within, a specified distance of a location, if
the person restrained knows of the order. Presence of the order in the law enforcement computer-
based criminal intelligence information system is not the only means of establishing knowledge
of the order (RCW 26.50.110 (2)(2)).

320.4   INVESTIGATIONS
The following guidelines should be followed by deputies when investigating domestic violence
cases:

(a) Calls of reported, threatened, imminent or ongoing domestic violence and the violation
of any court order are of extreme importance and should be considered among the
highest response priorities. This includes incomplete 9-1-1 calls wih indications of
Domestic violence.

(b) When practicable, deputies should obtain and document statements from the victim,
the suspect and any witnesses, including children, in or around the household or
location of occurrence.
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(c) Deputies should list the full name and date of birth (and school if available) of each
child who was present in the household at the time of the offense. The names of other
children who may not have been in the house at that particular time should also be
obtained for follow-up.

(d) When practicable and legally permitted, video or audio record all significant statements
and observations.

(e) All injuries should be photographed, regardless of severity, taking care to preserve
the victim’s personal privacy. Where practicable, photographs should be taken by a
person of the same sex. Victims whose injuries are not visible at the time of the incident
should be asked to contact the Investigation Unit in the event that the injuries later
become visible, and document such request in the incident report. 

(f) Deputies should request that the victim complete and sign an authorization for release
of medical records related to the incident when applicable.

(g) If the suspect is no longer at the scene, deputies should make reasonable efforts to
locate the suspect to further the investigation, provide the suspect with an opportunity
to make a statement and make an arrest or seek an arrest warrant if appropriate. 

(h) Seize any firearms or other dangerous weapons in the home, if appropriate and legally
permitted, for safekeeping or as evidence.

(i) When completing an incident or arrest report for violation of a court order, deputies
should include specific information that establishes that the offender has been served,
including the date the offender was served, the name of the agency that served the
order and the provision of the order that the subject is alleged to have violated. When
reasonably available, the arresting deputy should attach a copy of the order to the
incident or arrest report.

(j) Deputies should take appropriate enforcement action when there is probable cause to
believe an offense has occurred. Factors that should not be used as sole justification
for declining to take enforcement action include:

1. Marital status of suspect and victim.

2. Whether the suspect lives on the premises with the victim.

3. Claims by the suspect that the victim provoked or perpetuated the violence.

4. The potential financial or child custody consequences of arrest.

5. The physical or emotional state of either party.

6. Use of drugs or alcohol by either party.

7. Denial that the abuse occurred where evidence indicates otherwise.

8. A request by the victim not to arrest the suspect.
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9. Location of the incident (public/private).

10. Speculation that the complainant may not follow through with the prosecution.

11. The racial, cultural, social, professional position or sexual orientation of the
victim or suspect.

(k) Unless doing so would jeopardize the criminal investigation, the victim should be
apprised of investigative plans such as when the suspect or witnesses are going to
be interviewed and any plans for making an arrest.

320.4.1   HOSPITALIZED VICTIM
When responding to a medical facility regarding an injured person, deputies should make a
reasonable attempt to determine whether the injury was a result of domestic violence prior to
contacting the victim or person who reported the incident.

If domestic violence is suspected, contact should be made with the medical facility representatives
out of the view and hearing of the victim and any potential suspects when practical.

320.4.2   IF A SUSPECT IS ARRESTED
If a suspect is arrested, deputies should:

(a) Advise the victim that there is no guarantee the suspect will remain in custody.

(b) Provide the victim’s contact information to the jail staff to enable notification of the
victim upon the suspect’s release from jail.

(c) Advise the victim whether any type of court order will be in effect when the suspect
is released from jail.

320.4.3   IF NO ARREST IS MADE
If no arrest is made, the deputy should:

(a) Advise the parties of any options, including but not limited to:

1. Voluntary separation of the parties.

2. Appropriate resource referrals (e.g., counselors, friends, relatives, shelter
homes, victim witness unit).

(b) Document the resolution in a report.

320.5   VICTIM ASSISTANCE
Victims may be traumatized or confused. Deputies should:

(a) Recognize that a victim’s behavior and actions may be affected.

(b) Provide the victim with the office domestic violence information handout, even if the
incident may not rise to the level of a crime.

(c) Alert the victim to any available victim advocates, shelters and community resources.
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(d) Stand by for a reasonable amount of time when an involved person requests law
enforcement assistance while removing essential items of personal property.

(e) Seek medical assistance as soon as practicable for the victim if he/she has sustained
injury or complains of pain.

(f) Ask the victim whether he/she has a safe place to stay. Assist in arranging to transport
the victim to an alternate shelter if the victim expresses a concern for his/her safety
or if the deputy determines that a need exists.

(g) Make reasonable efforts to ensure that children or dependent adults who are under
the supervision of the suspect or victim are being properly cared for.

(h) Seek or assist the victim in obtaining an emergency order if appropriate.

320.5.1   PHOTOGRAPHS OF INJURIES
All visible injuries should be photographed regardless of severity and all victims shall receive
proper medical care prior to being photographed, if needed or desired.

Victims whose injuries are not visible at the time of the incident shall be advised to contact the
Investigation Unit, in the event they become visible. An investigator may be assigned to ensure
the injuries are photographed during the course of preparing the case for court.

320.5.2   OTHER EVIDENCE
All injuries, whether observable or not, should be documented in the incident report. The emotional
demeanor of the victim and suspect should be noted.

Deputies should impound all physical evidence that substantiates the victim's injuries and/or the
crimes charged (e.g., weapons, torn clothing, and broken items).

Whenever possible, deputies should attempt to preserve the 9-1-1 tape of the call for assistance,
particularly when the victim is the calling party.

320.6   DISPATCH ASSISTANCE
Deputies should request that dispatchers check whether any of the involved persons are subject
to the terms of a court order.

320.6.1   WRITTEN NOTICE TO VICTIMS
In all cases when a deputy responds to a domestic violence call, the deputy shall advise victims of
all reasonable means to prevent further abuse, including advising each person of the availability
of a shelter or other services in the community, and giving each person immediate notice of the
legal rights and remedies available. The notice shall include handing each person a copy of the
following statement (RCW 10.99.030(7)):

"IF YOU ARE THE VICTIM OF DOMESTIC VIOLENCE, you can ask the city
or County Prosecutor to file a criminal complaint. You also have the right to
file a petition in superior, district, or municipal court requesting an order for
protection from domestic abuse which could include any of the following: (a) An
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order restraining your abuser from further acts of abuse; (b) an order directing
your abuser to leave your household; (c) an order preventing your abuser from
entering your residence, school, business, or place of employment; (d) an order
awarding you or the other parent custody of or visitation with your minor child or
children; and (e) an order restraining your abuser from molesting or interfering
with minor children in your custody. The forms you need to obtain a protection
order are available in any municipal, district, or superior court. Information about
shelters and alternatives to domestic violence is available from a statewide
twenty-four-hour toll-free hot line at (include appropriate phone number). The
battered women's shelter and other resources in your area are . . . . . (include
local information)"

320.7   FOREIGN COURT ORDERS
Various types of orders may be issued in domestic violence cases. Any foreign court order properly
issued by a court of another state, Indian tribe or territory shall be enforced by deputies as if it
were the order of a court in this state. An order should be considered properly issued when it
reasonably appears that the issuing court has jurisdiction over the parties and reasonable notice
and opportunity to respond was given to the party against whom the order was issued (18 USC
§ 2265). An otherwise valid out-of-state court order shall be enforced, regardless of whether the
order has been properly registered with this state.

320.7.1   RECORD-KEEPING RESPONSIBILITIES
All law enforcement agencies are required to maintain records on the number of domestic violence
related calls reported to their agency. This information is to be reported to the Washington
Association of Sheriff's and Police Chief's. It shall be the responsibility of the Records Manager
to maintain and report this information as required (RCW 10.99.030).

320.8   VERIFICATION AND SERVICE OF COURT ORDERS
Determining the validity of a court order, particularly an order from another jurisdiction, can be
challenging. Therefore, in determining whether there is probable cause to make an arrest for a
violation of any court order, deputies should carefully review the actual order when available, and,
where appropriate and practicable:

(a) Ask the subject of the order about his/her notice or receipt of the order, his/her
knowledge of its terms and efforts to respond to the order.

(b) Check available records or databases that may show the status or conditions of the
order.

(c) Contact the issuing court to verify the validity of the order.

(d) Contact a law enforcement official from the jurisdiction where the order was issued
to verify information.
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Deputies should document in an appropriate report their efforts to verify the validity of an order,
regardless of whether an arrest is made. Deputies should contact a supervisor for clarification
when needed.

320.9   STANDARDS FOR ARRESTS
Deputies investigating a domestic violence report should consider the following:

(a) The primary duty of deputies when responding to a domestic violence situation is
to enforce the laws allegedly violated and to protect the complaining party (RCW
10.99.030(5)).

(b) When a deputy responds to a domestic violence call and has probable cause to believe
that a crime has been committed, he/she shall make an arrest pursuant to the criteria
in RCW 10.31.100 and RCW 10.99.030(6)(a).

(c) When a deputy has confirmed that a valid court order exists and has probable cause to
believe the defendant has violated that order, the deputy shall make a physical arrest
(RCW 10.99.055; RCW 10.31.100(a)(b)). Whenever a member of this office serves
or assists in serving a court order and that service is completed, a return of service
form shall be completed and submitted to the Washington Crime Information Center
(WACIC).

320.10   REPORTS AND RECORDS

(a) Deputies responding to a domestic violence call shall take a complete offense report,
including the disposition of the case (RCW 10.99.030(6)(b)).

(b) All such reports should be documented under the appropriate crime classification and
should use the distinction “Domestic Violence” in the Type of Crime box of the crime
report form (RCW 10.99.030(11)).

(c) Whenever there is probable cause to believe that a crime has been committed and
unless the case is under active investigation, the Investigation Supervisor shall ensure
that all domestic violence crime reports are forwarded to the County Prosecutor’s
Office within 10 days of the date the incident was reported (RCW 10.99.030(9)).

(d) The Records Manager shall ensure that accurate records of domestic violence
incidents are maintained and submitted to the Washington Association of Sheriffs and
Police Chiefs (WASPC), in accordance with state law (RCW 10.99.030(12)).

320.11   COURT ORDERS
The Records Manager shall ensure that no-contact orders received from the court are entered
into the WACIC or other applicable criminal intelligence information system for one year or until
the expiration date specified on the order (RCW 10.99.040; RCW 10.99.050).
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Search and Seizure
322.1   PURPOSE AND SCOPE
Both the federal and state Constitutions provide every individual with the right to be free from
unreasonable searches and seizures. This policy provides general guidelines for Snohomish
County Sheriff's Office personnel to consider when dealing with search and seizure issues.

322.2   POLICY
It is the policy of the Snohomish County Sheriff's Office to respect the fundamental privacy rights of
individuals. Members of this office will conduct searches in strict observance of the constitutional
rights of persons being searched. All seizures by this office will comply with relevant federal and
state law governing the seizure of persons and property.

The Office will provide relevant and current training to deputies as guidance for the application of
current law, local community standards and prosecutorial considerations regarding specific search
and seizure situations, as appropriate.

322.2.1   SEARCH PROTOCOL

(a) Members of this office will conduct person searches with dignity and courtesy.

(b) Members of this office will conduct property searches in a manner that returns the
condition of the property to its pre-search status as nearly as reasonably practical.

(c) Members of this office should attempt to gain keys to locked property when a search is
anticipated and the time and effort required to gain the keys makes it a practical option.

(d) When the person to be searched is of the opposite sex of the deputy, a deputy of the
like sex should be summoned to the scene to conduct the search.

(e) A search may be undertaken of a member of the opposite sex when it is not practical
to summon a deputy of the like sex. In these instances the deputies will adhere to the
following guidelines:

1. A supervisor and/or one other deputy should witness the search, if practical.

2. Deputies will use the back side of their hands and fingers to search sensitive
areas of the opposite sex to include the breast, crotch and buttocks areas.

(f) The deputy will explain to the person being searched the reason for the search and
how the deputy will conduct the search.

322.3   SEARCHES
The U.S. Constitution generally provides that a valid warrant is required in order for a search to
be valid. There are, however, several exceptions that permit a warrantless search.

Examples of law enforcement activities that are exceptions to the general warrant requirement
include, but are not limited to, searches pursuant to the following:
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(a) Valid consent

(b) Incident to a lawful arrest

(c) Legitimate community caretaking interests

(d) Exigent circumstances

Certain other activities are recognized by federal and state courts and by certain statutes as
legitimate law enforcement activities that also do not require a warrant. Such activities may
include seizure and examination of abandoned property and observations of activities and property
located on open public areas.

Because case law regarding search and seizure is constantly changing and subject to
interpretation by the courts, each member of this office is expected to act in each situation
according to current training and his/her familiarity with clearly established rights as determined
by case law.

Whenever practicable, deputies are encouraged to contact a supervisor to resolve questions
regarding search and seizure issues prior to electing a course of action.

322.3.1   RESIDENCE
Absent a valid search warrant, exigent circumstances, or valid consent, every person has a
reasonable expectation of privacy inside his/her home. Individuals do not, however, generally
have a reasonable expectation of privacy in areas around their home where the general public
(e.g., mail carriers and solicitors) would reasonably be permitted to go.

322.3.2   PLAIN VIEW
Because an individual does not have an expectation of privacy as to items that are in plain view,
no search has taken place in a constitutional sense when an object is viewed from a location
where the deputy has a right to be.

An item in plain view may generally be seized when all of the following conditions exist:

(a) It was viewed from a lawful location.

(b) There is probable cause to believe that the item is linked to criminal activity.

(c) The location of the item can be legally accessed.

It is important to note that the so-called "Nexus Rule" requires that even items in plain view must
not be seized unless there is probable cause to believe that the item will aid in an investigation.
Such a nexus should be included in any related reports.

322.3.3   EXIGENT CIRCUMSTANCES
Exigent circumstances permitting entry into premises without a warrant or valid consent generally
include any of the following:
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(a) Imminent danger of injury or death.

(b) Serious damage to property.

(c) Imminent escape of a suspect.

(d) The destruction of evidence.

An exigency created by the deputy’s own conduct as an excuse for a warrantless entry is not
generally permitted.

322.3.4   RESTRICTIONS ON CELL SITE SIMULATOR USE
A member may only install or use a pen register, trap and trace device or cell site simulator
device with a supporting court order or when there is both coordination with a prosecuting attorney
and joint determination of probable cause to believe an emergency situation exists that involves
immediate danger of death or serious bodily injury to a person. A court order must be obtained
within 48 hours after installation of the pen register, trap and trace device or cell site stimulator
device when an emergency situation exists (RCW 9.73.260).

322.4   DOCUMENTATION
Deputies are responsible to document any search and to ensure that any required reports are
sufficient including, at minimum, documentation of the following:

(a) Reason for the search

(b) Any efforts used to minimize the intrusiveness of any search (e.g., asking for consent
or keys)

(c) What, if any, injuries or damage occurred

(d) All steps taken to secure property

(e) The results of the search, including a description of any property or contraband seized

(f) If the person searched is the opposite sex, any efforts to summon a deputy of the
same sex as the person being searched and the identification of any witness deputy

Supervisors shall review reports to ensure the reports are accurate, that actions are properly
documented and that current legal requirements and office policy have been met.
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Temporary Custody of Juveniles
324.1   PURPOSE AND SCOPE
This policy provides guidelines consistent with the Juvenile Justice and Delinquency Prevention
Act for juveniles taken into temporary custody by members of the Snohomish County Sheriff's
Office (42 USC § 5633).

324.1.1   DEFINITIONS
Definitions related to this policy include:

Juvenile non-offender  - An abused, neglected, dependent or alien juvenile who may be legally
held for his/her own safety or welfare. This also includes any juvenile who may have initially been
contacted for an offense that would not subject an adult to arrest (e.g., fine-only offense) but was
taken into custody for his/her protection or for purposes of reuniting the juvenile with a parent,
guardian or other responsible person.

Juvenile offender  - A juvenile 17 years of age or younger who is alleged to have committed an
offense that would subject an adult to arrest (a non-status offense) or a juvenile who has violated
RCW 9.41.040(2)(a)(iv) by possessing a handgun (28 CFR 31.303).

Non-secure custody - When a juvenile is held in the presence of a deputy or other custody
employee at all times and is not placed in a locked room, cell or behind any locked doors. Juveniles
in non-secure custody may be handcuffed but not to a stationary or secure object. Personal
supervision, through direct visual monitoring and audio two-way communication is maintained.
Monitoring through electronic devices, such as video, does not replace direct visual observation.

Secure custody - When a juvenile offender is held in a locked room, a set of rooms or a cell.
Secure custody also includes being physically secured to a stationary object.

Examples of secure custody include:

(a) A juvenile left alone in an unlocked room within the secure perimeter of the adult
temporary holding area.

(b) A juvenile handcuffed to a rail.

(c) A juvenile placed in a room that contains doors with delayed egress devices that have
a delay of more than 30 seconds.

(d) A juvenile being processed in a secure booking area when an unsecure booking area
is available.

(e) A juvenile left alone in a secure booking area after being photographed and
fingerprinted.

(f) A juvenile placed in a cell within the adult temporary holding area, whether or not the
cell door is locked.

Sight and sound separation  - Located or arranged to prevent physical, visual or auditory contact.
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Status offender  - A juvenile suspected of committing a criminal violation of the law that would
not be a criminal violation but for the age of the offender. Examples may include running away,
underage possession of tobacco, curfew violation or truancy. A juvenile in custody on a court order
or warrant based upon a status offense is also a status offender.

324.2   POLICY
The Snohomish County Sheriff's Office is committed to releasing juveniles from temporary custody
as soon as reasonably practicable and keeping juveniles safe while they are in temporary custody
at the Snohomish County Sheriff's Office. Juveniles should be held in temporary custody only for
as long as reasonably necessary for processing, transfer or release. Non-remanded juveniles will
be held in a non-secure custody manner in Sheriff's Office facilities.

324.2.1   CONSTITUTIONAL RIGHTS ADVISEMENT
In any case where a juvenile is taken into temporary custody, the juvenile should be promptly
advised of his/her constitutional rights to ensure the admissibility of any spontaneous statements,
whether or not questioning is intended.

324.3   JUVENILES WHO SHOULD NOT BE HELD
Juveniles who exhibit any of the following conditions should not be held at the Snohomish County
Sheriff's Office:

(a) Unconscious

(b) Seriously injured

(c) A known suicide risk or obviously severely emotionally disturbed

(d) Significantly intoxicated

(e) Extremely violent or continuously violent

Deputies taking custody of a juvenile who exhibits any of the above conditions should take
reasonable steps to provide medical attention or mental health assistance and notify a supervisor
of the situation.

These juveniles should not be held at the Snohomish County Sheriff's Office unless they have
been evaluated by a qualified medical and/or mental health professional.

If the deputy taking custody of the juvenile believes the juvenile may be a suicide risk, the juvenile
shall be under continuous direct supervision until evaluation, release or a transfer is completed.

324.3.1   NON-CONTACT REQUIREMENTS
There shall be no contact, including visual or audible, between juveniles held in temporary custody
(either non-secure or secure detention) and adult prisoners who are detained in the jail or any
other secure holding area.

Contact between juveniles in temporary custody, both secure and non-secure, and adult prisoners
shall be restricted as follows:
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(a) There will be no communication between the juvenile and adult prisoners allowed.

(b) If an adult prisoner, including an inmate worker, is present with the juvenile in the
same room or area, an Snohomish County Sheriff's Office    employee trained in the
supervision of inmates shall maintain a constant side-by-side presence with either the
juvenile or adult prisoner to assure there is no communication between the juvenile
and adult prisoner.

(c) Situations in which a juvenile and adult prisoner may be in the same room or corridor
shall be limited to:

1. Booking.

2. Medical screening.

3. Inmate worker presence while performing work necessary for the operation
of the Snohomish County Sheriff's Office such as meal service and janitorial
service.

4. Movement of persons in custody within the Snohomish County Sheriff's Office.

324.4   CUSTODY OF JUVENILES
Deputies should take custody of a juvenile and temporarily hold the juvenile at the Snohomish
County Sheriff's Office when there is no other lawful and practicable alternative to temporary
custody. Refer to the Child Abuse Policy for additional information regarding detaining a juvenile
that is suspected of being a victim.

No juvenile should be held in temporary custody at the Snohomish County Sheriff's Office without
authorization of the arresting deputy's supervisor or the Watch Commander.

Any juvenile taken into custody shall be released to the care of the juvenile’s parent or other
responsible adult or transferred to a juvenile custody facility or to other authority as soon as
practicable and in no event shall a juvenile be held beyond six hours from the time of his/her entry
into the Snohomish County Sheriff's Office (42 USC § 5633; RCW 13.04.116(b)).

324.4.1   CUSTODY OF JUVENILE NON-OFFENDERS
Non-offenders taken into protective custody in compliance with the Child Abuse Policy should
generally not be held at the Snohomish County Sheriff's Office. Custodial arrangements should
be made for non-offenders as soon as reasonably possible. Juvenile non-offenders may not be
held in secure custody (42 USC § 5633).

324.4.2   CUSTODY OF JUVENILE STATUS OFFENDERS
Status offenders should generally be released by citation or with a warning rather than taken into
temporary custody. However, deputies may take custody of a status offender if requested to do
so by a parent or legal guardian in order to facilitate reunification (e.g., transported home or to
the station to await a parent). Juvenile status offenders may not be held in secure custody (42
USC § 5633).
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324.4.3   CUSTODY OF JUVENILE OFFENDERS
Juvenile offenders should be held in non-secure custody while at the Snohomish County Sheriff's
Office unless another form of custody is authorized by this policy or is necessary due to exigent
circumstances.

Generally, juvenile offenders may be taken into custody under the following circumstances (RCW
13.40.040(1)):

(a) Pursuant to a court order.

(b) Without a court order, by a deputy if grounds exist for the arrest of an adult in identical
circumstances.

(c) When his/her parole has been suspended.

324.4.4   LIMITATIONS ON RELEASE OF JUVENILE OFFENDERS
Juveniles should be referred to the appropriate juvenile authority and not released to a parent or
guardian when there is probable cause to believe the juvenile (RCW 13.40.040(2)):

(a) Will likely fail to appear for further proceedings.

(b) Needs protection from him/herself.

(c) Is a threat to community safety.

(d) Will intimidate witnesses or otherwise unlawfully interfere with the administration of
justice.

(e) Has committed a crime while another case was pending.

(f) Is a fugitive from justice.

(g) Has had his/her parole suspended or modified.

(h) Is a material witness.

324.4.5   MONITORING OF JUVENILES
A juvenile in custody shall constantly be monitored during the entire detention. An in-person visual
inspection shall be done to ensure the welfare of the juvenile and shall be conducted at least once
each 15 minutes, on an unscheduled basis, until the juvenile is released. This inspection shall not
be replaced by video monitoring. This inspection shall be conducted by the arresting deputy and
the visual inspection shall be logged on the Inspection Log.

More frequent visual inspections should be made as circumstances dictate as in the case of
an injured or ill juvenile being detained, or if specific circumstances exist such as a disciplinary
problem or suicide risk. In such instances the supervisor shall be fully informed about the special
circumstances in order to evaluate continued detention of such a juvenile.  Copies of Juvenile
Custody Logs may be attached to the incident report and shall be turned into the Precinct
Commander or his/her designee at the end of each month.
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324.4.6   FORMAL BOOKING
No juvenile shall be formally booked without the authorization of the arresting deputy's supervisor,
or in his/her or her absence, the Watch Commander.

Any juvenile, 14-years of age or older, who is taken into custody for a felony, or any juvenile whose
acts amount to a sex crime,  may be booked, fingerprinted, and photographed.

For all other acts defined as crimes, juveniles may be booked, fingerprinted, or photographed
upon the approval from the on duty supervisor, giving due consideration to the following:

(a) The gravity of the offense.

(b) The past record of the offender.

(c) The age of the offender.

(d) The offender meets intake criteria established by DYC Staff.

324.4.7   DISPOSITIONS

(a) Any juvenile not transferred to a juvenile facility shall be released to one of the
following:

1. Parent or legal guardian.

2. An adult member of his/her immediate family.

3. An adult person specified by the parent/guardian.

4. An adult person willing to accept responsibility, when the juvenile's parents are
unavailable as approved by  the on duty supervisor.

(b) If the six hour time limit has expired, the juvenile should be  transferred to CPS custody
if no other responsible adult party is available.

(c) After a deputy has taken a juvenile into temporary custody for a violation of law, the
following dispositions are authorized:

1. The arresting deputy may counsel or admonish the juvenile and recommend no
further action be taken.

2. If the arresting deputy or the supervisor believes that further action is needed,
the juvenile will be released to a responsible person as listed above, and such
juvenile will be advised that follow-up action will be taken by a detective. The
detective assigned to the case will then determine the best course of action,
such as diversion or referral to court. The detective will contact the parents and
advise them of the course of action.

3. The arresting deputy may complete all required reports and forward them to the
Investigation bureau or Prosecutor's Office for processing.
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4. The juvenile may be transferred to the Juvenile Detention Center with
authorization of the appropriate supervisor or the Watch Commander.

(d) If a juvenile is to be transported to the Juvenile Detention Center, the following forms
shall accompany the juvenile:

1. Copies of all associated incident/crime reports.

2. Any other forms as required by the Juvenile Detention Center.

3. Any personal property taken from the juvenile at the time of detention.

324.5   ADVISEMENTS
When a juvenile offender is taken into custody, the deputy should, as soon as practicable, notify
the juvenile’s parent, guardian or a responsible relative that the juvenile is in custody.

324.6   JUVENILE CUSTODY REPORTING
Any time a juvenile is held in custody at the Office, the custody shall be promptly and properly
documented. The documentation should include:

(a) Identifying information about the juvenile being held.

(b) Date and time of arrival and release from the Snohomish County Sheriff's Office.

(c) Supervisor notification and approval to temporarily hold the juvenile.

(d) Any charges for which the juvenile is being held and classification of the juvenile as a
juvenile offender, status offender or non-offender.

(e) Any changes in status.

(f) Time of all welfare checks.

(g) Any medical and other screening requested and completed.

(h) Circumstances that justify any secure custody.

(i) Any other information that may be required by other authorities, such as compliance
inspectors or a local juvenile court authority.

The on duty supervisor should approve the custody, including any secure custody, and should also
verify the above information is contained in the deputiy's report when the juvenile is transferred
or released.

324.6.1   RELEASE OF INFORMATION TO OTHER AGENCIES
It shall be the responsibility of the Records Manager and the appropriate Detective Supervisors
to ensure that personnel of those bureaus act within legal guidelines.
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324.7   NO-CONTACT REQUIREMENTS
Sight and sound separation shall be maintained between all juveniles and adults while in custody
at the Office (42 USC § 5633). There should also be sight and sound separation between non-
offenders and juvenile and status offenders.

In situations where brief or accidental contact may occur (e.g., during the brief time a juvenile is
being fingerprinted and/or photographed in booking), a member of the Snohomish County Sheriff's
Office shall maintain a constant, immediate presence with the juvenile or the adult to minimize
any contact. If inadvertent or accidental contact does occur, reasonable efforts shall be taken to
end the contact.

324.7.1   EMERGENCY MEDICAL CARE OF JUVENILES IN CUSTODY
When emergency medical attention is required for a juvenile who is either in secure or non-secure
custody, the paramedics will be called. The supervisor shall be notified of the need for medical
attention for the juvenile.

In cases where injury or illness is life threatening and where lost minutes may be the deciding
factor, the arresting deputy or the discovering deputy should administer first aid prior to the arrival
of the paramedics. The juvenile will then be transported to a medical facility.

In the event of a serious illness, suicide attempt, injury or death of a juvenile, the following persons
shall be notified as soon as possible:

(a) The chain of command.

(b) The parent, guardian, or person standing in loco parentis, of the juvenile.

324.7.2   SUICIDE PREVENTION OF JUVENILES IN CUSTODY
The arresting deputy should be alert to potential symptoms based upon exhibited behavior that
may indicate the juvenile is a suicide risk. These symptoms may include depression, refusal
to communicate, verbally threatening to kill himself/herself, or any unusual behavior which may
indicate the juvenile may harm himself/herself while in custody in either secure or non-secure
detention.

The detaining or transporting deputy is responsible to notify the on duty supervisor if he/she
believes the juvenile may be a suicide risk.  The supervisor will then arrange to contact a mental
health team for evaluation, or to contact Juvenile Hall and arrange for the transfer of the juvenile,
providing the juvenile meets the intake criteria. The juvenile shall be under constant personal
supervision until the transfer is completed.

324.7.3   USE OF RESTRAINT DEVICES
Policy Manual § 306 refers to the only authorized restraint device. It is the policy of this office that
restraints will not be used for inmates retained in custody. This policy also applies to juveniles
held in temporary custody. The use of a restraint is an extreme measure and only for a temporary
measure pending transportation to another facility or until other custodial arrangements can be
made. The use of restraints shall only be used when the juvenile:
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(a) Displays bizarre behavior that results in the destruction of property or shows intent to
cause physical harm to self or others.

(b) Is a serious and immediate danger to himself/herself or others.

Restraint devices include devices which immobilize a juvenile's extremities and/or prevent the
juvenile from being ambulatory. Restraints shall only be used after less restrictive measures have
failed and with the approval of the on duty supervisor.

Restraints shall only be used so long as it reasonably appears necessary for the juvenile's
protection or the protection of others.

Direct visual observation shall be conducted at least twice every 30 minutes to ensure that the
restraints are properly employed, and to ensure the safety and well-being of the juvenile.

Juveniles who have been placed in restraint devices shall be isolated to protect them from abuse.
Restraints shall not be used as a punishment, or as a substitute for treatment.

324.7.4   DISCIPLINE OF JUVENILES
Sheriff's Office personnel are prohibited from administering discipline to any juvenile.

324.8   TEMPORARY CUSTODY REQUIREMENTS
Members and supervisors assigned to monitor or process any juvenile at the Snohomish County
Sheriff's Office shall ensure the following:

(a) The supervisor should be notified if it is anticipated that a juvenile may need to remain
at the Snohomish County Sheriff's Office more than four hours. This will enable the
supervisor to ensure no juvenile is held at the Snohomish County Sheriff's Office more
than six hours.

(b) A staff member of the same sex shall supervise personal hygiene activities and care,
such as changing clothing or using the restroom, without direct observation to allow
for privacy.

(c) Personal visual checks and significant incidents/activities shall be noted on the log.

(d) There shall be no viewing devices, such as peep holes or mirrors, of which the juvenile
is not aware. Therefore, an employee should inform a juvenile under his/her care that
the juvenile will be monitored at all times, unless he/she is using the toilet. This does
not apply to surreptitious and legally obtained recorded interrogations.

(e) Juveniles shall have reasonable access to toilets and wash basins.

(f) Food should be provided if a juvenile has not eaten within the past four hours or is
otherwise in need of nourishment, including any special diet required for the health
of the juvenile.

(g) Juveniles shall have reasonable access to a drinking fountain or water.
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(h) Juveniles shall have reasonable opportunities to stand and stretch, particularly if
handcuffed or restrained in any way.

(i) Juveniles should have privacy during family, guardian and/or lawyer visits.

(j) Juveniles should be permitted to remain in their personal clothing unless the clothing
is taken as evidence or is otherwise unsuitable or inadequate for continued wear while
in custody.

(k) Blankets should be provided as reasonably necessary.

(l) Adequate shelter, heat, light and ventilation should be provided without compromising
security or enabling escape.

(m) Juveniles shall have adequate furnishings, including suitable chairs or benches.

(n) Juveniles shall have the right to the same number of telephone calls as an adult in
custody.

(o) No discipline may be administered to any juvenile, nor may juveniles be subjected to
corporal or unusual punishment, humiliation or mental abuse.

324.9   RELEASE OF INFORMATION CONCERNING JUVENILES
Court decisions and legislation have combined to carefully specify situations in which information
may be given out or exchanged when a case involves a juvenile. Deputies of this office shall
not divulge any information regarding juveniles in situations where they are uncertain of the legal
authority to do so.

324.9.1   RELEASE OF INFORMATION PURSUANT TO WASHINGTON LAW
Juvenile records are confidential and may be released only as provided in RCW  13.50.010 and
RCW 13.50.050:

(a) Information may be released to other participants in the juvenile justice or care system
only when an investigation or case involving the juvenile is being pursued by the other
participant, or when that other participant is assigned the responsibility for supervising
the juvenile.

(b) Information not in the juvenile court file that could not reasonably be expected to
identify the juvenile or the juvenile's family may be released.

(c) Following the decision to arrest, information about an investigation, diversion or
prosecution of a juvenile, including an incident report, may be released to the school
in which the juvenile is enrolled to assist in protecting other students, staff and school
property.

(d) Information about a juvenile offender, the offender’s parent or guardian and the
circumstances of the crime may be released to the victim or the victim’s immediate
family.

(e) Information identifying child victims of sexual assault committed by juvenile offenders
may be released only with the permission of the child victim or legal guardian.
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(f) A court may permit certain juvenile records to be released by rule or order.

It shall be the responsibility of the Records Manager and the appropriate Investigation Unit
 supervisors to ensure that personnel of those bureaus act within legal guidelines.

324.10   RESTRICTION ON FINGERPRINTING AND PHOTOGRAPHING
A juvenile offender may be photographed and fingerprinted as provided by RCW 43.43.735.

324.11   INTERVIEWING OR INTERROGATING JUVENILE SUSPECTS
No interview or interrogation of a juvenile should occur unless the juvenile has the apparent
capacity to consent, and does consent to an interview or interrogation.

324.12   SUICIDE ATTEMPT, DEATH OR SERIOUS INJURY OF A JUVENILE
The Watch Commander will ensure procedures are in place to address the suicide attempt, death
or serious injury of any juvenile held at the Snohomish County Sheriff's Office. The procedures
will address:

(a) Immediate notification of the on-duty supervisor, Sheriff and Investigation Unit
supervisor.

(b) Notification of the parent, guardian or person standing in loco parentis, of the juvenile.

(c)  Evidence preservation.

324.13   SECURE CUSTODY
Only juvenile offenders 14 years and older may be placed in secure custody. Supervisor approval
is required before placing a juvenile offender in secure custody.

Secure custody should only be used for juvenile offenders when there is a reasonable belief that
the juvenile is a serious risk of harm to him/herself or others.

Members of this office should not use secure custody for convenience when non-secure custody
is, or later becomes, a reasonable option.

When practicable, handcuffing one hand of a juvenile offender to a fixed object while otherwise
maintaining the juvenile in non-secure custody should be considered as the method of secure
custody, rather than the use of a locked enclosure. An employee must be present at all times to
ensure the juvenile’s safety while secured to a stationary object.

Generally, juveniles should not be secured to a stationary object for more than 60 minutes.
Supervisor approval is required to secure a juvenile to a stationary object for longer than 60
minutes and every 30 minutes thereafter. Supervisor approval should be documented.

324.13.1   LOCKED ENCLOSURES
A thorough inspection of the area shall be conducted before placing a juvenile into the enclosure.
A second inspection shall be conducted after removing the juvenile. Any damage noted to the
room should be photographed and documented in the crime report.
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The following requirements shall apply to a juvenile offender who is held inside a locked enclosure:

(a) The juvenile shall constantly be monitored by an audio/video system during the entire
custody.

(b) Juveniles shall have constant auditory access to office members.

(c) Initial placement into and removal from a locked enclosure shall be logged.

(d) Random personal visual checks of the juvenile by staff member, no less than every
15 minutes, shall occur.

1. All checks shall be logged.

2. The check should involve questioning the juvenile as to his/her well-being
(sleeping juveniles or apparently sleeping juveniles should be awakened).

3. Requests or concerns of the juvenile should be logged.

(e) Males and females shall not be placed in the same locked room.

(f) Juvenile offenders should be separated according to severity of the crime (e.g., felony
or misdemeanor).

(g) Restrained juveniles shall not be mixed in a cell or room with unrestrained juveniles.

324.14   PERSONAL PROPERTY
The deputy taking custody of a juvenile offender or status offender at the Snohomish County
Sheriff's Office shall ensure a thorough search of the juvenile’s property is made and all property
is removed from the juvenile, especially those items that could compromise safety, such as pens,
pencils and belts.

The personal property of a juvenile should be placed in a property bag. The property should be
inventoried in the juvenile’s presence and sealed into the bag. The property should be kept in
a monitored or secure location until the juvenile is released from the custody of the Snohomish
County Sheriff's Office.

324.15   USE OF RESTRAINT DEVICES
Juvenile offenders may be handcuffed in accordance with the Handcuffing and Restraints Policy.
A juvenile offender may be handcuffed at the Snohomish County Sheriff's Office when the
juvenile presents a heightened risk. However, non-offenders and status offenders should not be
handcuffed unless they are combative or threatening.

Other restraints shall only be used after less restrictive measures have failed and with the approval
of the supervisor. Restraints shall only be used so long as it reasonably appears necessary for
the juvenile's protection or the protection of others.

Juveniles in restraints shall be kept away from other unrestrained juveniles or monitored in such
a way as to protect the juvenile from abuse.
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Adult Abuse
326.1   PURPOSE AND SCOPE
The purpose of this policy is to provide guidelines for the investigation and reporting of suspected
abuse of certain adults who may be more vulnerable than others. This policy also addresses
mandatory notification for Snohomish County Sheriff's Office members as required by law.

326.1.1   DEFINITIONS
Definitions related to this policy include:

Adult abuse  - Any offense or attempted offense involving violence or neglect of an adult victim
when committed by a person responsible for the adult’s care, or any other act that would mandate
reporting or notification to a social service agency or law enforcement.

326.2   POLICY
The Snohomish County Sheriff's Office will investigate all reported incidents of alleged adult abuse
and ensure proper reporting and notification as required by law.

326.3   MANDATORY NOTIFICATION
Members of the Snohomish County Sheriff's Office shall notify the Washington State Department
of Social and Health Services (DSHS) when there is reasonable cause to believe that
abandonment, abuse, financial exploitation or neglect of a vulnerable adult has occurred.
Members shall also notify DSHS when there is reason to suspect sexual assault or physical
assault or reasonable cause to believe that an act has caused fear of imminent harm. The medical
examiner shall also be notified when there is reason to suspect that the death of a vulnerable adult
was caused by abuse, neglect or abandonment by another person (RCW 74.34.035).

For purposes of notification (RCW 74.34.020):

• Abandonment is action or inaction by a person or entity with a duty of care for a
vulnerable adult that leaves the person without the means or ability to obtain necessary
food, clothing, shelter or health care.

• Abuse is willful action or inaction that inflicts injury, unreasonable confinement
or restraint, sexual abuse, physical abuse, financial exploitation, mental abuse,
intimidation or punishment as provided.

• A vulnerable adult is a person who is any of the following:

(a) (a) 60 years or older who has the functional, mental or physical inability to care for
himself/herself.

(b) Is found by the superior court to be incapacitated under RCW 11.88.005 et seq.

(c) Has a developmental disability as defined under RCW 71A.10.020.

(d) Is admitted to any facility as defined in RCW 74.34.020 (assisted living facility,
nursing home or other facility licensed by DSHS).
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(e) Is receiving services from an individual provider or licensed home health,
hospice or home care agency.

(f) Self-directs his/her own care and receives services from a person aide under
RCW 74.39.001 et seq.

326.3.1   NOTIFICATION PROCEDURE
Notification should occur as follows (RCW 74.34.035):

(a) All notification to DSHS shall be made by written report as soon as practicable. In
addition to the written report telephonic notification can also be made during normal
business hours

(b) Information provided shall include, if known:

1. The name and address of the person making the report.

2. The name and address of the vulnerable adult.

3. The name and address of the facility or agency providing care for the vulnerable
adult.

4. The name and address of the legal guardian or alternate decision maker.

5. The nature and extent of the abandonment, abuse, financial exploitation, neglect
or self-neglect.

6. Any history of previous abandonment, abuse, financial exploitation, neglect or
self-neglect.

7. The identity of the alleged perpetrator, if known.

8. Any other information that may be helpful in establishing the extent of
abandonment, abuse, financial exploitation, neglect or the cause of death of the
deceased vulnerable adult.

326.4   PROTECTIVE CUSTODY
Before taking an adult abuse victim into protective custody when facts indicate the adult may not
be able to care for him/herself, the deputy should make reasonable attempts to contact DSHS.
Generally, removal of an adult abuse victim from his/her family, guardian or other responsible
adult should be left to the welfare authorities when they are present or have become involved in
an investigation.

Generally, members of this office should remove an adult abuse victim from his/her family or
guardian without a court order only when no other effective alternative is reasonably available
and immediate action reasonably appears necessary to protect the victim. Prior to taking an adult
abuse victim into protective custody, the deputy should take reasonable steps to deliver the adult
to another qualified legal guardian, unless it reasonably appears that the release would endanger
the victim or result in abduction. If this is not a reasonable option, the deputy shall ensure that
the adult is delivered to DSHS.
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Whenever practicable, the deputy should inform a supervisor of the circumstances prior to taking
an adult abuse victim into protective custody. If prior notification is not practicable, deputies should
contact a supervisor promptly after taking the adult into protective custody.

When adult abuse victims are under state control, have a state-appointed guardian or there are
other legal holdings for guardianship, it may be necessary or reasonable to seek a court order
on behalf of the adult victim to either remove the adult from a dangerous environment (protective
custody) or restrain a person from contact with the adult.

In any situation which a deputy reasonably believes that an elder or dependent adult is in
immediate and present danger of abuse based on an allegation of a recent incident of abuse or
threat of abuse (other than financial abuse alone), the deputymay assist in obtaining a protective
order against the person alleged to have committed or threatened such abuse pursuant to RCW
74.34.110; RCW 74.34.210; or other applicable statutes.

326.5   INTERVIEWS

326.5.1   PRELIMINARY INTERVIEWS
The Patrol Division is responsible for the preliminary investigation and initial case reports for all
crimes qualifying as Adult Abuse.  The assigned Deputy is responsible for completion of all non-
felony cases.  Felony Adult Abuse cases may be forwarded to the appropriate investigations unit
for follow up once the preliminary investigation has been completed.

326.5.2   DETAINING VICTIMS FOR INTERVIEWS
A deputy should not detain an adult involuntarily who is suspected of being a victim of abuse
solely for the purpose of an interview or physical exam without his/her consent or the consent of
a guardian unless one of the following applies:

(a) Exigent circumstances exist, such as:

1. A reasonable belief that medical issues of the adult need to be addressed
immediately.

2. A reasonable belief that the adult is or will be in danger of harm if the interview
or physical exam is not immediately completed.

3. The alleged offender is a family member or guardian and there is reason to
believe the adult may be in continued danger.

(b) A court order or warrant has been issued.

326.6   MEDICAL EXAMINATIONS
When an adult abuse investigation requires a medical examination, the investigating deputy
should obtain consent for such examination from the victim, guardian, agency or entity having
legal custody of the adult. The deputy should also arrange for the adult’s transportation to the
appropriate medical facility.
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In cases where the alleged offender is a family member, guardian, agency or entity having legal
custody and is refusing to give consent for the medical examination, deputies should notify a
supervisor before proceeding. If exigent circumstances do not exist or if state law does not provide
for deputies to take the adult for a medical examination, the supervisor should consider other
government agencies or services that may obtain a court order for such an examination.

326.7   DRUG-ENDANGERED VICTIMS
A coordinated response by law enforcement and social services agencies is appropriate to meet
the immediate and longer-term medical and safety needs of an adult abuse victim who has been
exposed to the manufacturing, trafficking or use of narcotics.

326.7.1   SUPERVISOR RESPONSIBILITIES
Patrol supervisors will review all adult abuse reports to ensure they are complete and refer them
to the appropriate investigative unit or agency as necessary.

326.7.2   DEPUTY RESPONSIBILITIES
Deputies responding to a drug or other narcotics crime scene where an adult abuse victim is
present or where there is evidence that an adult abuse victim lives should:

(a) Document the environmental, medical, social and other conditions of the adult, using
photography as appropriate.

326.8   STATE MANDATES AND OTHER RELEVANT LAWS
Washington requires or permits the following:

326.8.1   RECORDS SECTION RESPONSIBILITIES
The Records Section is responsible for:

(a) Providing a copy of the adult abuse report to DSHS as required by law.

(b) Retaining the original adult abuse report with the initial case file.

326.8.2   RELEASE OF REPORTS
Information related to incidents of adult abuse or suspected adult abuse shall be confidential and
may only be disclosed pursuant to state law and the  Records Maintenance and Release Policy
(RCW 74.34.035(9); RCW 74.34.095).

326.8.3   ARREST WITHOUT WARRANT
When a deputy has confirmed that a valid court order for protection, including a temporary order,
exists and has probable cause to believe that a person has violated that order, he/she has the
authority to arrest the person without a warrant (RCW 10.31.100; RCW 26.50.110).

326.9   TRAINING
The Office should provide periodic training on best practices in adult abuse investigations to
members.



Policy

328
Snohomish County Sheriff's Office

SCSO Law Enforcement Policy Manual

Copyright Lexipol, LLC 2021/01/11, All Rights Reserved.
Published with permission by Snohomish County Sheriff's
Office

Discriminatory Harassment - 147

Discriminatory Harassment
328.1   PURPOSE AND SCOPE
This policy is intended to prevent office members from being subjected to discrimination or sexual
harassment.

328.2   POLICY
The Snohomish County Sheriff's Office is an equal opportunity employer and is committed to
creating and maintaining a work environment that is free of all forms of discriminatory harassment,
including sexual harassment and retaliation. The Office will not tolerate discrimination against
employees in hiring, promotion, discharge, compensation, fringe benefits and other privileges of
employment. The Office will take preventive and corrective action to address any behavior that
violates this policy or the rights it is designed to protect.

The non-discrimination policies of the Office may be more comprehensive than state or federal
law. Conduct that violates this policy may not violate state or federal law but still could subject a
member to discipline.

328.3   DISCRIMINATION PROHIBITED

328.3.1   DISCRIMINATION
The Office prohibits all forms of discrimination, including any employment-related action by a
member that adversely affects an applicant or member and is based on race, color, religion, sex,
age, national origin or ancestry, genetic information, disability, military service, sexual orientation
and other classifications protected by law.

Discrimination is verbal or physical conduct that demeans or shows hostility or aversion toward
an individual based upon that individual’s protected class. It has the effect of interfering with an
individual’s work performance or creating a hostile or abusive work environment.

Conduct that may, under certain circumstances, constitute discriminatory harassment, can include
making derogatory comments, crude and offensive statements or remarks, making slurs or
off-color jokes, stereotyping, engaging in threatening acts, making indecent gestures, pictures,
cartoons, posters or material, making inappropriate physical contact, or using written material or
office equipment and/or systems to transmit or receive offensive material, statements or pictures.
Such conduct is contrary to office policy and to the office commitment to a discrimination free
work environment.

328.3.2   SEXUAL HARASSMENT
The Office prohibits all forms of discrimination and discriminatory harassment, including sexual
harassment. It is unlawful to harass an applicant or a member because of that person’s sex.

Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual
favors or other verbal, visual or physical conduct of a sexual nature when:
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(a) Submission to such conduct is made either explicitly or implicitly a term or condition
of employment position or compensation.

(b) Submission to, or rejection of, such conduct is used as the basis for employment
decisions affecting the member.

(c) Such conduct has the purpose or effect of substantially interfering with a member's
work performance or creating an intimidating, hostile, or offensive work environment.

328.3.3   RETALIATION
Retaliation is treating a person differently or engaging in acts of reprisal or intimidation against
the person because he/she has engaged in protected activity, filed a charge of discrimination,
participated in an investigation or opposed a discriminatory practice. Retaliation will not be
tolerated.

328.3.4   ADDITIONAL CONSIDERATIONS
Discrimination and discriminatory harassment do not include actions that are in accordance with
established rules, principles or standards, including:

(a) Acts or omission of acts based solely upon bona fide occupational qualifications under
the Equal Employment Opportunity Commission (EEOC) and the Washington State
Human Rights Commission.

(b) Bona fide requests or demands by a supervisor that a member improve his/her work
quality or output, that the member report to the job site on time, that the member
comply with County or office rules or regulations, or any other appropriate work-related
communication between supervisor and member.

328.4   RESPONSIBILITIES
This policy applies to all office personnel. All members shall follow the intent of these guidelines in
a manner that reflects office policy, professional law enforcement standards and the best interest
of the Office and its mission.

Members are encouraged to promptly report any discriminatory, retaliatory or harassing conduct
or known violations of this policy to a supervisor. Any member who is not comfortable with reporting
violations of this policy to his/her immediate supervisor may bypass the chain of command and
make the report to a higher ranking supervisor or manager. Complaints may also be filed with the
Sheriff, Personnel Manager or the County Executive.

Any member who believes, in good faith, that he/she has been discriminated against, harassed,
subjected to retaliation, or who has observed harassment or discrimination, is encouraged to
promptly report such conduct in accordance with the procedures set forth in this policy.

Supervisors and managers receiving information regarding alleged violations of this policy shall
determine if there is any basis for the allegation and shall proceed with resolution as stated below.
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328.4.1   SUPERVISOR RESPONSIBILITY
Each supervisor and manager shall:

(a) Continually monitor the work environment and strive to ensure that it is free from all
types of unlawful discrimination, including harassment or retaliation.

(b) Take prompt, appropriate action within their work units to avoid and minimize the
incidence of any form of discrimination, harassment or retaliation.

(c) Ensure their subordinates understand their responsibilities under this policy.

(d) Ensure that members who make complaints or who oppose any unlawful employment
practices are protected from retaliation and that such matters are kept confidential to
the extent possible.

(e) Notify their chain of command in writing of the circumstances surrounding any reported
allegations or observed acts of discrimination/harassment no later than the next
business day.

328.4.2   SUPERVISOR’S ROLE
Because of differences in individual values, supervisors and managers may find it difficult to
recognize that their behavior or the behavior of others is discriminatory, harassing or retaliatory.
Supervisors and managers shall be aware of the following considerations:

(a) Behavior of supervisors and managers should represent the values of the Office and
professional law enforcement standards.

(b) False or mistaken accusations of discrimination, harassment or retaliation have
negative effects on the careers of innocent members.

(c) Supervisors and managers must act promptly and responsibly in the resolution of such
situations.

(d) Supervisors and managers shall make a timely determination regarding the substance
of any allegation based upon all available facts.

Nothing in this section shall be construed to prevent supervisors or managers from discharging
supervisory or management responsibilities, such as determining duty assignments, evaluating
or counseling members or issuing discipline, in a manner that is consistent with established
procedures.

328.5   INVESTIGATION OF COMPLAINTS
Various methods of resolution exist. During the pendency of any such investigation, the supervisor
of the involved members should take prompt and reasonable steps to mitigate or eliminate any
continuing abusive or hostile work environment. It is the policy of the Office that all complaints of
discrimination or harassment shall be fully documented, and promptly and thoroughly investigated.
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The participating or opposing member should be protected against retaliation, and the complaint
and related investigation should be kept confidential to the extent possible.

328.5.1   SUPERVISORY RESOLUTION
Members who believe they are experiencing discrimination, harassment or retaliation should be
encouraged to inform the individual that his/her behavior is unwelcome, offensive, unprofessional
or inappropriate. However, if the member feels uncomfortable, threatened or has difficulty
expressing his/her concern, or if this does not resolve the concern, assistance should be sought
from a supervisor or manager who is a rank higher than the alleged transgressor.

328.5.2   FORMAL INVESTIGATION
If the complaint cannot be satisfactorily resolved through the process described above, a formal
investigation will be conducted.

The member assigned to investigate the complaint will have full authority to investigate all aspects
of the complaint. Investigative authority includes access to records and the cooperation of any
members involved. No influence will be used to suppress any complaint and no member will be
subject to retaliation or reprisal for filing a complaint, encouraging others to file a complaint or for
offering testimony or evidence in any investigation.

Formal investigation of the complaint will be confidential to the extent possible and will include, but
not be limited to, details of the specific incident, frequency and dates of occurrences and names
of any witnesses. Witnesses will be advised regarding the prohibition against retaliation, and that
a disciplinary process, up to and including termination, may result if retaliation occurs.

Members who believe they have been discriminated against, harassed or retaliated against
because of their protected status are encouraged to follow the chain of command but may also
file a complaint directly with the Sheriff, Personnel Manager, or the County Executive.

328.5.3   ALTERNATIVE COMPLAINT PROCESS
No provision of this policy shall be construed to prevent any member from seeking legal redress
outside the Office. Members who believe that they have been harassed, discriminated or retaliated
against are entitled to bring complaints of employment discrimination to federal, state and/or local
agencies responsible for investigating such allegations. Specific time limitations apply to the filing
of such charges. Members are advised that proceeding with complaints under the provisions of
this policy does not in any way affect those filing requirements.

328.6   NOTIFICATION OF DISPOSITION
The complainant and/or victim will be notified in writing of the disposition of the investigation and
the action taken to remedy or address the circumstances giving rise to the complaint.

328.7   DOCUMENTATION OF COMPLAINTS
All complaints or allegations shall be thoroughly documented on forms and in a manner designated
by the Sheriff. The outcome of all reports shall be:
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(a) Approved by the Sheriff, County Executive or the Personnel Manager, if more
appropriate.

(b) Maintained for the period established in the office records retention schedule.

328.8   TRAINING
All new members shall be provided with a copy of this policy as part of their orientation. The policy
shall be reviewed with each new member. The member shall certify by signing the prescribed form
that he/she has been advised of this policy, is aware of and understands its contents and agrees
to abide by its provisions during his/her term of employment.

All members shall receive annual training on the requirements of this policy and shall certify by
signing the prescribed form that they have reviewed the policy, understand its contents and agree
that they will continue to abide by its provisions.

328.8.1   QUESTIONS OR CLARIFICATION
Members with questions regarding what constitutes discrimination, sexual harassment or
retaliation are encouraged to contact a supervisor, manager, the Sheriff, Personnel Manager or
the County Executive for further information, direction or clarification.

328.9   WHISTLEBLOWER PROTECTION
Snohomish County Sheriff's Office officials and employees are prohibited from taking retaliatory
action against an employee because he or she has, in good faith, reported a discriminatory
offense, or improper governmental action, in accordance with these policies and procedures.

Per RCW 42.41.030 the Snohomish County Sheriff's Office has complied with the "Whistleblower
Act of 1992" by establishing policy for the reporting of improper governmental action and protecting
employees against retaliation.

Employees who believe that they have been retaliated against in this manner shall advise their
supervisor, the Sheriff, or the County Prosecuting Attorney. County officials shall take appropriate
action to investigate and address complaints of retaliation.
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Child Abuse
330.1   PURPOSE AND SCOPE
The purpose of this policy is to provide guidelines for the investigation of suspected child abuse.
This policy also addresses when Snohomish County Sheriff's Office members are required to
notify the Department of Social and Health Services, Child Protective Services (CPS) of suspected
child abuse.

330.1.1   DEFINITIONS
Definitions related to this policy include:

Child  - Unless otherwise specified by a cited statute, a child is any person under the age of 18
years.

Child abuse  - Any offense or attempted offense involving violence or neglect with a child victim
when committed by a person responsible for the child’s care or any other act that would mandate
notification to a social service agency.

330.2   POLICY
The Snohomish County Sheriff's Office will investigate all reported incidents of alleged criminal
child abuse and ensure CPS is notified as required by law.

330.3   MANDATORY NOTIFICATION
Members of the Snohomish County Sheriff's Office shall notify CPS when a report of abuse or
neglect of a child is received or when there is reasonable cause to believe that a child has suffered
abuse or neglect (RCW 26.44.030).

For purposes of notification, abuse or neglect of a child includes sexual abuse, sexual exploitation,
or injury inflicted by any person under circumstances that cause harm to the child's health, welfare
or safety, excluding lawful discipline, or the negligent treatment or maltreatment by a person who
is responsible for, or providing care to, a child (RCW 26.44.020).

Deputies shall promptly notify CPS whenever a child under 16 years of age is in a vehicle being
driven by the child’s parent, guardian, legal custodian, sibling or half-sibling and that person is
being arrested for a drug or alcohol-related driving offense (RCW 46.61.507).

If, during an investigation of drug manufacturing, a deputy discovers that a child is present at the
investigation site, the deputy shall notify CPS immediately (RCW 26.44.200).

330.3.1   NOTIFICATION PROCEDURE
Notification should occur as follows (RCW 26.44.030(5)):

(a) In emergency cases, notification to CPS should be made immediately when the child's
welfare is endangered but in all such cases within 24 hours.
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(b) In non-emergency cases, notification to CPS shall be made within 72 hours after a
report is received.

(c) Notification, when possible, should include (RCW 26.44.040):

1. The name, address and age of the child.

2. The name and address of the child’s parents, stepparents, guardians or other
persons having custody of the child.

3. The nature and extent of the alleged injury or injuries.

4. The nature and extent of the alleged neglect.

5. The nature and extent of the alleged sexual abuse.

6. Any evidence of previous injuries, including the nature and extent of the injury.

7. Any other information that may be helpful in establishing the cause of the
child’s death, injury or injuries, and the identity of the alleged perpetrator or
perpetrators.

(d) The Office shall forward all case as required under RCW 26.44.030(5) to CPS.

330.3.2   RELEASE OF REPORTS
Reports of child abuse or suspected child abuse shall be confidential and may only be disclosed
pursuant to Policy Manual 810. No unfounded allegation of child abuse or neglect may be
disclosed to a child-placing agency, private adoption agency, or any other provider licensed under
RCW Chapter 74.15 (RCW 26.44.020(19)).

330.4   QUALIFIED INVESTIGATORS
Qualified investigators should be available for child abuse investigations. These investigators
should:

(a) Conduct interviews in child appropriate interview facilities.

(b) Be familiar with forensic interview techniques specific to child abuse investigations.

(c) Present appropriate cases of alleged child abuse to the prosecutor for review.

(d) Coordinate with other enforcement agencies, social service agencies and school
administrators as needed.

(e) Provide referrals to therapy services, victim advocates, guardians and support for the
child and family as appropriate.

(f) Participate in or coordinate with multidisciplinary investigative teams as applicable
(RCW 26.44.180 et seq.)
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330.5   INVESTIGATIONS AND REPORTING
In all reported or suspected cases of child abuse, a report will be written. Deputies shall write a
report even if the allegations appear unfounded or unsubstantiated.

Investigations and reports related to suspected cases of child abuse should address, as
applicable:

(a) The overall basis for the contact. This should be done by the investigating deputy in
all circumstances where a suspected child abuse victim was contacted.

(b) The exigent circumstances that existed if deputies interviewed the child victim without
the presence of a parent or guardian.

(c) Any relevant statements the child may have made and to whom he/she made the
statements.

(d) If a child was taken into protective custody, the reasons, the name and title of the
person making the decision, and why other alternatives were not appropriate.

(e) Documentation of any visible injuries or any injuries identified by the child. This should
include photographs of such injuries, if practicable.

(f) Whether the child victim was transported for medical treatment or a medical
examination.

(g) Whether the victim identified a household member as the alleged perpetrator, and a
list of the names of any other children who may reside in the residence.

(h) Identification of any prior related reports or allegations of child abuse, including other
jurisdictions, as reasonably known.

(i) Previous addresses of the victim and suspect.

(j) Other potential witnesses who have not yet been interviewed, such as relatives or
others close to the victim’s environment.

(k) Applicable local protocol regarding child abuse investigations (RCW 26.44.180 et
seq.).

All cases of the unexplained death of a child should be investigated as thoroughly as if it had been
a case of suspected child abuse (e.g., a sudden or unexplained death of an infant).

330.6   PROTECTIVE CUSTODY
Before taking any child into protective custody, the deputy should make reasonable attempts to
contact CPS. Generally, removal of a child from his/her family, guardian or other responsible adult
should be left to the child welfare authorities when they are present or have become involved in
an investigation.

Generally, members of this office should remove a child from his/her parent or guardian without a
court order only when no other effective alternative is reasonably available and immediate action
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reasonably appears necessary to protect the child. Prior to taking a child into protective custody,
the deputy should take reasonable steps to deliver the child to another qualified parent or legal
guardian, unless it reasonably appears that the release would endanger the child or result in
abduction. If this is not a reasonable option, the deputy shall ensure that the child is delivered
to CPS.

Whenever practicable, the deputy should inform a supervisor of the circumstances prior to taking
a child into protective custody. If prior notification is not practicable, deputies should contact a
supervisor promptly after taking a child into protective custody.

Children may only be removed from a parent or guardian in the following situations (RCW
26.44.050):

(a) A court order has been issued authorizing the removal of the child.

(b) There is probable cause to believe that the child is abused or neglected and that the
child would be injured or could not be taken into custody if it were necessary to first
obtain a court order (e.g., the child could be taken and concealed).

330.6.1   SAFE HAVEN LAW
A parent is not guilty of abandonment when leaving a newborn 72 hours old or younger with
a qualified person at the emergency department of a licensed hospital or a fire station while
personnel are present (RCW 13.34.360). The qualified person shall notify CPS. CPS shall assume
custody of the newborn.

330.7   INTERVIEWS

330.7.1   PRELIMINARY INTERVIEWS
The Patrol Division is responsible for the preliminary investigation and initial case reports for all
crimes qualifying as Child Abuse.  The assigned Deputy is responsible for completion of all non-
felony cases.  Felony Child Abuse cases should be forwarded to the Special Investigations Unit
for follow up once the preliminary investigation has been completed.

330.7.2   TRAINING REQUIREMENT
Interviews of children who are suspected victims of sexual abuse will be conducted in compliance
with the training standards set forth in RCW 43.101.224.

330.7.3   DETAINING SUSPECTED CHILD ABUSE VICTIMS FOR AN INTERVIEW
A deputy should not detain a child involuntarily who is suspected of being a victim of child abuse
solely for the purpose of an interview or physical exam without the consent of a parent or guardian
unless one of the following applies:

(a) Exigent circumstances exist, such as:

1. A reasonable belief that medical issues of the child need to be addressed
immediately.
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2. A reasonable belief that the child is or will be in danger of harm if the interview
or physical exam is not immediately completed.

3. The alleged offender is the custodial parent or guardian and there is reason to
believe the child may be in continued danger.

(b) A court order or warrant has been issued.

330.8   MEDICAL EXAMINATIONS
If the child has been the victim of abuse that requires a medical examination, the investigating
deputy should obtain consent for such examination from the appropriate parent, guardian or
agency having legal custody of the child. The deputy should also arrange for the child’s
transportation to the appropriate medical facility.

In cases where the alleged offender is the custodial parent or guardian and is refusing consent
for the medical examination, deputies should notify a supervisor before proceeding. If exigent
circumstances do not exist or if state law does not provide for deputies to take the child for a
medical examination, the notified supervisor should consider obtaining a court order for such an
examination.

330.9   DRUG-ENDANGERED CHILDREN
A coordinated response by law enforcement and social services agencies is appropriate to
meet the immediate and longer-term medical and safety needs of children exposed to the
manufacturing, trafficking or use of narcotics.

330.9.1   SUPERVISOR RESPONSIBILITIES
Patrol supervisors will review all child abuse reports to ensure they are complete and refer them
to the appropriate investigative unit or agency as necessary.

330.9.2   DEPUTY RESPONSIBILITIES
Deputies responding to a drug lab or other narcotics crime scene where a child is present or where
there is evidence that a child lives should:

(a) Document the environmental, medical, social and other conditions of the child using
photography as appropriate and the checklist or form developed for this purpose.

330.10   STATE MANDATES AND OTHER RELEVANT LAWS
Washington requires or permits the following:

330.10.1   RELEASE OF REPORTS
Information related to incidents of child abuse or suspected child abuse shall be confidential and
may only be disclosed pursuant to state law and the Records Maintenance and Release Policy
(RCW 42.56.240).
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330.10.2   ARREST WITHOUT WARRANT
When a deputy responds to a call alleging that a child has been subjected to sexual or physical
abuse or criminal mistreatment and has probable cause that a crime has been committed, or the
deputy responds to a call alleging that a temporary restraining order or preliminary injunction has
been violated, he/she has the authority to arrest the person without a warrant (RCW 10.31.100;
RCW 26.44.130).

330.10.3   CASE SUBMISSION TO PROSECUTOR
The Snohomish County Sheriff's Office shall forward all cases of child abuse to the appropriate
prosecutor when the investigation determines a crime may have been committed and when the
following conditions apply, per RCW 26.44.030:

(a) A child has died or has had a physical injury.

(b) Injuries were inflicted upon a child other than by accidental means.

(c) A child has been subjected to alleged sexual abuse.

330.10.4   AGENCY COORDINATION
If this office responds to a complaint of alleged child abuse and discovers that another agency
has also responded to the complaint, this office shall notify the other agency of its presence.
The agencies shall coordinate the investigation and keep each other apprised of progress (RCW
26.44.035).

330.10.5   LOCAL CHILD ABUSE PROTOCOLS
The Investigation Unit Supervisor should ensure that local child abuse protocols for the
investigation of child abuse are available to those office members who have a role in child abuse
investigations (RCW 26.44.180 et seq.).

330.10.6   CONFLICT OF INTEREST IN INVESTIGATIONS
A deputy shall not participate as an investigator in a child abuse case concerning a child for whom
he/she is, or has been, a parent, guardian or foster parent (RCW 26.44.190).

330.11   TRAINING
The Office should provide training on best practices in child abuse investigations to members
tasked with investigating these cases.
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Missing Persons
332.1   PURPOSE AND SCOPE
This policy provides guidance for handling missing person investigations.

332.1.1   DEFINITIONS
Definitions related to this policy include:

At risk  - This includes persons who:

(a) Are 13 years of age or younger.

(b) Regardless of age, are believed or determined to be experiencing one or more of the
following circumstances:

1. Missing under unexplained, involuntary or suspicious circumstances and is
believed to be in danger because of age, health, mental or physical disability, in
combination with environmental or weather conditions, or it is believed that the
person is unable to return to safety without assistance.

2. Out of the zone of safety for his/her chronological age and developmental stage.

3. Mentally or behaviorally disabled.

4. Drug dependent, including prescribed medication and/or illegal substances, and
the dependency is potentially life-threatening.

5. Absent from home for more than 24 hours before being reported to law
enforcement as missing.

6. In a life-threatening situation.

7. In the company of others who could endanger his/her welfare.

8. Absent in a way that is inconsistent with established patterns of behavior and
cannot be readily explained. Most children have an established and reasonably
predictable routine.

9. Involved in a situation that would cause a reasonable person to conclude the
person should be considered at risk.

Missing Adult  - Any person who is 18 years old or older.

Missing Juvenile  - Any person 17 years old or younger.

Missing person  - Any person who is reported missing to law enforcement when that person's
location is unknown.

Missing person networks  - Databases or computer networks that are available to law
enforcement and are suitable for obtaining information related to missing person investigations.
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This includes the National Crime Information Center (NCIC) and the Washington Crime
Information Center (WACIC).

332.2   POLICY
The Snohomish County Sheriff's Office does not consider any report of a missing person to
be routine and assumes that the missing person is in need of immediate assistance until an
investigation reveals otherwise. The Snohomish County Sheriff's Office gives missing person
cases priority over property-related cases and does not require a specific amount of time to have
passed before beginning a missing person investigation.

332.2.1   INVESTIGATION DILIGENCE
Members of this office shall accept any report, including any telephonic report, of a missing person,
including runaways, without delay and shall give priority to the handling of these reports over the
handling of reports relating to crimes involving property. The required actions include the following:

(a) Make an assessment of reasonable steps to be taken to locate the person.

(b) If the missing person is under 16-years of age, or there is evidence the person is
at-risk, the Office shall broadcast over the radio a "be-on-the-lookout" transmission
without delay within this jurisdiction.

(c) If an at risk youth is reported missing, especially under suspicious circumstances, the
patrol supervisor shall consult with the SIU investigations supervisor and/or the CART
team commander.

The agency having jurisdiction over the missing person's residence normally will handle the case
after the initial report is taken, however office members may assist in the investigation on a person
who was last seen in this jurisdiction.

332.2.2   TASK FORCE ON MISSING AND EXPLOITED CHILDREN
The Washington State Patrol Multiagency Taskforce on Missing and Exploited Children is
available to assist local jurisdictions on missing juveniles through referrals, on-site assistance,
case management, and training (RCW 13.60.110). The task force may assist agencies, upon
request, by:

(a) Direct assistance and case management.

(b) Technical assistance.

(c) Personnel training.

(d) Referral for assistance from local, state, national, and international agencies.

(e) Coordination and information sharing among local, state, interstate, and federal law
enforcement and social service agencies.
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332.3   ACCEPTANCE OF REPORTS
Any member encountering a person who wishes to report a missing person or runaway shall
render assistance without delay.

A report shall be accepted in all cases and regardless of where the person was last seen, where
the person resides or any question of jurisdiction.

332.4   REPORT PROCEDURES AND ROUTING
Members should complete all missing person reports and forms promptly and advise the
appropriate supervisor as soon as a missing person report is ready for review.

Missing Adult reports are investigated by MCU. Missing Juvenile reports are investigated by SIU.

332.4.1   SUPERVISOR RESPONSIBILITIES
The responsibilities of the supervisor shall include, but are not be limited to:

(a) Reviewing and approving missing person reports upon receipt.

1. The reports should be promptly sent to the Records Section.

(b) Ensuring resources are deployed as appropriate.

(c) Initiating a command post as needed.

(d) Ensuring applicable notifications and public alerts are made and documented.

(e) Ensuring that records have been entered into the appropriate missing persons
networks.

(f) Taking reasonable steps to identify and address any jurisdictional issues to ensure
cooperation among agencies.

1. If the case falls within the jurisdiction of another agency, the supervisor should
facilitate transfer of the case to the agency of jurisdiction.

332.4.2   RECORDS SECTION RESPONSIBILITIES
The receiving member shall:

(a) Forward a copy of the report to the Investigation Unit.

332.5   WHEN A MISSING PERSON IS FOUND
When any person reported missing is found, the assigned investigator shall document the location
of the missing person in the appropriate report, notify the reporting party and other involved
agencies and refer the case for additional investigation if warranted.

The Records Manager should ensure that, upon receipt of information that a missing person has
been located, the following occurs:

(a) Notification is made to MUPU via NCIC update.

(b) A missing child’s school may be notified.

(c) Entries are made in the applicable missing person networks.
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(d) When a person is at risk, the fact that the person has been found should be entered
into NCIC within 24 hours.

(e) Notification shall be made to any other law enforcement agency that took the initial
report or participated in the investigation.

332.5.1   UNIDENTIFIED PERSONS
Department members investigating a case of an unidentified person who is deceased or a living
person who cannot assist in identifying him/herself should:

(a) Obtain a complete description of the person.

(b) Enter the unidentified person’s description into the NCIC Unidentified Person File.

(c) Use available resources, such as those related to missing persons, to identify the
person.

332.6   CASE CLOSURE
The Investigation Unit Supervisor may authorize the closure of a missing person case after
considering the following:

(a) Closure is appropriate when the missing person is confirmed returned or evidence
matches an unidentified person or body.

(b) If the missing person is a resident of Snohomish County or this office is the lead
agency, the case should be kept under active investigation for as long as the person
may still be alive. Exhaustion of leads in the investigation should not be a reason for
closing a case.

(c) A missing person case should not be closed when a missing juvenile turns 18. The
missing juvenile case will be forwarded to MCU as a missing adult case.
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Public Alerts
334.1   PURPOSE AND SCOPE
The purpose of this policy is to provide guidelines for alerting the public to important information
and soliciting public aid when appropriate.

334.1.1   DEFINITIONS
Abduction - Is any child under the age of 18-years, who has been unwillingly removed from
their environment without permission from the child's legal guardian or a designated legal
representative.

334.2   POLICY
Public alerts may be employed using the Emergency Alert System (EAS), local radio, television
and press organizations and other groups to notify the public of incidents, or enlist the aid of the
public, when the exchange of information may enhance the safety of the community. Various types
of alerts may be available based upon each situation and the alert system’s individual criteria.

334.3   RESPONSIBILITIES

334.3.1   PUBLIC ALERT REPORTING OFFICER RESPONSIBILITIES
The Sheriff should designate a public alert reporting officer, who is responsible for:

(a) Remaining familiar with the protocols for activating, maintaining and cancelling all
applicable public alerts.

(b) Being the point of contact with the Washington AMBER Alert Advisory Committee.

(c) Ensuring the Office has members who have completed the appropriate training.

334.3.2   SUPERVISOR RESPONSIBILITIES
A supervisor apprised of the need for a public alert is responsible to make the appropriate
notifications based upon the circumstances of each situation. The supervisor shall promptly notify
the chain of command when any public alert is generated.

The supervisor in charge of the investigation to which the alert relates is responsible for the
following:

(a) Updating alerts

(b) Canceling alerts

(c) Ensuring all appropriate reports are complete

334.3.3   MEMBER RESPONSIBILITIES
Members of the Snohomish County Sheriff's Office should notify their supervisor, Watch
Commander or Investigation Unit Supervisor as soon as practicable upon learning of a situation
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where public notification, a warning or enlisting the help of the media and public could assist in
locating a missing person, apprehending a dangerous person or gathering information.

334.4   WASHINGTON STATEWIDE AMBER ALERT™ PLAN
The AMBER Alert™ Plan is a voluntary partnership between law enforcement, state government
agencies, broadcasters and other participants to rapidly disseminate information to enhance the
public’s ability to assist in recovering abducted children (RCW 13.60.010).

The Snohomish County Sheriff's Office participates in this partnership and may initiate an AMBER
Alert to disseminate information to the public when the criteria for an AMBER Alert are met.

334.4.1   POST-INCIDENT REPORTING
The Sheriff shall be responsible for submitting the AMBER Alert Report to the Washington State
Police Chiefs (WASPC) in a timely fashion. The Sheriff or the authorized designee shall be
responsible for representing the Office during the AMBER Alert Review Committee’s after-action
review of the alert.

334.4.2   INITIAL NOTIFICATIONS
Upon initiation of an AMBER Alert, the Watch Commander or supervisor shall:

(a) Ensure prompt entry of information into the Washington Crime Information Center
(WACIC) and National Crime Information Center (NCIC) databases.

(b) Promptly notify  the chain of command of any AMBER Alert activation.

(c) Ensure the preparation of an initial press release that includes all the information
required by the Washington Statewide AMBER Alert Plan, and any other available
information that might aid in locating the child, such as:

1. A photograph.

2. Detail regarding location of incident, direction of travel, potential destinations,
etc., if known.

3. Name and telephone number of the Public Information Officer or other
authorized point of contact to handle media and law enforcement liaison.

4. A telephone number and point of contact for the public to call with leads or
information.

334.4.3   PROCEDURE
Should the Watch Commander or supervisor determine that the incident meets the criteria of the
Washington Statewide AMBER Alert Plan, the Watch Commander or supervisor should:

(a) Ensure that office protocol is followed regarding approval of the alert.

(b) Ensure all appropriate documentation is completed.
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(c) Contact the Washington State Patrol (WSP) Communication Center for entry into the
Law Enforcement Alerting Portal (LEAP).

334.4.4   ALERT CRITERIA
The following criteria must exist prior to requesting an AMBER Alert:

(a) The child is under 18 years of age and is known to have been abducted. The child is
not a runaway or a throw-away child.

(b) The abducted child is believed to be in danger of death or serious bodily injury.

(c) The AMBER Alert activation should occur within four hours of the qualifying event
unless circumstances or the timeliness of the information warrant otherwise.

(d) There must be enough descriptive information to believe that an AMBER Alert
activation will assist in the recovery of the child, including:

1. Where the abduction took place.

2. A physical description of the child: height, weight, age, hair color and length,
eye color, clothing worn when the child was last seen, and any distinguishing
physical characteristics.

3. A physical description of the abductor: height, weight, age, hair color and length,
eye color, clothing worn when the suspect last seen, and any distinguishing
physical characteristics.

4. Place last seen.

5. Description of the vehicle: color, make, model, license number, approximate
year.

(e) The incident must be reported to and investigated by a law enforcement agency.

334.5   ENDANGERED MISSING PERSON ADVISORY
The Endangered Missing Person Advisory is a voluntary partnership between law enforcement,
other government agencies and local broadcasters to rapidly disseminate information to law
enforcement agencies, the media and the public about a missing and endangered person in
circumstances that do not qualify for an AMBER Alert (RCW 13.60.050).

The Snohomish County Sheriff's Office participates in this partnership and may initiate the required
notifications whenever a person is reported missing from this jurisdiction and meets the criteria of
an Endangered Missing Person. An endangered missing person advisory may be termed a "silver
alert" when initiated to assist in the recovery of a missing endangered person age 60 or older.

334.5.1   PROCEDURE
Should the Watch Commander or supervisor determine that the incident meets the criteria of an
Endangered Missing Person Advisory, the Watch Commander or supervisor should:

(a) Ensure that office protocol is followed regarding approval of the alert.
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(b) Ensure all appropriate documentation is completed.

(c) Contact the WSP Communication Center for entry into LEAP.

(d) Direct Records Section personnel to enter the information into the WACIC and NCIC
databases using the proper message key: Missing (MNP), Endangered (EME), or
Involuntary (EMI).

(e) Notify the Communications Center of the advisory and ensure that it is prepared to
handle a high volume of telephone calls.

(f) Ensure that the handling deputy attempts to obtain a photograph of the missing person
and/or suspect as soon as possible.

(g) Direct the Records Section to enter the photograph into WACIC and NCIC, then send
an email to the WSP Missing Persons Unit (MPU).

(h) Appoint a Public Information Officer to handle the media.

1. The Public Information Officer should notify the media through appropriate
channels regarding the Endangered Person Advisory. Upon request, the WSP
MPU can provide electronic posters with details of the missing person.

2. If the Endangered Missing Person is 21 years of age or younger, NCMEC should
be notified as soon as practicable.

(i) The Records Section personnel should promptly cancel the advisory after an
Endangered Missing Person is located by sending an administrative message through
A Central Computerized Enforcement Service System (ACCESS), noting that the
person has been found.

334.5.2   ADVISORY CRITERIA
All of the following criteria must exist prior to initiating an Endangered Missing Person Advisory:

(a) The person is missing under unexplained, involuntary or suspicious circumstances.

(b) The person has a developmental disability, is a vulnerable adult or is believed to be
in danger because of age, health, mental or physical disability, in combination with
environmental or weather conditions, or is believed to be unable to return to safety
without assistance. This also includes a person diagnosed as having Alzheimer's
disease or other age-related dementia (RCW 13.60.010).

(c) There is enough information that could assist the public in the safe recovery of the
missing person (e.g., photo or description, clothing worn when last seen, vehicle,
location last seen).

(d) The incident has been reported to and investigated by a law enforcement agency.
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334.6   FOLLOW-UP NOTIFICATIONS
The investigation unit supervisor investigating the abduction or other individual responsible for
making notifications shall prepare and distribute to the previously described locations, follow-up
press releases with updates regarding the search and investigation.

Upon locating the abducted child the investigation unit supervisor investigating the abduction or
other individual responsible for making notifications is responsible to issue an alert cancellation
to all those previously notified of the alert.

334.7   POST-INCIDENT REPORTING
Upon conclusion of an AMBER Alert incident, the Watch Commander or other designated
supervisor shall complete an AMBER Alert Report and submit the report to the Sheriff within seven
days of the alert.

The Sheriff shall be responsible for submitting the AMBER Alert Report to WASPC in a timely
fashion. The Sheriff or his/her designee shall be responsible for representing the office during the
WASPC AMBER Alert Committee's review of the alert.

334.8   OTHER RESOURCE CONSIDERATIONS
The Watch Commander or supervisor should consider the following resources, as appropriate:

(a) Local allied law enforcement agency resources

(b) FBI local office

(c) The National Center for Missing and Exploited Children (NCMEC)

1. Monitor the Cyber Tipline® link and post missing children alerts

(d) The National Oceanic Atmospheric Administration (NOAA)

1. Will relay AMBER Alerts over Weather Radio

334.9   BLUE ALERTS
The Blue Alert system is a voluntary cooperation between law enforcement, state government
agencies and local broadcasters to enhance the public’s ability to assist in locating and
apprehending persons suspected of killing or seriously injuring a law enforcement officer (RCW
10.108.030).

The Snohomish County Sheriff's Office participates in this partnership and may initiate a Blue Alert
to disseminate information to the public when the criteria for a Blue Alert are met.

334.9.1   PROCEDURE
Should the Watch Commander or supervisor determine that the incident meets the criteria of a
Blue Alert, the Watch Commander or supervisor should:
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(a) Direct Records Section personnel to prepare a Blue Alert administrative message
through ACCESS. The words, “Blue Alert Advisory” should be included in the title of
the message.

(b) Contact WSP Communications to verify that the advisory was received and, if
available, provide the suspect’s vehicle information and request the Washington
Department of Transportation (WSDOT) to activate variable message signs.

(c) Ensure that descriptive information about the suspect, the suspect’s whereabouts and
the suspect’s method of escape is disseminated.

(d) Appoint a Public Information Officer to issue press releases and handle media
inquiries.

1. The Public Information Officer should be updated continually and be in constant
contact with all media outlets to obtain maximum media exposure, provide
updates and cancel the Blue Alert when appropriate.

(e) Advise the Communications Center of the Blue Alert and ensure that it is prepared to
handle a high volume of telephone calls.

(f) Ensure that a press release is issued cancelling the Blue Alert.

334.9.2   CRITERIA
All of the following criteria are required to exist prior to initiating a Blue Alert (RCW 10.108.030):

(a) The suspect has not been apprehended.

(b) The suspect poses a serious threat to the public.

(c) Sufficient information is available to disseminate to the public to assist in locating and
apprehending the suspect.

(d) The release of the information will not compromise the investigation.

(e) The release of the information will not improperly notify a deputy’s next of kin.

This Policy has an accompanying SOP titled Amber Alert.
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Victim Witness Assistance
336.1   PURPOSE AND SCOPE
The purpose of this policy is to ensure that crime victims and witnesses receive appropriate
assistance, that they are provided with information from government and private resources, and
that the agency meets all related legal mandates.

336.2   POLICY
The Snohomish County Sheriff's Office is committed to providing guidance and assistance to the
victims and witnesses of crime. The employees of the Snohomish County Sheriff's Office will show
compassion and understanding for victims and witnesses and will make reasonable efforts to
provide the support and information identified in this policy.

336.2.1   COMPENSABLE CRIMES
Any victim who is injured as a result of a criminal act is entitled to benefits (RCW 7.68.070).

336.3   CRIME VICTIM LIAISON
The Sheriff may appoint a member of the Office to serve as the crime victim liaison. The crime
victim liaison will be the point of contact for individuals requiring further assistance or information
from the Snohomish County Sheriff's Office regarding benefits from crime victim resources. This
person shall also be responsible for maintaining compliance with all legal mandates related to
crime victims and/or witnesses.

336.3.1   SPECIFIC VICTIM LIAISON DUTIES
The victim liaison should:

(a) Ensure that the Office affords victims and witnesses the rights (RCW 7.69.030).

(b) Ensure that child victims and witnesses are provided appropriate services and rights
(RCW 7.69A.030).

(c) Coordinate with the County Prosecutor’s Office to ensure that all other required
notifications are provided to victims and witnesses.

336.3.2   DETECTIVE RESPONSIBILITY
In the event the victim did not previously receive the victim assistance advisement, the
investigating deputy who later contacts or identifies the victim and/or dependents shall make the
necessary advisement. The investigating deputy shall use discretion and tact in making such
advisement.

336.3.3   SUPERVISOR RESPONSIBILITY
It is the responsibility of any supervisor approving a written report where the victim of a crime has
sustained injury to ensure that information is included to document the proper advisement being
made or the fact that such advisement could not be accomplished. The Investigation Supervisor is
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then responsible to ensure that the proper advisement is accomplished and properly documented
as the follow-up investigation is conducted.

336.4   CRIME VICTIMS
Deputies should provide all victims with the applicable victim information handouts.

Deputies should never guarantee a victim’s safety from future harm but may make practical safety
suggestions to victims who express fear of future harm or retaliation. Deputies should never
guarantee that a person qualifies as a victim for the purpose of compensation or restitution but
may direct him/her to the proper written office material or available victim resources.

336.5   WITNESS INFORMATION
Any person who has been or expects to be summoned to testify for the prosecution in a criminal
action, or who is subject to call or is likely to be called as a witness, has rights to specific information
about the case (RCW 7.69.030).

The Administrative Services Supervisor shall ensure that witness information handouts are
available and current. These should include information regarding witness rights (RCW 7.69.030).

336.6   WITNESSES
Deputies should never guarantee a witness’ safety from future harm or that his/her identity will
always remain confidential. Deputies may make practical safety suggestions to witnesses who
express fear of future harm or retaliation.

Deputies should investigate allegations of witness intimidation and take enforcement action when
lawful and reasonable.

336.7   VICTIM INFORMATION
The Administrative Services Supervisor shall ensure that victim information handouts are available
and current. These should include as appropriate:

(a) Shelters and other community resources for victims of domestic violence.

(b) Community resources for victims of sexual assault.

(c) Assurance that sexual assault victims will not incur out-of-pocket expenses for forensic
medical exams (42 USC § 3796gg).

(d) An advisement that a person who was arrested may be released on bond or some
other form of release and that the victim should not rely upon an arrest as a guarantee
of safety.

(e) A clear explanation of relevant court orders and how they can be obtained.

(f) Information regarding available compensation for qualifying victims of crime.

(g) VINE® information (Victim Information and Notification Everyday), including the
telephone number and whether this free service is available to allow victims to check
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on an offender’s custody status and to register for automatic notification when a person
is released from jail.

(h) Notice regarding U-Visa and T-Visa application processes.

(i) Resources available for victims of identity theft.

(j) A place for the deputy’s name, badge number and any applicable case or incident
number.

(k) A written statement enumerating the rights of victims (RCW 7.69.030; RCW
7.69A.030; RCW 7.69B.020).

(l) The name, address and telephone number of the local victim/witness program, or
contact information for the Washington Coalition of Crime Victim Advocates.

(m) An advisement notifying victims of their right to personally initiate a criminal proceeding
(RCW 10.99.030(6)(a)).
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Hate Crimes
338.1   PURPOSE AND SCOPE
This office recognizes and places a high priority on the rights of all individuals guaranteed under
the Constitution and the laws of this state. When such rights are infringed upon by violence, threats
or other harassment, this office will utilize all available resources to see that justice is served under
the law. This policy has been developed to provide members of this office with guidelines for
identifying and investigating incidents and crimes that may be motivated by hatred or other bias.

338.2   DEFINITIONS
Except where otherwise noted, the following definitions are provided per RCW 9A 04.110:

Bodily Injury, Physical Injury, or Bodily Harm  - Means physical pain or injury, illness, or an
impairment of physical condition;

Malice and Maliciously  - Means to import an evil intent, wish, or design to vex, annoy, or injure
another person. Malice may be inferred from an act done in willful disregard of the rights of another,
or an act wrongfully done without just cause or excuse, or an act or omission of duty betraying
a willful disregard of social duty.

Reasonable Person  - Means a reasonable person who is a member of the victim's race, color,
religion, ancestry, national origin, gender, or sexual orientation, or who has the same mental,
physical, or sensory handicap as the victim (RCW 9A.36.080).

Sexual Orientation  - Means heterosexuality, homosexuality, or bisexuality (RCW 9A.36.080).

Threat  - Means to communicate, directly or indirectly the intent to:

(a) Cause bodily injury in the future to the person threatened or to any other person.

(b) Cause physical damage to the property of a person other than the actor.

(c) Subject the person threatened or any other person to physical confinement or restraint.

(d) Accuse any person of a crime or cause criminal charges to be instituted against any
person.

(e) Expose a secret or publicize an asserted fact, whether true or false, tending to subject
any person to hatred, contempt, or ridicule.

(f) Reveal any information sought to be concealed by the person threatened.

(g) Testify or provide information or withhold testimony or information with respect to
another's legal claim or defense.

(h) Take wrongful action as an official against anyone or anything, or wrongfully withhold
official action, or cause such action or withholding.
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(i) Bring about or continue a strike, boycott, or other similar collective action to obtain
property which is not demanded or received for the benefit of the group which the
actor purports to represent.

(j) Do any other act which is intended to harm substantially the person threatened or
another with respect to his/her health, safety, business, financial condition, or personal
relationships.

338.3   CRIMINAL STATUTES

338.3.1   MALICIOUS HARASSMENT
A person is guilty of malicious harassment if he/she maliciously and intentionally commits one
of the following acts because of his/her perception of the victim's race, color, religion, ancestry,
national origin, gender, sexual orientation, or mental, physical, or sensory handicap (RCW
9A.36.080):

(a) Causes physical injury to the victim or another person.

(b) Causes physical damage to or destruction of the property of the victim or another
person.

(c) Threatens a specific person or group of persons and places that person, or members
of the specific group of persons, in reasonable fear of harm to person or property. The
fear must be a fear that a reasonable person would have under the circumstances.

338.3.2   PRIMA FACIE ACTS OF HATE
Prima facie acts of hate are (RCW 9A.36.080):

(a) Burning a cross on property of a victim who is or whom the actor perceives to be of
African American heritage.

(b) Defaces property of a victim who is or whom the actor perceives to be of Jewish
heritage by defacing the property with a swastika.

338.3.3   THREATS TO BOMB OR INJURE PROPERTY
It is unlawful for any person to threaten to bomb or otherwise injure any public or private
school building, any place of worship or public assembly, any governmental property, or any
other building, common carrier, or structure, or any place used for human occupancy; or to
communicate or repeat any information concerning such a threatened bombing or injury, knowing
such information to be false and with intent to alarm the person or persons to whom the information
is communicated or repeated (RCW 9.61.160).

338.4   CIVIL STATUTES
In addition to the criminal penalty provided in RCW 9A.36.080 for committing a crime of malicious
harassment, the victim may bring a civil cause of action for malicious harassment against the
harasser. A person may be liable to the victim of malicious harassment for actual damages,
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punitive damages of up to ten thousand dollars, and reasonable attorneys' fees and costs incurred
in bringing the action (RCW 9A.36.083).

338.5   PREVENTING AND PREPARING FOR LIKELY HATE CRIMES
While it is recognized that not all crime can be prevented, this office is committed to taking a
proactive approach to preventing and preparing for likely hate crimes by among other things:

(a) Deputies should make an affirmative effort to establish contact with persons and
groups within the community who are likely targets of hate crimes to form and
cooperate with prevention and response networks.

(b) Accessing assistance by, among other things, activating the Office of Justice hate
crime rapid response protocol when necessary.

(c) Providing victim assistance and follow-up as outlined below, including community
follow-up.

338.6   PROCEDURE FOR INVESTIGATING HATE CRIMES
Whenever any member of this office receives a report of a suspected hate crime or other activity
that reasonably appears to involve a potential hate crime, the following should occur:

(a) Deputy(s) will be promptly assigned to contact the victim, witness, or reporting party
to investigate the matter further as circumstances may dictate.

(b) A supervisor should be notified of the circumstances as soon as practical.

(c) Once "in progress" aspects of any such situation have been stabilized (e.g., treatment
of victims, apprehension of present suspects, etc.), the assigned deputy(s) will take
all reasonable steps to preserve available evidence that may tend to establish that a
hate crime was involved.

(d) The assigned deputy(s) will interview available witnesses, victims and others to
determine what circumstances, if any, indicate that the situation may involve a hate
crime.

(e) Depending on the situation, the assigned deputy(s) or supervisor may request
additional assistance from detectives or other resources to further the investigation.

(f) The assigned deputy(s) will include all available evidence indicating the likelihood of a
hate crime in the relevant report(s). All related reports will be clearly marked as "Hate
Crimes" and, absent prior approval of a supervisor, will be completed and submitted
by the assigned deputy(s) before the end of the shift.

(g) The assigned deputy(s) should also make reasonable efforts to assist the victim(s) by
providing available information on local assistance programs and organizations.
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(h) The assigned deputy(s) and supervisor should take reasonable steps to ensure that
any such situation does not escalate further.

338.6.1   INVESTIGATION UNIT RESPONSIBILITY
If a case is assigned to the Investigation Unit, the assigned detective will be responsible for
following up on the reported hate crime as follows:

(a) Coordinate further investigation with the County Prosecutor and other appropriate law
enforcement agencies, as appropriate.

(b) Maintain contact with the victim(s) and other involved individuals as needed.

(c) Maintain statistical data on suspected hate crimes and tracking as indicated and report
such data to the Washington Association of Sheriff's and Police Chiefs (WASPC)
(RCW 36.28A.030).

338.7   TRAINING
All members of this office will receive CJTC approved training on hate crime recognition and
investigation (RCW 43.101.290).
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Standards of Conduct
341.1   CONDUCT PHILOSOPHY
The Snohomish County Sheriff’s Office is charged with the responsibility for the protection of life and

property, preserving the public peace, and enforcement of county ordinances and the laws of the State of

Washington.  Towards this end all employees have an obligation to the public we see to maintain the highest

ethical standards both professionally and in our private lives.

341.2   EMPLOYEE STANDARD OF CONDUCT
The duties performed by this Office are vital to the safety and well-being of the citizens of this
community and the employees in this Office.  Employees must therefore maintain high standards
of conduct.  The following section describes standards which shall be met by each employee in
keeping with the mission of this Office

341.2.1   AFFIRMATIVELY PROMOTING A POSITIVE PUBLIC IMAGE STANDARD
Members shall not be discourteous to members of the general public, and they shall conduct
themselves (on duty as well as off duty) in a manner that does not damage (in the mind of a
reasonable person) or bring the public image, integrity, or reputation of the Snohomish County
Sheriff’s Office into discredit or disrepute.

1.     Members shall accept full responsibility for their behaviors and the results of their
behaviors on duty as well as off duty.  Behavior that may not be considered wrong in private
employment could be wrong in the public sector because of the nature of the public service
mission.

2.     Historically, citizens are quick to criticize and require that public safety members be
right as well as look right in their conduct and behavior. The public expects law enforcement
officers to set an example through their conduct and behavior both on and off duty.  As
such, law enforcement officers and employees are held to a higher standard than ordinary
citizens.  Management recognizes its responsibility to balance standards of conduct designed
to promote public trust while at the same time to avoid unnecessary infringements on the
member’s rights to privacy, constitutional rights and due process of law.  At the same time,
members who wish to hold the honor of a public position and enjoy the privileges of public
trust share an affirmative responsibility to conduct themselves (on duty as well as off duty)
in a manner that does not bring public image or trust into question.  The member’s right to
privacy does not create an obligation on management to finance those rights at the expense
of effective, efficient, or safe operations of this Office.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of “Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Engaging in conduct unbecoming a law enforcement officer or employee.
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2.     When acting in an official capacity, failing to identify self, producing badge, and/or
identification card and serial number to any member of the public when requested.  (NOTE:
  This does not include identifying self if working undercover or when the member’s safety
would be endangered.)

3.     Failing to present proper grooming, uniform or dress appearance while on duty or
representing this Office.

4.     Failing to treat members of the public with the same level of courtesy and respect afforded
the employee.

5.     Smoking or chewing tobacco while meeting the general public.

6.     Taking criticisms of the agency’s operations to the general public when such actions
cause the Office to suffer the public’s loss of faith and when the member cannot show that
such actions were in the public’s best interest.

7.     Use of profane or abusive language in front of members of the public.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of “Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Off-duty conduct or behavior (non-criminal in nature) that has no impact or probable
impact on the effectiveness or efficiency of this agency.

2.     On-duty conduct or work behavior that is questioned by a citizen and through a formal
administrative response can be honestly explained and justified by the business necessity of
the situation existing at the time.

3.     Off duty constitutionally protected speech including bona fide political or labor organization
activities.

4.     Conduct off duty outside the community when the employee is not identified with this
Office may be an exception if the conduct is not discovered by the general public or does not
appear on the record associated with this Office.

341.2.2   KNOWING, OBSERVING, AND OBEYING ALL WRITTEN DIRECTIVES, POLICIES,
PROCEDURES
Members shall display an affirmative, consistent effort to observe and comply with the written
directives, policies, and procedures established for the effective, efficient, and safe operations of
this Office.  This standard applies to written directives, policies, and procedures.

NOTE:  Affirmative effort as the term is used here means to self-initiate acceptable ways
to comply. In other words, look for ways to comply with the standard and not look for the
exceptions to the standard.
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Written directives, policies, and procedures, are management’s tools to achieve overall official
efficiency and effectiveness in day-to-day operations and decision making.  They are designed
to communicate management’s intent and to help management focus its resources.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of “Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Consistently failing to know information in written directives, policies and procedures.

2.     While on duty, using any firearms that are unauthorized by policies or procedures, or
using any authorized firearms in a manner that is not authorized by policy or procedures.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of “Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Deviations from written directives, policies, and procedures may be permitted provided
the member can provide (in writing if requested) substantial proof that such deviations were
necessary to business necessity or to further the Office mission.

2.     Members who by virtue of inexperience (e.g., probationary or totally new job assignment)
could not be reasonably expected to know the directives associated with the performance.

341.2.3   OBSERVANCE OF CRIMINAL AND CIVIL LAWS
Members shall obey the constitutional, criminal, and civil laws of the city, county, state, and federal
government.

Service and protection of the public, impartial administration and carrying out of duties,
observing and obeying the very laws sworn to uphold, and providing equal service to all are
covenants public officials have with citizens and are bound to honor if they wish to remain in
public office.  Officials who violate those very laws and canons that they are sworn to uphold
and observe destroy public faith and respect for this Office and weaken this Office’s ability to
perform its service mission.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of “Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Maliciously committing an unlawful search, seizure, or detention of another person or
person’s property.

2.     Inflicting punishment or mistreatment upon a prisoner or person in custody or detention.

3.     Violation of any local, state, or federal criminal or traffic laws.
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4.     Refusing or failing to protect a prisoner’s civil rights when such need is made known or
would have been known by a competent officer.

5.     Using excessive force to hold, effect an apprehension, arrest or detain any person.

6.     Unprivileged publication of a known false statement intending to harm the reputation of
another member of this agency or any person in general (slander if done verbally and libel
if put in written form).

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of “Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Legislated exemptions (e.g., the operation of emergency vehicles under emergency
conditions, the right to use force to effect a lawful arrest or detention, emergency medical
response or hazardous materials spill).

2.     A minor infraction of a law (such as traffic violations), would not normally be considered
a  violation of this standard, provided they do not thwart management’s goals to promote a
positive public image.

341.2.4   DISHONESTY OR UNTRUTHFULNESS
Members shall not lie, intentionally give misleading information, or falsify written or verbal
communications in official reports or in their actions with another person or organization when it is
reasonable to expect that such information may be relied upon because of the member’s position
or affiliation with this Office.

Public work is based on public trust and confidence.  Performance standards in this area are
much higher for public members than for the ordinary citizen.  History has shown that having
lost trust in its elected or appointed officials, the public is quick to react, often resulting in
reductions in operating budgets, external review boards, replacement of officials, and, in some
cases, abolishment of the organization.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of “Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Covering up or purposefully failing to report damage or loss of equipment.

2.     Falsifying a job application, activity records, report, attendance records, certification
records, public documents, etc.

3.     Falsifying a sick leave report, workers compensation or accident claim.
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4.     Intentionally failing to provide a complete and accurate report or account when it is evident
to a reasonable and prudent person that a complete report would lead to a different conclusion.

5.     Knowingly giving untruthful statements during a legal proceeding, agency investigation,
or administrative proceeding.

6.     Providing citizens with misleading or false information to avoid performance of duties.

7.     Requesting others to change or withdraw a report, or causing the delay of any official
communications.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of “Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Redirecting a criminal suspect’s or a potentially dangerous suspect’s, attention or focus
in order to reduce the threat of injury or jeopardizing of an important investigation is not a
violation of this standard.

2.     Minor omissions or errors on reports or cases that have no significant impact on outcome.

3.    Supervisors directing the change or withdrawal of a report for editing or correction of
ommissions or errors as part of the review process.

4.     It is not a violation to use deception as a legitimate investigative tool provided the method
used is consistent with practices accepted by courts and the Prosecutor.

A union official legally advising an employee to delay an official communication when the
communication involves the employee’s actions and said actions could reasonably result in
discipline.

341.2.5   DISPLAYING COMPETENT PERFORMANCE AND ACHIEVING COMPETENT
PERFORMANCE RESULTS
Members shall display competent performance and consistently achieve competent performance
results on all assigned or assumed job responsibilities, duties and tasks.

In a public safety organization where much of the work effort involves citizens’ liberties
and physical safety, incompetent performance cannot be tolerated.  When incompetent
performance is discovered, its source must be dealt with effectively and efficiently or the
potential of damage or injury exists.  When this potential occurs, the organization runs the risk
of incurring severe criticism, the loss of public trust, and the creation of civil liability.

NOTICE:  As the term is used here, competency is a characteristic of a performance outcome,
not a characteristic of an individual.  Members are hired to achieve results; and if a member
brings about an acceptable performance outcome, he or she has displayed the ability to apply
his or her combination of knowledge, skill, and attitude within the context of the situation to
bring about a useful outcome for the organization.  Knowledge, skill, and attitude are useless
to the organization if the member is unable to apply them in a productive manner.
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NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of “Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees
and are subject to periodic change as deemed necessary by management.  NOTE:  Anytime
consistency is an issue in a violation, the employee must have been given notice to correct
the inappropriate behavior.

1.     An employee having to be repeatedly told how to do the routine tasks of the job.

2.     A supervisor violates this standard when he or she fails to correct a subordinate’s violations
after such violations are first known.

3.     Consistent failure to appear properly dressed and equipped for the duty assignment.

4.     Consistent failure to enter accurate report data on reports or into information storage files.

5.     Consistent failure to pass regular qualifying exams or tests within the established time
periods (e.g., firearms, emergency medical, knowledge of policies or procedures, certification
examinations.)

6.     Consistently taking work breaks at times when it fails to promote the most effective and
efficient flow of work going on at the time.

7.     Failing to demonstrate competent performance results on any assigned or assumed duty
or task after receiving comparable training and experience as the typical employee.

8.     Consistently not being equipped with proper tools, forms, or equipment to perform
expected job duties and tasks when such items are available.

9.     Repeated failure to complete reports when necessary information is available, after
receiving notice to correct.

10.  The failure to appear for hearings or trials without good cause.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of “Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     A member who asks questions and is not able to competently perform a duty or task
because he or she has not had the training or experience available to the typical successful
performer who does similar duties or tasks.

2.     This standard is not intended to include those times when productive performance drops
for a short period of time because of personal problems provided the employee recovers in a
reasonable period of time (e.g., a few days or weeks).

341.2.6   COMMITTING NEGLIGENT ACTS OR ENDANGERING SELF OR OTHERS
Members shall not commit acts or behave in such a negligent manner that has the potential for
endangering or injuring themselves, property, or another person.
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Safety in public service work is paramount due to the level of public trust and the nature of the
equipment involved (e.g., firearms, motor vehicles, impact tools, chemicals, etc.). Negligent
use and handling of equipment significantly increases the risk of injuries to citizens and
personnel plus increases the risk of potential liability for this Office.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of “Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Allowing untrained or inexperienced employees or civilians to use equipment that has
the potential of being damaged or injuring any person.

2.     All behaviors regulated or prohibited by specific guidelines, policies, procedures and
practices that are designed to prohibit unnecessary risk to all persons’ safety.

3.     Failing or refusing to wear a seat belt properly.

4.     Failing to notify the dispatcher of a location during any official action when reasonably
able to do so.

5.     Horseplay (e.g., the use of equipment for purposes not  specifically designed or pranks
that create the possibility of injury).

6.     Unauthorized as well as unnecessary divulging of information, communications, or
correspondence that identifies or suggests the identification of an informant or undercover
member of this agency or any other investigative official.

7.     Leaving unsecured or improperly stored a weapon or potential  weapon.

8.     Knowingly failing to report damaged or dysfunctional equipment that has the probability
of endangering self or others.

9.     Leaving security doors open, ajar, or defeating the locking  mechanism.

10.  Being on patrol, dispatch, or backup and failing to keep aware of events and circumstances
ongoing during the shift that have reasonable expectation of causing a safety concern for
others or self.

11.  Unsafe and/or improper handling of equipment that carries a  reasonable risk of
endangering persons or property.

12.  Handling, aiming, firing, unloading or loading a weapon contrary to established policies
or procedures.

13.  Failing to provide known information or withholding information that results in another
member or person being injured or subject to an unnecessary safety or health risk.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of “Standards of Conduct.”  Examples promote understanding of the types of
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actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Situations where the probable consequences or  actual consequences (as judged by a
reasonable member) of committing the negligent act are less dangerous than the actual or
probable consequences of failing to perform.

2.     Equipment malfunctions when such malfunctions are beyond the  control of the member.

An act where risks occur because the employee has not received training comparable to that
of others.

341.2.7   INSUBORDINATION
Members shall observe and obey the lawful verbal and written directives, policies, and procedures
of the Snohomish County Sheriff’s Office.  They shall also subordinate their personal preferences
and work priorities to the lawful verbal and written directives, policies, and procedures of this Office,
as well as to the lawful orders and directives of supervisors and superior command personnel of
this Office.  Members shall perform all lawful duties and tasks assigned by supervisory and/or
superior-ranked personnel.  Refusal to do so is insubordination.

Supervisors / managers shall not knowingly issue orders or directives that would result in a
violation of any laws or department policy.  Supervisors / managers should not issue orders that
conflict with previous orders without an explanation.

Members are not required to obey orders that are in conflict with federal law, state law, or local
ordinances.  Following an unlawful order does not relieve the member from criminal or civil
prosecution or administrative discipline.

If the legality of an order is in doubt, the member shall ask the issuing supervisor / manager to
clarify the order or shall confer with a higher authority.  The responsibility for the refusal to obey
rests with the member, who shall subsequently be required to justify the refusal. 

1.     Employment is a mutual exchange of interests and benefits between management and its
members.  In exchange for the privilege of employment and paid compensation, management
has the right to expect members to perform the duties and tasks of their positions or any other
task lawfully assigned and achieve effective and efficient performance results.  It is reasonable
to expect members to obey operational directives and the orders of the Office’s supervisors.
  When disagreements between management and members occur, management has the right
to expect members to follow the accepted labor principle of “obey now and grieve later.”

2.     Insubordination and insubordinate behavior are recognized by labor practices to be among
the most serious offenses. If insubordination is allowed to go unchecked, management loses
control and authority over its work force.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of violations
of Standards of Conduct.”  Examples promote understanding of the types of actions and behaviors
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management wishes to prohibit or to command from its employees and are subject to periodic
change as deemed necessary by management.

1.     Refusing to submit to a lawful examination of body fluids or a chemical test when directed
to do so by a supervisor.

2.     Refusing to follow the specific requirements for the use of light duty as set forth by the
physician and agreed to by the Sheriff.

3.     Refusing to turn in a report as specifically directed to do so by  a supervisor or by a
member in a superior-ranked position.

4.     Refusing to perform the assigned work duties or tasks performed by the typical member
in like or similar positions.

5.     Deliberate defiance of management’s legitimate exercise of its  rights.

6.     Refusing a supervisor’s directive to report for work when the member is being called in
from off duty status.

7.     Habitually challenging written directives, policies, or procedures without providing
objective and documented facts (in written form) to support justification for such deviation.

8.     Refusing to convey positively and constructively to subordinates the written directives,
policies, and procedures of the Office.

9.     Refusing to report to a place of duty at the designated time and  location.

10.  Refusing to perform assigned work duties or tasks for the position  being held.

11.  Insubordinate behavior through continual complaining.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Refusing to obey unlawful (criminal or unconstitutional) directives.

2.     Refusing to perform tasks that create an unreasonable safety hazard for which a member
has not been trained or adequately equipped to handle safely.

3.     It is not a violation for employees engaged in protected activities (i.e. union oficials)  to
challenge Office directives, policies or procedures provided this is done in a manner which
is legally permissible.

341.2.8   CONFLICTS OF INTEREST
Members shall not create conflicts of interest or potential conflicts of interest with the duties and
obligations of their positions within this Office.
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1.     Public service work requires that members do not compromise the authority, integrity,
trust, or confidence inherent in their offices.

2.     Public safety officials have easy and often uncensored and unquestioned access to
people, information, resources, and positions of trust not easily available to the general citizen.
This “freedom of office” must be governed and controlled if the public trust is to be preserved.
  Failure to do so will severely restrict the ability of this Office to provide its services in an
effective and efficient manner.  When conflicts of interest occur between the member’s private
rights as a citizen and the privileged rights attributed to the member’s position with this Office,
management attempts to bring about a reasonable balance, if possible.  When this balance
cannot be made and the members’ interests are in promoting their own personal interests,
management must initiate action designed to promote the mission of this Office.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of violations
of Standards of Conduct.”  Examples promote understanding of the types of actions and behaviors
management wishes to prohibit or to command from its employees and are subject to periodic
change as deemed necessary by management.

1.     Accepting gratuities from any business or person, especially when the giver has a
personal service to gain from providing the gratuities or where there is the potential for gaining
a personal service.

2.     Engaging in an illegal work slow-down, sit-down, or strike.

3.     Failing to perform a duty because of personal interests.

4.     “Fixing” or attempting to have “fixed” a citation.

5.     Giving out unauthorized information or information in violation of policy to any person
(e.g., news media, attorneys, bondsmen, parents, patients).

6.     Incurring financial liability or obligations for the office without job authority or written
permission to do so.

7.     Owning a business in whole or part that provides a service or product that conflicts with
or jeopardizes the mission, goals, or objectives of the Office.

8.     Performing a secondary job while on duty such as making business contacts, conducting
follow-ups on outside work, delivering correspondence, selling.

9.     In an official capacity recommending the private or professional services of a specific
attorney, bondsman, wrecker driver, hospital, doctor, architect, engineer, contractor, builder,
etc., to a citizen, victim, or prisoner.

10.  Soliciting or accepting rewards for performance of service.

11.  Using information gained from professional duties for personal gain.

12.  Working for an individual or establishment that has a community or office reputation for
violence, crimes, vice, illegal drug trafficking, etc.
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13.  Using a badge or credentials that represent the office to gain free admission or privileges
into any public or private gathering, event or establishment.

14.  Conducting any political activity in violation of RCW 42.17.130.

15.  Conduct in violation of RCW 42.20, RCW 42.22 or other RCW pertaining to “Conduct of
Public Officers”.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Freedom of speech and associated issues, provided the exercise of such rights does not
conflict with this office’s business necessity.

2.     Refusal to follow management’s request to discontinue a conflict of interest situation is
not a violation of this standard; these incidents are violations of the insubordination standard.

3.     Responding to an emergency, while on duty, of a personal nature (e.g., plumbing leak
at home) if the supervisor verifies and approves the necessity and another’s safety or public
services are not at issue.

4.     Authorized off-duty employment.

5.     Officer gifts to prisoners as an incentive to stand in a line-up or provide information.

Acceptance of awards through the Office’s awards program.

341.2.9   COOPERATION WITH MEMBERS AND OTHER OFFICIALS
Members will attempt to cooperate and work with other members, other public officials, and
members of any organization with whom the member of this Office needs to have a good working
relationship in order to deliver lawful, effective, efficient, and safe services.

The need to work in a cooperative manner with members of other agencies and public officials
is self-evident.  In today’s society, the effective, efficient and safe delivery of public services
requires a coordinated effort of all members and public service agencies.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Purposefully failing to share work-related information with a member of another section,
division, bureau, or work unit when it is found that such failure resulted in ineffective, inefficient,
or unsafe performance of any member’s duties and responsibilities.

2.     Refusing to turn over a scene or incident to another agency that has greater or more
appropriate jurisdiction.
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3.     Failure to pass information or communications along the chain when it was intended or
appropriate to do so.

4.     Interfering with any investigation assigned to another employee or office, or any arrest
or prosecution brought by other employees, persons, or agencies without permission from the
Sheriff or his designee.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Members are not required to compromise professional integrity to gain the cooperation
of another individual or organization.

2.     Directing requests through the established chain of command when their approvals are
necessary.

3.     Existing resources do not allow compliance with request.

341.2.10   COURTEOUS AND RESPECTFUL BEHAVIOR TOWARD POSITIONS OF
AUTHORITY
Members shall display courtesy and respect in words, deeds, gestures, and actions towards
personnel holding higher levels of official authority.

1.     The purpose of supervisory positions is to ensure reasonably that the mission, goals, and
directives of this Office are carried out in an efficient, effective, and safe manner as well as to
provide accountability for the performance of the work unit.

2.     Management requires subordinates to display respect and courtesy to higher positions
because it provides a sense of order as well as serves as a tangible indication that
subordinates are willing to subordinate personal priorities, goals, and objectives to the needs
and mission of this Office.  In addition, the willingness and ability of a member to subordinate
personal interests and to display respect and courtesy to a supervisor is a reasonable
assessment of the member’s capabilities to set aside personal feelings and priorities when
dealing with citizens.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Using abusive language or gestures at, towards, or about, a superior-ranked member.
  This is particularly serious if committed in the presence of other members or members of
the public.

2.     After being instructed to do so, not addressing a superior-ranked member by his or her
title, particularly while in public.
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3.     Failing to follow the designated chain of command to achieve work  goals, objectives,
mission, or otherwise resolve individual work-related differences (NOTE: Does not apply when
the person in the member’s chain-of-command is violating the employee’s civil rights).

4.     Failing to keep a superior in the direct line of supervision informed of pertinent information
that affects or has the probability of affecting the effectiveness, efficiency or safety of any
member, including self.

5.     Habitually voicing disagreement with Office policy and/or procedures. This is particularly
serious if the employee is in a supervisory or trainer assignment.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of non-
violations of Standards of Conduct.”  Examples promote understanding of the types of actions and
behaviors management wishes to prohibit or to command from its employees and are subject to
periodic change as deemed necessary by management.

1.     Not following the chain of command when the immediate supervisor  is part of the problem
(particularly in cases of harassment), provided the member follows established procedures to
bring his or her problem to the attention of another management member.

2.     Going to a federal, state, or local civil rights commission to  report a an alleged violation
of civil rights without going through the chain of command.

3.     Merely asking questions concerning a supervisor’s directions is  not a violation; however,
consistently challenging management’s  directions does display disrespect for authority. 

4.     In an organized labor context (i.e., during contract bargaining, grievance processes,
etc.) a member may express disagreement to a supervisor provided the member does so in
a legally protected manner.

341.2.11   SUPERVISORS SHALL DISPLAY RESPECT TOWARDS SUBORDINATE RANKED
PERSONNEL
Supervisors shall treat subordinates with the same courtesy and respect that is required of
subordinates to display to supervisors.  Criticisms of a member’s performances will be made
directly to the subordinate and, when practicable, in a private setting.

1.     Members who are treated with respect, concern, and courtesy are typically better
performers and have higher morale.  Supervisors who respect subordinates and limit criticisms
to unsatisfactory work performances obtain high levels of member cooperation.  Supervisors
are expected to critique the performance, not the person.

2.     Because supervisors are management’s representatives, higher levels of performance
are expected of them in this area; and they are expected to set a positive example for others
to follow.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
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and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     A supervisor discusses a private conversation with another individual who has no business
necessity to know about the conversation.

2.     Criticisms directed at the member and not the member’s performance or performance
results (e.g., “there is no place in public service for your kind,” etc.).

3.     Failing to find a private place to speak with a member about performance problems or
criticizing the member’s performance in front of others who have no need to know about the
problem.

4.     Supervisor consistently admonishes the subordinate without full knowledge of the situation
available at the time.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Reacting during the excitement stage of an emergency to a subordinate without courtesy
when the member initiates disrespectful, offensive, or threatening behavior.

2.     Humor, of a non-offensive or legal manner, to relieve tension or stress, is not intended
to be a violation of this standard. (NOTE:  Should a particular member become the victim of
targeted harassment, a violation of this standard exists.)

3.     Discussing important information of a performance nature when others at a meeting need
to know the information to perform their jobs.

341.2.12   DISCRIMINATING OR ESTABLISHING PATTERNS OF DISCRIMINATION IN THE
PERFORMANCE OF DUTIES
In words, deeds, gestures, performance of jobs, duties, tasks and delivery of services, members
shall not discriminate in the delivery of services when such discrimination has a basis in such
areas as a person’s sex, ethnic background, race, color, national origin, lifestyle, preferred sexual
orientation, religion, criminal history, age, disability or social status.

Public members must strive to maintain neutrality in the performance of duties and delivery
of services to all persons regardless of their personal characteristics, social status, or work
conditions.  Discriminatory services and treatment of all citizens creates a serious threat to the
well-being of all as well as exposes this Office to the possibility of civil and/or criminal action.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.
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1.     Not patrolling in select neighborhoods compared to other members responsible for patrol
of a particular neighborhood provides substantial evidence that this standard is being violated.

2.     The enforcement activities of an employee when compared to the typical activities of the
work unit show a disproportional impact on a specific demographic group or against a specific
individual or group of individuals.

3.     The unequal treatment of inmates (i.e.; discipline, bed assignments, work duties) when
compared to other members responsible for the supervision of similar inmates.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Concentrated enforcement activity because of previously established violation patterns.

2.     Selective enforcement programs for specific violations of codes or ordinances.

3.     After a crime involving a black man, woman, Hispanic, etc., with personal identifying
characteristics, the officer stops suspects with similar characteristics.

341.2.13   ESTABLISHING PATTERNS OF SICK LEAVE USE
Members shall not establish patterns of sick leave use.

All sick leave use affects the effective, efficient, and safe operations of this Office.  The nature
of public safety/security work requires a cadre of workers capable and ready to handle any
established or expected service demanded by the public.  Public personnel have specialized
and specific training that cannot be easily replaced or substituted by other persons, and
replacement or substitutions are usually difficult for management.  Note:  Members should be
aware that their reasons for sick leave use are not the critical factors in judging violations of
this standard.  It is the establishment of a pattern of sick leave use that constitutes a violation.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Sick leave use beginning or ending with specific shifts or time periods (e.g., preceding
holidays, sports events, seasonal events).

2.     Sick leave use of short duration (less than three days) due to alleged sickness that are
attached to scheduled days off or other scheduled time off.

3.     Consistently using sick leave or personal days within a short period of time in which
they are earned.

4.     Use of sick leave at a rate that consistently leaves the employee with less than 16 hours.
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NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Sick leave use associated with restricted or light duty (i.e., physical therapy).

2.     Sick time used in conjunction with family leave law.

3.     Patterned sick leave use which follows an agreement by the Office in order to
accommodate a disability is not a violation of this standard.

341.2.14   MAINTAINING AN ACCEPTABLE LEVEL OF AVAILABILITY FOR WORK
Each member must maintain a level of availability for work during any regular reporting period that
is at least that of the work unit’s calculated average for the reporting period.

Public safety work requires team effort, and each member plays an important part as a member
of the team.  Unless members are regularly available for duty, work cannot go on effectively
or efficiently.  Excessive absenteeism causes unnecessary increases in official operating
expenses.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     All unauthorized absences.

2.     Failing to attend a scheduled training course or being absent for any period of time from
a scheduled training course without direct approval from appropriate authority.

3.     Time late reporting for duty after receiving notice to correct.

4.     Time lost because of reporting to duty unfit or not ready for duty.  This includes physical
or mental fitness, and the failure to bring or wear necessary equipment or uniform.

5.     Time lost sleeping, loafing, or watching television while on duty.

6.     Time spent conducting personal business on work time.

7.     Time spent on extended lunch or work break after receiving notice to correct.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Earned vacation time.

2.     Approved time in training, special work, or educational assignments.
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3.     Minimal required military commitment time as permitted by law.

4.     Time off on approved disability (e.g., serious injuries in the line of duty, pregnancy).

5.     Approved bereavement leave.

6.     Time off for jury duty.

7.     Personal leave days when used according to policy.

341.2.15   PHYSICAL AND MENTAL READINESS TO PERFORM ASSIGNED DUTIES AND
ESSENTIAL JOB FUNCTIONS
Members shall report to work and while working must remain mentally, physically, and emotionally
ready to assume and competently perform all their assigned duties and essential job functions.

1.     Effective, efficient and safe public service depends on members being ready to perform
competently and effectively at a moment’s notice.  Public trust and quite often threats to
member safety can occur in a public safety organization if management had to wait for
nonperformance to occur before testing and monitoring for readiness.  It is reasonable and
logical to assume that members who are physically and mentally ready to perform will be better
performers than those who are not as physically and mentally prepared.

2.     Members who lack the physical and mental capabilities to assume the responsibilities and
duties expected of their jobs create a public safety hazard for themselves as well as others who
may depend on their performance to provide an effective, efficient and safe protective service.

3.     It will be job functions that are performed on a regular basis that are used to determine
in part the expected level of the member’s fitness and mental and emotional readiness.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Behaving in a manner that would lead a reasonable person to suspect that the member’s
mental ability, attitude, or demeanor were atypical (e.g., hostile or offensive behavior, profuse
anger beyond normal agitation).

2.     Failing to pass any test or examination (e.g., fitness, drug, psychological) that is directly
associated with the nature of the member’s essential job functions may be evidence of a state
of un-readiness to assume the duties and responsibilities of the member’s position.

3.     Failing to perform an assigned task and an investigation into the matter reveals a lack
of physical or mental readiness.

4.     Reporting for work after taking any substance, including prescription or “over the
counter” medication which impairs the members ability to perform the essential job functions.
If the member is unsure as to the effects of a substance taken, it is the member’s duty and
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responsibility to report the matter to the member’s supervisor for a determination as to whether
the member is fit for work.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Occasionally failing to perform at peak performance, especially after a recent shift
change is expected. However, the member never relinquishes the responsibility for adequate
performance regardless of conditions.

2.     Members working in temporary light duty assignments or who are being accommodated
due to a disability are not in violation of the standard relative to such assignment or disability.

341.2.16   USE AND CARE OF OFFICE PROPERTY AND EQUIPMENT
Members are accountable for the proper use and care of any property or equipment assigned to
them, used by them, or under their direct or constructive care.

1.     Constructive care means caring for equipment not being used, found, left unattended, or
unsupervised.  All members are accountable for assuming the care for such equipment and
are required to take action affirmatively to return it to its place of proper storage.

2.     Property means tangible and intangible ownership of goods, rights, or privileges of this
Office (e.g., tools, weapons, copyrights, logos).  Equipment is the tool by which this Office is
able to accomplish its objectives and mission and represents a capital investment of public
resources.

3.     Management has the specific right and inherent interest in assuring the public that its
equipment will be cared for and used in an effective, efficient and safe manner.  Part of this
responsibility includes designating what equipment will be used, how it will be used, who shall
and shall not use Office equipment or property, and how it shall be cared for while entrusted
to a member.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Private use of County equipment without the review and approval of an appropriate
management or supervisory person.

2.     Failing to report damaged or dysfunctional equipment.

3.     Failing to report loss of county property or equipment.

4.     Purposefully disabling or further damaging equipment.

5.     Failing to avoid damaging or purposefully damaging equipment.
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6.     Failing to perform routine and regular maintenance on assigned  equipment.

7.     Testing or using County equipment in an unauthorized manner that results in damage
to the equipment.

8.     Using special or restricted County equipment without gaining proper supervisory
authorization.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Unique uses of equipment under abnormal or emergency conditions to facilitate the saving
of a life or prevention of further injury or serious damage to another person or property.

2.     Any equipment damaged, torn lose, or damaged as a result of an  altercation that was
properly placed, secured, stored, or handled is not a violation of this standard.

3.     Failure to perform routine and regular maintenance is not a violation without instruction
of maintenance needs.

341.2.17   AIDING OTHER MEMBERS
Members shall, during the line of duty, come to the aid of another member when a request or
need is made known.

The nature of public safety work frequently requires the support, assistance and safety of other
members.  Knowing this support will be rendered in time of need promotes and maintains
morale and a sense of well-being among all members.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Establishing a pattern of being habitually not available or unable to respond to a request
for assistance or to take a call.

2.     Failing to self-initiate an appropriate response in a situation where another comparably
trained employee with similar job responsibilities would self-initiate an appropriate response
without waiting to be told to do so by a supervisor, peer or dispatcher.

3.     The failure to participate as a backup for another member or the repeated dependence
on another member to take the lead in potentially injurious or dangerous situations.

4.     Purposefully going out of service (e.g., not answering a radio when called, unplugging the
telephone to avoid taking a call, logging out of service) when substantial evidence indicates
another member or person needs assistance.
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5.     Being assigned to assist as a backup and habitually failing to be able to provide support
or assistance.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Not responding to situations in which a similarly trained and experienced member (based
on the facts known at the time) would not suspect or be led to believe that assistance was
necessary.

2.     Refusing to assist another in what would amount to a violation of law.

341.2.18   COMMITTING OR CONDONING ILLEGAL OR FORBIDDEN HARASSMENT
Illegal or forbidden harassment (e.g., sex, race, religion, national origin, ethnic, disability or age)
are prohibited as a basis for conduct, behavior, or decisions affecting another member’s or
potential member’s terms or conditions of employment.  Members shall not use sex, race, religion,
national origin, ethnic background, disability or age in their words, actions, gestures, conducts
or behaviors that could reasonably be construed or perceived by another member or potential
member as hostile, offensive or intimidating.

1.     It is management’s right and responsibility to channel, control, and otherwise prohibit
member behavior or conduct that has the potential to cause employer liability or disruption in
the work force or to subject management to civil liability for violations of a member’s civil rights.

2.     On-the-job or job-related sexual, ethnic, racial, national origin or religious harassment is a
serious violation of a member’s, or potential members, civil rights. Civil courts hold employers
and members highly accountable and liable for controlling behavior and conduct in these
areas.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     A supervisor denying an employee with whom he or she currently has or has had a
personal relationship an atypical amount of preferential job assignments or work conditions.

2.     A supervisor giving an atypical amount of preferential or non-preferential job assignments
or favorable or unfavorable considerations to an employee with whom he or she currently has
or has had a personal relationship.

3.     An employee observing or condoning, through actions or inactions, prohibited harassment
by failing to properly report it to designated management authorities.  This is particularly
serious if a supervisor is found in violation.
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4.     Continually asking an employee for dates once that employee has expressed no interest
in starting or continuing a personal relationship.

5.     Fails to demonstrate positive efforts to get along with a member of the opposite race,
sex, religion, national origin or refusing to work with such persons.

6.     Inability to get along with an employee of another race, sex, religion, or national origin,
or refusing to work with such persons based on their protected status.

7.     Making slurs based on sex, race, religion, national origin, age, physical disabilities, sexual
preference or, ethnic background to or about employees.

8.     Posting derogatory graffiti, cartoons, or script on bulletin boards, chalkboards, walls,
locker rooms, or vehicles, or failing to remove, or arrange for the removal of such prohibited
graffiti, cartoons, or illustrations.

9.     Telling sexual, racial, ethnic, national origin or religious, sexual preference, age or
handicap jokes or stories.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     The telling of stories or jokes that do not have an illegal basis (such as sex, race, ethnic,
national origin, religion, sexual preference, age, handicap).

2.     Language (not slang) in reports or other communications that provides standard
descriptions of witnesses, suspects, and others; for example, three black males, one white
female.

3.     Instances where potentially offensive language is necessary to facilitate a case
investigation or protect a law enforcement identity, e.g. Narcotics, Vice, Gang Investigations.

4.     The unintentional, inadvertent hearing or viewing of explicit written or spoken words or
actions that are potentially offensive when it is pertinent to a law enforcement incident.

341.2.19   ALCOHOL USE AND RELATED CONDUCT
Members shall not possess or consume alcoholic beverages on duty or while in uniform on duty or
off duty, nor shall any member consume alcoholic beverages within eight hours prior to his or her
reporting time for duty or report to duty with evidence of having consumed any alcoholic beverage.

The consumption or possession of alcoholic beverages by public officials is highly scrutinized
by the public.  Improper and excessive uses of such chemicals lead to severe criticisms of
this Office and of all its members.  Because a large portion of public safety work depends on
the member’s ability to evaluate critical situations and make judgments that often affect public
confidence, life, liberty, and safety, it is critical that judgments be as unimpaired as practicable.
  The effects of alcoholic beverages interfere with this decision-making ability.
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NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     Authorized alcohol consumption when the blood alcohol level exceeds the state’s
presumptive level or the member’s behavior indicates that the member is under the influence
of alcohol.

2.     Any unapproved consumption of alcohol while in uniform (on or off duty).

3.     Consumption of alcohol during off duty while on work standby and, if called out, not being
able to report to duty without violating this standard.

4.     Reporting to or remaining on duty with the smell of an alcoholic beverage on one’s breath
or emitting erratic behavior that would indicate the member was under the influence of an
alcoholic beverage or is suffering from a hangover.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Non-uniformed assignments where alcoholic consumption is necessary to facilitate a
case investigation or protect a law enforcement identity.

2.     Special events (out of uniform) when no reasonable expectations of assuming
enforcement duties exist, and the purpose is to establish work contacts or promote public
relations (e.g., social events or gatherings).

3.     Lawful possession through duty necessity is not a violation of this standard.

341.2.20   USE OR UNLAWFUL SALE OR POSSESSION OF ILLEGAL OR UNAUTHORIZED
DRUGS
Members shall not unlawfully possess, sell, consume, use or assist in the use of any illegal or
unauthorized drugs or medications on duty or off duty.

Note: Unauthorized means any substance, drug or medication that is illegal to possess as well as
any prescription medication that is used without medical approval.

The illegal and improper use of drugs is a national problem.  Public officials who are known to
use illegal drugs or use authorized drugs in an improper manner subject this Office to severe
public criticism and damage the image of the total Office.  By its very nature, public safety work
depends on the member’s ability to evaluate critical situations and make judgments that affect
public confidence and often citizen’s lives, liberties, and safety.  It is critical that judgments be
as unimpaired as practicable and free from the adverse effects of any drugs.

NOTE:  “Examples of Violations” are a non-exclusive listing of all possible examples of
violations of Standards of Conduct.”  Examples promote understanding of the types of actions
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and behaviors management wishes to prohibit or to command from its employees and are
subject to periodic change as deemed necessary by management.

1.     The continued taking of a prescribed drug once the medical reason  for the drug is no
longer valid.

2.     Use, possession or being under the influence of any unauthorized drugs or medication
while on duty.

3.     Reporting to duty or remaining on duty while displaying erratic  behavior or actions
that would lead a reasonable and prudent supervisor to believe the member was under the
influence of drugs or medication.

4.     Not being able to account (through proper documentation) for any  drugs or substance
handled by the member in an official capacity.

NOTE:  “Examples of Non-Violations” are a non-exclusive listing of all possible examples of
non-violations of Standards of Conduct.”  Examples promote understanding of the types of
actions and behaviors management wishes to prohibit or to command from its employees and
are subject to periodic change as deemed necessary by management.

1.     Involvement, either directly or indirectly, in the sale or distribution of any illegal drug,
substance of abuse or related paraphernalia as a requirement of an official assignment (i.e.,
undercover narcotics work).

2.     Prescription medicine permitted for use by an medical professional and management and
that is used in the manner in which it is permitted.
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Information Technology Use
342.1   PURPOSE AND SCOPE
The purpose of this policy is to provide guidelines for the proper use of office information
technology resources, including computers, electronic devices, hardware, software and systems.

342.1.1   DEFINITIONS
Definitions related to this policy include:

Computer system  - All computers (on-site and portable), electronic devices, hardware, software,
and resources owned, leased, rented or licensed by the Snohomish County Sheriff's Office that are
provided for official use by its members. This includes all access to, and use of, Internet Service
Providers (ISP) or other service providers provided by or through the Office or Office funding.

Hardware  - Includes, but is not limited to, computers, computer terminals, network equipment,
electronic devices, telephones, including cellular and satellite, pagers, modems or any other
tangible computer device generally understood to comprise hardware.

Software  - Includes, but is not limited to, all computer programs, systems and applications,
including shareware. This does not include files created by the individual user.

Temporary file, permanent file or file  - Any electronic document, information or data residing
or located, in whole or in part, on the system including, but not limited to, spreadsheets, calendar
entries, appointments, tasks, notes, letters, reports, messages, photographs or videos.

342.2   POLICY
It is the policy of the Snohomish County Sheriff's Office that members shall use information
technology resources, including computers, software and systems, that are issued or maintained
by the Office in a professional manner and in accordance with this policy and or Snohomish County
Information Services computer use policies.

342.3   PRIVACY EXPECTATION
Members forfeit any expectation of privacy with regard to emails, texts or anything published,
shared, transmitted or maintained through file-sharing software or any Internet site that is
accessed, transmitted, received or reviewed on any office computer system.

The Office reserves the right to access, audit and disclose, for whatever reason, any message,
including attachments, and any information accessed, transmitted, received or reviewed over any
technology that is issued or maintained by the Office, including the office email system, computer
network and/or any information placed into storage on any office system or device. This includes
records of all keystrokes or Web-browsing history made at any office computer or over any office
network. The fact that access to a database, service or website requires a username or password
will not create an expectation of privacy if it is accessed through office computers, electronic
devices or networks.
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Employees may not be asked or required to disclose logon information for their personal social
networking accounts or to provide access to their personal social networking accounts unless
otherwise allowed under RCW 49.44.200 (RCW 49.44.200).

342.4   RESTRICTED USE
Members shall not access computers, devices, software or systems for which they have
not received prior authorization or the required training. Members shall immediately report
unauthorized access or use of computers, devices, software or systems by another member to
their supervisors or Watch Commanders.

Members shall not use another person’s access passwords, logon information and other individual
security data, protocols and procedures unless directed to do so by a supervisor.

342.4.1   SOFTWARE
Members shall not copy or duplicate any copyrighted or licensed software except for a single copy
for backup purposes in accordance with the software company’s copyright and license agreement.

To reduce the risk of a computer virus or malicious software, members shall not install any
unlicensed or unauthorized software on any office computer. Members shall not install personal
copies of any software onto any office computer.

When related to criminal investigations, software program files may be downloaded only with the
approval of the information systems technology (IT) staff and with the authorization of the Sheriff
or the authorized designee.

No member shall knowingly make, acquire or use unauthorized copies of computer software that
is not licensed to the office while on office premises, computer systems or electronic devices.
Such unauthorized use of software exposes the Office and involved members to severe civil and
criminal penalties.

Introduction of software by members should only occur as part of the automated maintenance or
update process of office- or County-approved or installed programs by the original manufacturer,
producer or developer of the software.

Any other introduction of software requires prior authorization from IT staff and a full scan for
malicious attachments.

342.4.2   HARDWARE
Access to technology resources provided by or through the Office shall be strictly limited to
office-related activities. Data stored on or available through office computer systems shall only be
accessed by authorized members who are engaged in an active investigation or assisting in an
active investigation or who otherwise have a legitimate law enforcement or office related purpose
to access such data. Any exceptions to this policy must be approved by a supervisor.
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342.4.3   INTERNET USE
Internet access provided by or through the Office shall be strictly limited to office-related activities.
Internet sites containing information that is not appropriate or applicable to office use and which
shall not be intentionally accessed include, but are not limited to, adult forums, pornography,
gambling, chat rooms and similar or related Internet sites. Certain exceptions may be permitted
with the express approval of a supervisor as a function of a member’s assignment.

Downloaded information shall be limited to messages, mail and data files.

342.5   PROTECTION OF AGENCY SYSTEMS AND FILES
All members have a duty to protect the computer system and related systems and devices from
physical and environmental damage and are responsible for the correct use, operation, care and
maintenance of the computer system.

Members shall ensure office computers and access terminals are not viewable by persons who are
not authorized users. Computers and terminals should be secured, users logged off and password
protections enabled whenever the user is not present. Access passwords, logon information and
other individual security data, protocols and procedures are confidential information and are not
to be shared. Password length, format, structure and content shall meet the prescribed standards
required by the computer system or as directed by a supervisor and shall be changed at intervals
as directed by IT staff or a supervisor.

It is prohibited for a member to allow an unauthorized user to access the computer system at any
time or for any reason. Members shall promptly report any unauthorized access to the computer
system or suspected intrusion from outside sources (including the Internet) to a supervisor.

342.6   INSPECTION OR REVIEW
A supervisor or the authorized designee has the express authority to inspect or review the
computer system, all temporary or permanent files, related electronic systems or devices, and any
contents thereof, whether such inspection or review is in the ordinary course of his/her supervisory
duties or based on cause.

Reasons for inspection or review may include, but are not limited to, computer system
malfunctions, problems or general computer system failure, a lawsuit against the office involving
one of its members or a member’s duties, an alleged or suspected violation of any office policy, a
request for disclosure of data, or a need to perform or provide a service.

The IT staff may extract, download or otherwise obtain any and all temporary or permanent files
residing or located in or on the office computer system when requested by a supervisor or during
the course of regular duties that require such information.
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Report Preparation
344.1   PURPOSE AND SCOPE
Report preparation is a major part of each deputy's job. The purpose of reports is to document
sufficient information to refresh the deputy’s memory and to provide sufficient information for
follow-up investigation and successful prosecution. Report writing is the subject of substantial
formalized training and on-the-job training.

344.1.1   REPORT PREPARATION
Employees should ensure that reports are sufficiently detailed for their purpose and free from
errors prior to submission. It is the responsibility of the assigned employee to complete and submit
all reports taken during the shift before going off-duty unless permission to hold the report has
been approved by a supervisor. Generally, reports requiring prompt follow-up action on active
leads, or arrest reports where the suspect remains in custody should not be held.

Handwritten reports must be prepared legibly. If the report is not legible, the submitting employee
will be required by the reviewing supervisor to promptly make corrections and resubmit the report.
Employees who dictate reports shall use appropriate grammar, as content is not the responsibility
of the typist. Employees who generate reports on computers are subject to all requirements of
this policy.

All reports shall accurately reflect the identity of the persons involved, all pertinent information
seen, heard or assimilated by any other sense, and any actions taken. Employees shall not
suppress, conceal or distort the facts of any reported incident, nor shall any employee make a false
report orally or in writing. Generally, the reporting employees' opinions should not be included in
reports unless specifically identified as such.

344.2   REQUIRED REPORTING
Written reports are required in all of the following situations on the appropriate office approved
form unless otherwise approved by a supervisor.

344.2.1   CRIMINAL ACTIVITY
When a member responds to a call for service, or as a result of self-initiated activity becomes
aware of any activity where a crime has occurred, the member shall document the incident
regardless of whether a victim desires prosecution.

Activity to be documented in a written report includes:

(a) All arrests

(b) All felony crimes

(c) Non-felony incidents involving threats or stalking behavior

(d) Situations covered by separate policy. These include:

1. Use of Force Policy
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2. Domestic Violence Policy

3. Child Abuse Policy

4. Adult Abuse Policy

5. Hate Crimes Policy

6. Suspicious Activity Reports Policy

(e) All misdemeanor crimes where the victim desires a report

344.2.2   NON-CRIMINAL ACTIVITY
Incidents that require documentation on the appropriate approved report include:

(a) Any time a deputy points a firearm at any person.

(b) Any use of force against any person by a member of this office (see the Use of Force
Policy).

(c) Any firearm discharge (see the Firearms Policy).

(d) Any time a person is reported missing, regardless of jurisdiction (see the Missing
Persons Reporting Policy).

(e) Any found property or found evidence.

(f) Any traffic collisions above the minimum reporting level (see Traffic Collision Reporting
Policy).

(g) Suspicious incidents that may indicate a potential for crimes against children or that
a child’s safety is in jeopardy.

(h) All protective custody detentions.

(i) Suspicious incidents that may place the public or others at risk.

(j) Whenever the employee believes the circumstances should be documented or at the
direction of a supervisor.

344.2.3   DEATH CASES
Death investigations require specific investigation methods depending on circumstances and
should be handled in accordance with the Death Investigation Policy. A deputy handling a death
investigation should notify and apprise a supervisor of the circumstances surrounding the incident
and a determination will be made on how to proceed, including found human body parts.

344.2.4   INJURY OR DAMAGE BY COUNTY PERSONNEL
Reports shall be taken if an injury occurs that is a result of an on duty act of a County employee.
Additionally, reports shall be taken involving damage to County property or County equipment
whether on or off duty.
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